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Ke toan la bo phan cau th£inh quan trong cOa he thong 
cong cu quan kinh te, t&i chinh, co vai tro tfch cue trong viec 
quan ty, dieu hanh v& kiem soat cac hoat dong kinh te, tai 
chfnh, to chLfc h6 thong thong tin huru ich cho cac quyet dinh 
kinh te. 

Nham dap efng muc tieu trang bj cho hoc vien kien thife 
cd ban ve khai niem, dSc diem, nhiem vu, yeu cau, doi tudng 
cua ke toan; phan loai dUdc tai san cCia ddn vi ke toan, he 
thong phUdng phap ke toan va phan biet dUdc cac hinh thiic 
ke toan, xac djnh dUdc cac loai so sach can thiet cho ttfng 
hinh there ke toan dong thcJi dap Ung duoc chuong trinh khung 
cija Bo Lao dong - ThUdng binh va Xa hoi, Khoa Kinh te 
trudng Cao ding nghe Cd dien H£ Noi bien soan Giao trinh 
Ly thuyet ke toan (Dung cho trinh (Jo trung cap nghe v£ 
cao ding nghe). 

Cuon sach gom bay chUdng: 


Chuong I 

ChUdng II 
ChUdng III 
ChUdng IV 

ChUdng V 
ChUdng VI 
ChUdng VII 


Vai tro, cherc nSng, doi tuqng va phUdng phap 
hach toan ke toan 

PhUdng phap chUng tU ke toan 

PhUdng phap tai khoan ke toan 

PhUdng phap tinh gia va ke toan cac qua trinh 
kinh te chu yeu 

PhUdng phap tong hdp - can doi ke toan 
So ke toan va hinh thifc ke toan 
To churc cong tac hach toan ke toan 
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Noi dung bien soan theo hinh thiilt tich hop giOa iy thuyet 
va thifc hanh. Trong qu£ trinh bien soan, nhom tac gia da tham 
khao nhieu tai lieu lien quan cua cac triidng Dai hoc, Cao ddng, 
Trung cap chuyen nghiep vS day nghi v& cap nhat nhQng kien 
thifc mdi nhSt 

M3c du da co nhieu c6 gang nhifcg khong tranh khoi nhdng 
thieu sot. Nhom tac gia rat mong nhan diidc si J dong gop y kien 
ciia cac thay, co giao va cac ban hoc sinh ciing dong dao ban 
doc de giao trinh ngay cang hoan thien hon. 

Xin tran trong cam on! 

NHOM TAC GIA 
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Chinmgl 

VAITOO, CHlfc HANG, OOITIIONG 

VA PHUVNG PHAP HACH TOAN Kf TOAN 

■ 

1. Vai tro, chute nang, nhiem vu cua hach toan ke toan 
7.1. Hach toan ke toan vd tinh tat yeu khach quan 
cua hach toan ke toan 

L1. L Birth nghia 

Co r&t nhieu dinh nghia ve ke toan: 

Theo Dieu le to chile ke toan Nha midc ban hanh theo 
Nghi dinh so" 25/HDBT ngay 18/3/1989: “Ke toan la cong viec 
ghi chep, tinh toan b&ng con so dudi hinh thtic gia tri, hien 
vat va thbi gian lao dong, chu yeu dudi hinh thile gia tri de 
phan anh, kiem tra tinh hinh v&n dong cua cac loai tai san, 
qua trinh va ket qua hoat dong san xutft kinh doanh, sti 
dung von va kinh phi cua Nha ntfdc cung nhtf tting to chtic, 
xi nghiep”. 

Theo Dieu 4 cua Luat ke toan thi ke toan ditdc dinh 
nghia: “Ke toan la viec thu thap, xti ly, kiem tra, phan tich 
va cung cap thong tin kinh te, tai chinh dildi hinh thile gia 
tri, hien vat va tai san lao dong”. 

De hieu mot each cu the hdn, co the hieu hach toan ke 
toan tren cac khfa canh sau: 

- Diidi goc do la mot mon khoa hoc thi ke toan la mot he 
thong thong tin thile hien viec phan anh va giam doc moi 
dien hien cua qua trinh hoat dong thile te lien quan den linh 
vile kinh te - tai chinh cua mot to clitic cu the (Doanh 
nghiep,,..) thong qua mot so phildng phap rieng biet g&n lien 
vdi viec sti dung ba loai thude do: tien, hien v&t va thcfi gian 
lao dong. Trong do thude do bting tien la chu yeii. 
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- La nghe nghiep thi ke toan di toe hieu la nghe thuat 
tinh toan va ghi chep b&ng con so^ moi hien tufdng kinh te - 
tai chfnh phat sinh trong ddn vi de cung c&p mot each toan 
dien va nhanh chong cac thong tin ve tinh hinh va ket qua 
hoat dong cua ddn vi, tinh hinh sti dung von cua ddn vi. 

1A.2. Tinh tatyeu cua hack toan ke toan 

San xuf£t ra cua cai vkt ch£t la cd scf ton tai va phat trien 
cua xa hoi loai ngtfdi. Trong moi hinh thai kinh te - xa hoi, 
con ngtidi deu phai tien hanh. cac hoat dong san xuat. Hoat 
dong san xuat cua con ngudi la hoat dong co y thi lc va muc 
dich, no diidc \hp di lap lai va khong ngting doi mdi hinh 
thanh qua trinh tai san xu&'t. Khi tien hanh cac hoat dong 
san xuat, con ngudi luon co y thtjfc quan tam den nhting hao 
phi c&n thiet cho san xuat, ket qua san xuat va each there to 
chtic quan ly nhim thetc hien hoat dong san xulft ngay cang 
dem lai hieu qua cao hdn. 

Muon san xuat ngay cang phat trien va dat ket qua cao. 
Con ngudi phai tien hanh cac hoat dong quan sat, do ludng, 
tinh toan va ghi chep cac boat dong kinh te xay ra trong qua 
trinh tai san xu£t hay hach toan tai san xuat. 

Vi vay hach toan la cac hoat dong quan sat, do ludng, 
tinh toan va ghi chep cua con ngufdi doi vdi cac hoat dong 
kinh te xay ra trong qua trinh tai san xuat xa hoi nh&m thu 
nhan va cung cap thong tin ve qua trinh do phuc vu cho cong 
tac kiem tra, chi dao cac hoat dong kinh te dam bao qua 
trinh tai san xuat dat hieu qua cao dap ting nhu cau san 
xu£t va ddi song xa hoi. 

Hach toan ra ddi, ton tai va phat trien g&n lien vdi qua 
trinh lao dong san xu&'t, gan lien vdi qua trinh tai san xu^ft 
xa hoi, no ra ddi, ton tai va phat trien cung vdi sU ra ddi va 
phat trien cua nen san xuat xa hoi loai ngtidi. Vi vay co the 
noi hach toan ke toan ton tai tat yeu khach quan trong moi 
hinh thai kinh te - xa hoi. 
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1J2* Vai tro cua hach todn ke todn trong nen kinh 
te thi trtiang 

Hach toan ke toan la cong cu phuc vu dkc ltfc cho quan ly 
kinh te - tai chinh, co vai tro quan trong trong quan ly kinh 
te - tai chinh. Vai tro cua ke toan dtfdc khang dinh xutft phat 
tit nhu c&u sit dung thong tin trong viec ra cac quyet dinh 
kinh te va chtic n&ng cua hach toan ke toan. 

De to ch \ic va quan ly cac hoat dong kinh te trong trfng 
don vi cung nhii toan bo nen kinh te quoc dan ngay ckng 
mang lai hieu qua kinh te cao, cac nhk quan ly kinh te c£n 
ndm b&t day du, kip thdi va co he thong thong tin ve tat ca 
cac hoat dong kinh te - tai chinh da ditdc thtfc hien de lam c0 
sd cho viec ra cac quyet dinh kinh te. Nen san xuat xa hoi 
cang phat trien, yeu cdu va trinh do quan ly ngay ckng cao, 
ke toan cang khang dinh dtfdc vai tro la cong cu phuc vu d&c 
luc cho quan ly kinh te, tai chinh, d&c biet trong llnh vUc san 
xuat, litu thong va trao doi hang hoa. 

Nen kinh te thi tntdng vdi sit tham gia cua nhieu thanh 
ph£n kinh te, cac loai hinh va ddn vi kinh te khong nhGng 
ngay cang nhieu ma con khong ngimg md rong quy mo va 
pham vi hoat dong. Chinh vi vay, de co the canh tranh, ton 
tai va phat trien, cac ddn vi phai xac dinh muc tieu boat 
dong phu hdp vdi nang luc va trinh do cua minh, chu dong 
trong san xu&'t, sd dung tiet kiem va co hieu qua tai san, tien 
von nhlim dat ditdc hieu qua kinh te cao nh£t. Muon vay, doi 
hoi cac ddn vi phai to chtic thu nhan day du, nhanh chong, 
kip thdi thong tin ve tinh hinh va ket qua hoat dong kinh te 
de tido de ra quyet dinh kinh te phu hdp, kip thdi vk hu(u 
hieu. Trong cd che do, vai tro cua ke toan ngay cang phat huy 
tac dung va la cong cu khong the thieu trong quan ly titng 
ddn vi kinh te noi rieng va nen kinh te - xa hoi noi chung. 

Vai tro cua ke toan trong nen kinh te thi trudng bieu 
hien d cac mat cu the sau: 
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- Thu nh&n va cung c&'p thong tin ve so' hien co va tinh 
hinh luan chuyen titng loai tai san cung nhu tong so tai san 
cua ddn vi. Tir do giup cho ngrfdi quan ly theo doi cMt che tai 
san, co bien phap khai thac, sit dung tai san dem lai hieu qua 
cao, dong thdi co the de phong cac ton hai den tai san cua 
ddn vi. 

- Thu nh&n va cung c£p thong tin ve toan bo boat dong 
ke toan - tai chinh cua don vi tijf khau mua hang, san xuat 
den khau ban hang, tieu dung. Qua do phan tich dude hieu 
qua cua cong tac quan ly, phat hien va kh&c phuc kip thdi 
nhiJng thieu sot, de ra nhiing bien phap quan ly hijlu hieu 
hdn nh&m dam bao Stic canh tranh trcn thi trUdng. 

- Thu nMn va cung cap thong tin de danh gia viec thuc 
hien cac nguyen tac hach toan kinh doanh trong doanh nghiep. 

- Thu nhan v4 cung c&p thong tin can thiet cho cac doi 
tUdng quan tam d ben ngoai doanh nghiep nh&m md rong 
moi quan he kinh te, thu hut von dau tu, lien doanh, lien ket 
vdi cac ddn vi khac, md rong pham vi hoat dong de kinh 
doanh co ket qua hdn. 

- Cung c&p tai lieu de thuc hien viec kiem tra noi bo 
cung nhu phuc vu cho viec kiem tra, kiem soat cua cac cd 
quan co tham quyen doi vdi hoat dong kinh doanh cua ddn vi 
nhlim dam bao kinh doanh dung phap luat, canh tranh lanh 
manh, phu hdp vdi dinh hudng phat trien kinh te cua Nha 
nude chiu sU chi phoi va quan ly cua Nha nude. 

- Doi vdi Nha nUdc, hach toan ke toan giup Nha nude 
theo doi tong hdp so lieu cac thanh phan kinh te, cac doanh 
nghiep, cac nganh san xuat... Qua do danh gia sU phat trien 
cua tifing nganh kinh te cu the cung nhu sU phat trien cua 
nen kinh te quoc dan. Thong qua do de ra cac chinh sach, 
quyet dinh ve kinh te phu hdp vdi sU phat trien cua dat nude. 

Vai tro cua ke toan da dude khang dinh trong Dieu le to 
chtic ke toan Nha nude ban hanh nam 1989 nhu sau: “Doi vdi 
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Nha nittic, ke toan la cong cu quan trong de tinh toan, xay 
ditng va kiem tra viec chlip hanh ngan sach nha mftic de dieu 
hanh va quan ly nen kinh te quoc dan. Doi vtii cac to chtic, xi 
nghiep, ke toan la cong cu bao ve sti dung tai san, v&t ttf, tien 
von nham dam bao quyen chu dong san xu&t kinh doanh va 
to chtic hoat dong tai chfnh ctia to chtic, xi nghiep”. 

Trong dieu kien nen kinh te thi trtfting cua niftic ta hien 
nay la nen kinh te san xuat hang hoa nhieu thanh phan, 
difdc van hanh theo cd che thi trifting co stf dieu tiet cua Nha 
mftic, doi hoi he thong ke toan phai khong ngting doi mdi va 
hoan thien de dap ti ng nhu c&u quan ly cac hoat dong kinh te 
cua ddn vi va cua Nh& niftfc cung nhtf phu hdp vdi cac thong 
le, chuan mUc ke toan quoc te. 

1.3. Chile nang va nhiem vu cua hack toan ke toan 
1.3. L Chile nang 

Trong cong tac quan ly hach toan ke toan co hai clitic 
nang: chtic nang phan anh va chtic n&ng giam doc. 

1.3.1.1. Chtic nang phan anh (Chile nang thong tin) 

Chtic n&ng phan anh the hien d cho ke toan thtic hien 
cong viec theo doi toan bo cac hien tlfdng kinh te - tai chfnh 
phat sinh trong qua trinh boat dong cua ddn vi thong qua 
viec tinh toan, ghi chep, phan loai, xti ly va tong ket cac dti 
lieu co lien quan den qua trinh hoat dong va sti dung von cua 
ddn vi. 

- Triftic het, ke toan do lifting cac hoat dong kinh te - tai 
chinh blng each ke toan theo doi toan bo cac hien tifdng kinh 
te - tai chinh phat sinh trong qua trinh hoat dong cua ddn vi 
va tien hanh ghi chep dti lieu thu nh&n difdc vao cac chting 
tti ke toan. 

- Tiep theo la qua trinh xti ly cac dti lieu thu nhan difdc 
thanh nhting thong tin co ich theo yeu cau cua ngiftii sti dung 
thong tin. Qua trinh xti ly difdc tien hanh qua viec phan loai, 
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s&p xep, he thong hoa va tong hdp cac dQ lieu (dUdc thtfc hien 
tren he thong tai khoan va so ke toan). 

- Sau do, nhiing thong tin da qua xti ly dtfdc truyen dat 
qua he thong bao cao ke toan den cho nhiing ngUdi c&n sit 
dung thong tin ke toan, giup ho de ra quyet dinh kinh te 
dung dan. 

Nhtf vay, ro rang ke toan khong chi dting lai d viec ghi 
chep va ltfu trti gill lieu, ma quan trong hdn la thiet l&p 
mot he thong thong tin cho cong tac quan ly, cho ngifcfi ra 
quyet dinh. 

1.3.1.2. Chtic nang giam doc (Chtic nang kiem tra) 

Chtic nang giam doc the hien d cho thong qua so" lieu da 
dtfdc phan anh, ke toan se n&m dtfdc mot each co he thong 
toan bo qua trinh va ket qua boat dong cua ddn vi lam cd sS 
cho viec danh gia dUdc dung dan, kiem soat chat che tinh 
hinh chap hanh lu&t phap, viec thUc hien cac muc tieu da de 
ra nh&m giup cho hoat dong ngay cang mang lai hieu qua 
cao. Thuc hien tot chtic nang kiem tra la cd sd de ke toan 
cung cap thong tin dang tin cky phuc vu cho cong tac phan 
tich, danh gia dude day du, dung dan tinh hinh va ket qua 
hoat dong cua ddn vi trong tting thdi ky nh£t dinh, ra cac 
quyet dinh dung d^n, phu hdp nh£m khong ngting nang cao 
hieu qua hoat dong cua ddn vi. 

Chtic nang phan anh va chtic nang giam doc co moi quan 
he vdi nhau rat chat che. Phan anh la cd sd de giam doc, 
dong thdi thong qua giam doc se giup cho viec phan anh 
chfnh xac, ro rang, day du hdn. Hai chtic nang nay dtidc thtic 
hien bdi mot he thong cac phiidng phap ke toan bao gom: 
chting tti ke toan, ghi so kep, tinh gia, tong hdp - can dob 

V6i hai chtic nang von co nhtf tren cua hach toan ke 
toan va xutft phat tti yeu c£u quan ly hoat dong kinh te cl 
ddn vi, hach toan ke toan trd thanh mot cong cu cAn thiet va 
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quan trong khong nhiing doi v6i ban than ddn vi hach toan 
ma con rat can thiet va quan trong doi vdi nhUng ngtfdi co 
ldi ich true tiep va gian tiep nkm ngoai doanh nghiep nhu: 
ngUdi mua, ngudi ban, nha u tif, cd quan tai chinh, cd 
quan phap lu&t... 

1.3.2. Nhiem vu 

Be thuc hien tot chdc nang cua minh, nhkm thu nh&n, 
xii ly va cung c£p d£y du thong tin, dap ling nhu cau svL dung 
thong tin cua cac doi tUdng, hach toan ke toan can thuc hien 
tot cac nhiem vu sau: 

- Ghi chep thong tin phan anh so' hien co, tinh hinh luan 
chuyen va su dung tai san, vat tit, tien von; qua trinh, ket 
qua hoat dong san xuat kinh doanh va s \i dung kinh phi cua 
ddn vi. 

- Kiem tra tinh hinh thuc hien ke hoach san xuat kinh 
doanh, ke hoach thu - chi tai chinh, ky luM thu nop, thanh 
toan, kiem tra viec gift gin, sil dung tai san, vat tu, tien von, 
kinh phi, phat hien va ngan ngita kip thdi nhtfng hanh dong 
lang phi, tham 6, vi pham chinh sach, che do ky luat ke toan 
tai chinh. 

- Cung cap cac so" lieu, tai lieu cho viec dieu hanh hoat 
dong san xuat kinh doanh, kiem tra va phan tich hoat 
dong kinh te - tai chinh, phuc vu cong tac lap va theo doi 
thuc hien ke hoach cung nhU cong tac thong ke va thong 
tin kinh te. 

- Cac nhiem vu tren co moi quan he rang buqc l&n nhau: 
thuc hien tot nhiem vu ghi chep, tinh toan, phan anh mdi co 
nen tang, cd sd de thuc hien nhiem vu kiem tra, nhiem vu 
cung cap thong tin, so'lieu, tai lieu... 

Bdi v&y, hach toan ke toan phai thUc hien d&y du cac 
nhiem vu do mdi co the phat buy dUdc vai tro cua minh trong 
he thong quan ly. 
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L3.3 . Yeu cau 

De phat huy vai tro cua hach toan ke toan, thuc hien 
dude nhiem vu quy dinh, hach toan ke toan phai dam bao 
nhutng yeu cau sau: 

- Tai lieu ke toan cung cap phai dam bao tinh thong nh£t 
ve noi dung va phifdng phap tinh toan vdi cac tai lieu ke 
hoach, vdi tai lieu ke toan ky trtfdc, vdi thi lieu ke toan cua 
cac ddn vi cimg nganh de dam bao cho ke toan phan anh va 
kiem tra dtfdc tinh hinh thuc hien cac chi tieu ke hoach tinh 
hinh va xu the phat trien cua ddn vi cung nhu tmh hieu qua 
va cac hoat dong gitia cac ddn vi cung nganh, cung llnh vUc 
hoat dong. 

- Tai lieu ke toan cung cap phai phan anh chinh xac, 
trung thuc va khach quan tinh hinh thuc te hoat dong, quan 
ly ke toan tai chinh cua ddn vi. Giup cho ngiidi quan ly sit 
dung thong tin ke toan nhan biet dung, sat thuc trang hoat 
dong cua ddn vi, tit do co nhGng quyet dinh kinh te dung d&n. 

- Tai lieu ke toan cung c£p dam bao tinh kip thdi co y 
nghia vo cung quan trong trong viec ra cac quyet dinh ke 
toan thich hdp co hieu qua. Bdi vay, t&'t ca cac nghiep vu 
kinh te - tai chinh phat sinh trong qua trinh boat dong cua 
ddn vi phai dUdc ke toan ghi chep, tinh toan, phan anh 
chinh xac kip thdi. De thUc hien dUdc dieu do, mot trong 
nhUng nhan to' quan trong la ke toan can dUdc trang bi va 
ling dung cac phudng tien ky thuat thu nhan va x{t ly thong 
tin hien dai. 

- Tai lieu ke toan cung cap phai dam bao tinh d&y du. 
Thong tin ke toan cung c£p phan anh d&y du cac mat boat 
dong, cac hien tUdng kinh te xay ra trong ddn vi giup cho cac 
nha quan ly, cac doi tUdng sit dung thong tin ke toan co the 
nhan biet d&y du, toan dien cac mat hoat dong cua ddn vi de 
dieu hanh, quan ly ddn vi va de ra cac quyet dinh thich hdp 
co hieu qua cao cho ddn vi va xa hoi. 
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- Tai lieu ke toan cung c£p phai ro rang, d§ hieu. Thong 
tin ke toan cung ctfp khong nhting phuc vu cho cong viec dieu 
hanh quan ly noi bo ddn vi ma con phuc vu cho doi ttfdng co 
lm ich true tiep va gian tiep doi vdi ddn vi nhu: co dong, 
ngUdi lao dong, ngan hang, nha dau tu, cd quan thue... Vi 
v&y, thong tin ke toan cung cap phai ro rang, de hieu giup 
cho cac doi tUdng nay d§ dang nh&n thtic dtidc tinh hinh va 
ket qua boat dong cua don vi cung nhu ra cac quyet dinh 
dung dan, gop ph£n thuc d&y boat dong cua ddn vi ngay cang 
hieu qua hdn. 

- To chtic cong tac ke toan 5 ddn vi phai quan triet 
nguyen tic tiet kiem nhim dam bao cong tac ke toan co hieu 
suit cao, gop phin nang cao hieu qua hoat dong cua ddn vi. 

1.4. Phan loai hach toan ke toan 

m w 

Hach toan ke toan la khoa hoc thu nhan, he thong hoa, 
xti ly va cung cap thong tin ve tai san va su van dong cua tai 
san d cac ddn vi, kiem tra, giam sat tai san v4 cac boat dong 
kinh te - tai chfnh d cac ddn vi do, dong thdi phuc vu cho 
cong tac kiem tra cac hoat dong kinh te - tai chinh va cho 
viec ra cac quyet dinh kinh te. 

Cung vdi su phat trien khong ngting cua khoa hoc thong 
tin va nhu cau sti dung thong tin trong viec ra cac quyet dinh 
kinh te, you cau ve chat lUdng, so" lUdng thong tin do ke toan 
cung dip doi hoi ngay cang cao hdn, phong phu va da dang 
hdn, nhanh chong va kip thdi hdn. De dap ting yeu cau do, 
hach toan ke toan khong ngting phat trien ve noi dung, hinh 
thtic to chtic, phtfdng tien xti ly va cung c&p thong tin. 

Xet trong toan bo thong tin ma ke toan cung c&'p co sti 
khac nhau ve mtic do khai quat cua thong tin, ve noi dung 
kinh te - tai chinh cua thong tin, ve doi tUdng dtidc cung cap 
thong tin... Can cti vao stf khac nhau cua thong tin do ke 
toan cung cap co the chia ke toan thanh cac loai sau: 
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1.4A. Can cut vao dot tUOng sit dung thong tin cua ketoan 

Do co hai pham vi phuc vu khac nhau cua thong tin 
ke toan (ben trong va ben ngoai ddn vi) nen ke toan dtfdc 
chia thanh: 

- Ke toan quan tri: La loai hach toan ke toan ma thong 
tin ve cac hoat dong kinh te - tai chinh dude hach toan ke 
toan thu nhan, xii ly vdi muc dich chu yeu thoa man nhu 
cau thong tin cua cac nha quan tri ddn vi, lam cd sd de de ra 
cac giai phap, cac quyet dinh htlu hieu, dam bao cho qua 
trinh hoat dong cua ddn vi co hieu qua cao trong hien tai va 
ttfdng lai. 

- Ke toan tai chmh: La loai hach toan ke toan ma thong 
tin ve cac hoat dong kinh te - t&i chinh diidc hach toan ke 
toan thu nhan, xif ly vdi muc dich cung c£p thong tin do chu 
yeu cho cac doi tUdng ben ngoai ddn vi nhu cac cd quan quan 
ly nha nude, cac ddn vj, ca nhan tai trd co quan tam den boat 
dong cua ddn vi vdi nhdng muc dich khac nhau. 

- Nhutng diem giong nhau: 

+ Ca hai deu n&m trong he thong thong tin ke toan, 
trong do ke toan quan tri s it dung so' lieu ghi chep ban d&u 
cua ke toan tai chinh. 

+ Ca hai deu lien quan den viec phuc vu thong tin cho 
quan ly doanh nghiep. Trong do ke toan quan tri lien quan 
den dieu hanh va quan ly cua tting bo ph&n, tifng yeu to, qua 
trinh hoat dong cua doanh nghiep, con ke toan tai chinh co 
lien quan den hoat dong quan ly toan doanh nghiep. 

- NhQng diem khac nhau: 


Tieu thtfc 
phan biet 

Ketoan quan trj 

Ke toan tai chinh 

Muc tieu 

Phuc vu cho nha quan trj 
ben trong doanh nghiep 

Phuc vu cho cac thanh 
phan ben ngoai doanh 
nghidp 
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Tieu thut 
phan biet 

Ke toan quart tii 

Ke toan tai chfnh 

OSc di£m 
thong tin 

Nhanh, linh hoat, chu 
y£u huflng ve tifdng lai 
v£ difdc biiu dien dl/di 
hinh thai tien te va hien 
vat. 

Tu3n thu cac nguydn tSc 
k£ toan, phan anh ca 
qua khtr v£ di/dc bi^u 
hien dUdi hinh thai tien 
te. 

Pham vi va 
noi dung 

cua thong 
tin 

Cung cap thong tin ve 
tL/ng khau, timg bo phan, 
y£u to, qua trinh hoat 
<J6ng cua doanh nghiep. 

Cung cap thong tin tong 
quat toan doanh nghiep. 

Ky bao cao 

Bao cao thi/dng xuyen, 
kip thdi. 

Bao cao dinh ky: thang, 
quy, n^m. 

Tinh phap 
cua thong 
tin 

Khong co tfnh phap lenh, 
chi co hieu life trong noi 
b6 doanh nghiep. 

Co tfnh phap lenh, viec 
lap cac bao cao phai 
tu^n thu theo nhi/ng 
nguyen t&c chung nham 
dam bao cho sir tin cay 
cua nhCimg ngudi nhan 
bao cao. 


1.4.2. Can c\t uao mile dp khai quat thong tin do ke toan 
cung cap 

Can cut vao mtic do khai quat thong tin do ke toan cung 
cap, ke toan chia thanh: 

- Ke toan tong hdp: La loai hach toan ke toan ma thong 
tin ve cac boat dong kinh te - tai chinh ditdc hach toan ke 
toan thu nhan, xif ly 6 dang tong quat va diidc bieu hien dudi 
hinh thai tien te. 

- Ke toan chi tiet: La loai hach toan ke toan ma thong tin 
ve cac hoat dong kinh te - tai chinh dtfcfc hach toan ke toan 
thu nhan, xtt ly d dang chi tiet, cu the va dude bieu hien 
khong nhtfng ditdi hinh thai tien te ma ca diidi hinh thai 
hien vat, hinh thai lao dong. 
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1.4.3. Can cti vao each ghi chep va. thu nhan thong tin 

Can ctf vao each ghi chdp va thu nh&n thong tin, ke toan 

chia thanh: 

- Ke toan ddn: IA loai hach toan ke toan ma each ghi 
chep thu nh kn thong tin ve cac hoat dong kinh te - tai chinh 
dddc tien hanh mot each rieng biet, doc l&p. Ke toan ddn dtfdc 
thuc hien ngay tii thbi ky dau hinh thanh hach toan ke toan 
de ghi chep cac boat dong san xuat, trao doi, buon ban va 
ngay nay ke toan ddn vin con dtfdc thtfc hien de ghi chep, 
thu nhan thong tin ve cac hoat dong kinh te - tai chinh co 
lien quan den tai san cua ddn vi mot each chi tiet, cy the (ghi 
vao tai khoan ke toan chi tiet) dap ting yeu cku quan ly tai 
san do va ve cac hoat dong kinh te - tai chinh co lien quan 
den tai san cua cac ddn vi, to chtfc, ca nhan khac ma hien tai 
tai san do ddn vi dang co trach nhiem quan ly va s \l dung no 
(ghi vao tai khoan ngo&i bang). 

- Ke toan kep: La loai hach toan ke toan ma each ghi 
chep, thu nhan thong tin ve cac hoat dong kinh te - tai chinh 
dtfdc tien hanh trong moi quan he m&t thiet vdi nhau. Ke 
toan kep dude thuc hien vao thdi ky hach toan ke toan da co 
bade phat trien cung vdi bade phat trien cua nen san xu&'t 
hang boa va ngay nay ke toan kep dtfdc thtfc hien pho bien 
de ghi chep, thu nh&n thong tin ve cac hoat dong kinh te - tai 
chinh co lien quan den tai san cua ddn vi b mtic do tong quat 
nhat dinh, dap tfng yeu cau quan ly tai san do (ghi vao tai 
khoan ke toan tong hdp) 

1.4.4. Can cit vao doc diem va muc dich hoat dong 

Hach toan ke toan dtfdc chia thanh: 

- Ke toan cong: La loai hach toan ke toan dtfdc tien hanh 
d cac ddn vi hoat dong khong co tmh cM"t kinh doanh, khbng 
lay danh ldi lam muc dich hoat dong. Muc tieu chinh cua cac 
ddn vi nay la hoat dong phuc vu cong dong, vi stf an sinh va 
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phat trien chung cua xa hoi (cac to chiitc doan the xa hoi, cac 
to chile nha nude...). 

- Ke toan doanh nghiep: La loai hach toan ke toan dude 
tien hanh b cac doanh nghiep hoat dong vdi muc tieu chinh 
la kinh doanh sinh Idi. Tuy nhien, loai hach toan ke toan 
nay cung dude tien hanh b mot so' doanh nghiep hoat dong 
khong vi muc dfch sinh lcti ma chu yeu la hoat dong phuc vu 
cong dong. 

Cac loai hach toan ke toan dude tien hanh trong cac ddn 
vi vdi muc dich thu nhan, kiem tra, xxi ly va cung cap toan bo 
thong tin ve tai san va sU van dong cua tai san, toan bo 
thong tin ve cac hoat dong kinh te - tai chinh, dam bao cho 
cac ddn vi hoat dong hieu qua cao hdn, gop phan thuc day sU 
phat trien kinh te, v&n hoa, xa hoi cua d£t nude. 

2. Mot so khai niem va nguyen tac ke toan 

2.1, Mot so khai niem 

2.1.1. Khai niem ddn vi ketoan 

Nha ntfdc ta da ban hanh Phap lenh ke toan thong ke 
va Dieu le to chile ke toan Nha nUcic cung nhu cac che do, 
the le ve ke toan dam bao sU quan ly tap trung, thong nhat 
cua Nha nude ve ke toan, dam bao cd s b phap ly cho ke toan 
d ddn vi. Trong cac van ban Nha nude da ban hanh co quy 
dinh: T£t ca cac ddn vi co sii dung tai san va hoat dong thuc 
hien chide nang, nhiem vu da dude quy dinh deu phai tien 
hanh hach toan ke toan. Cac ddn vi do dUdc goi chung la 
ddn vi ke toan, trong do phan biet: Ddn vi ke toan cap chu 
quan, ddn vi ke toan c£p cd sd va ddn vi ke toan phu thuoc. 
Cac ddn vi ke toan s£t dung hach toan ke toan thuc hien viec 
thu nhan, xii ly thong tin ve cac hoat dong kinh te - tai 
chinh mot each thUdng xuyen, lien tuc, toan dien co he 
thong va dinh ky cung c^'p nhidng thong tin do cho cac cd 
quan quan ly nha nude, cac doi tUdng co nhu c&u sU dung 
thong tin ke toan. 
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Day la khai niem can ban nh&'t, no de ra cho cong tac 
ke toan gidi han ve chu the ma vdi chu the do to chtic ke 
toan phai bao dam cung c4p thong tin mot each d&y du, 
toan dien dong thdi khong ditdc lan Ion vdi h&t ky mot chu 
the nao khac. 


2.1.2. Khai niem thitdc do tien te (dan vi tinh toan tien te) 

Thitdc do tien te la detn vi tinh toan dong nhlit, ghi nhkn 

cac nghiep vu ke toan phat sinh va ke toan dong thdi chi 
phan anh nhiing gi co the bieu hien bang tien, Cac don vi ke 
toan deu phai sii dung thitdc do tien te la dong Viet Nam. 
Trong tritdng hdp ddn vi co si dung ngoai te phai ghi nguyen 
te va quy doi ra dong Viet Nam theo ty gia binh quan hen 
ngan hang do Ngan hang Nha mtdc Viet Nam cong bo. Neu 
set dung thitdc do hien vat, thitdc do lao dong ben canh thitdc 
do tien te phai sii dung ddn vi do lltdng chinh thde cua Nha 
mtdc quy dinh. 

2.1.3 . Khai niem ky hack toan 

Ky hach toan la do dai cua mot khoang thdi gian ditdc 
quy dinh ma vao thdi diem cuoi k^, ke toan phai l&p cac bao 
cao tai chinh phan anh tinh hinh va ket qua boat dong, tinh 
hinh tai san va nguon von cua doanh nghiep de phuc vu cho 
yeu efiu so sanh, tong hop, kiem tra va danh gia cua cac dm 
titdng khac nhau. 

Ky hach toan ma ddn vi cung cap thong tin ve hoat dong 
kinh te - tai chinh cua ddn vi trong vong mot nam ditdc goi la 
nien do ke toan. Nien do ke toan co the theo Mm diidng lich 
(tit 01-01 den 31-12) hoac co the la 12 thang lien tuc bat 
ky (tit ngay d£u cua thang nay - thang 1 nam nay den ngay 
cuoi cung thang tntdc - thang i - 1 nam sau). 

2^2. Mot so nguyen tac 

NhOng khai niem va nhiing nguyen tac ke toan co tinh 
pho bien ditdc Lien doan ke toan quoc te thiia nh&n ditdc the 
hien trong cac v&n ban phap quy va thiic te cong tac ke toan 
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d nude ta. Trong chu^n mUc ke toan Viet Nam - chu&n mUc 
so" 01 - chu&n mile chung da trinh bky noi dung cac nguyen 
tzic ke toan cd ban: 

2.2.1. Co sd don Uch 

Moi nghiep vu kinh te - tai chinh cua doanh nghiep lien 
quan den tai san, nd phai tra, nguon von chu sd htiu, doanh 
thu, chi phi phai dude ghi vao so ke toan vao thdi diem phat 
sinh thuc te chd khong can c xt vao thdi diem thu ho&c chi 
tUdng dudng tien. Bao cao tai chinh dUdc lap tren cd sd phan 
tich phan anh tinh hinh tai chinh cua doanh nghiep trong 
qua khuf, hien tai va tUdng lai. 

2.2.2. Hoat dong lien tuc 

Ke toan d cac ddn vi la viec ghi chep, phan anh tinh hinh 
boat dong cua doanh nghiep cho du kha n&ng boat dong cua 
doanh nghiep co the la: 

- Tiep tuc hoat dong. 

- Co the ngting boat dong. 

Tuy v&y, theo khai niem hoat dong lien tuc thi cong viec 
ke toan dUdc dat ra trong dieu kien gia thiet rkng ddn vi se 
tiep tuc boat dong vo thdi ban ho&c it nhat cung boat dong 
trong thdi gian 1 nam ntfa. 

Khai niem hoat dong lien tuc co lien quan den viec \kp 
he thong bao cao tai chinh. Vi gia thiet ddn vi tiep tuc hoat 
dong, nen khi l&p bao cao tai chinh ngUdi ta quan tarn den 
gia thi trUdng cua cac loai tai san, von, cong nd... mkc du 
tren thuc te gia thi trUdng co the thay doi mk chi phan anh 
tai san cua ddn vi theo gia von - hay cung goi la “gia phf\ 
Hdn nOa, vi quan niem doanh nghiep con tiep tuc hoat dong 
nen viec ban di nhting tki san dung cho hoat dong san xuat 
kinh doanh cua doanh nghiep theo gia thi trUdng khong dat 
ra. Chinh vi the ma gia thi trUdng khong thich hdp va thuc 
sU khong c&n thiet phai phan anh gia tri tai san tren bao 
cao tai chinh. 
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Mac du vay, trong trtfcfng hdp dac biet khi gia thi trtfdng 
th&'p hdn gia von, ke toan co the sii dung gia thi trtfdng nhtf 
yeu cau cua nguyen t&c “than trong”. Mat khac, khi mot 
doanh nghiep dang chu^n bi ngitng boat dong: Pha san, giai 
the, ban... thi khai niem “Hoat dong lien tuc” se khong co tac 
dung trong viec lap bao cao, khi do gia tri thi trtfdng mdi co 
tac dung. 

Nhtf v&y, bao cao tai chinh phai dtfdc l&p tren cd sd gia 
dinh la doanh nghiep dang hoat dong va se tiep tuc hoat 
dong kinh doanh binh thtfdng trong ttfdng lai gan, nghia la 
doanh nghiep khong co y dinh cung nhii khong buoc phai 
ngifng boat dong ho&c phai thu hep dang ke quy mo boat 
dong cua minh Trtfdng hdp thtfc te khac vdi gia dinh hoat 
dong lien tuc thi bao cao tai chinh phai l£p tren mot cd sd 
khac va giai thich cd sd do sd dung l&p bao cao tai chinh 

2.2.3. Gia goc (gia von) 

Nguyen tzic “gia goc” la mot trong nhtf ng nguyen tile cd 
ban nhat cua ke toan. Nguyen tzic nay doi hoi t&'t ca cac loai 
tai san, vat ttf, hang hoa, cac khoan cong nd, chi phi... phai 
dtfdc ghi chep, phan anh theo gia goc cua chung, ttfc la theo 
so" tien ma ddn vi bo ra de co dtfdc tai san do* Gia goc cua tai 
san dtfdc tinh theo sd tien hoac ttfdng dtfdng tien da tra, phai 
tra ho$c tinh theo gia tri hdp ly cua tai san do vao thdi diem 
tai san dtfdc ghi nh&n. Gia goc cua tai san khong dtfdc thay 
doi tri* khi co quy dinh khac trong chuan mtfc ke toan cu the. 

Nguyen tzic “gia goc” co mdi quan he chat che vdi khai 
niem thtfdc do tien te va nguyen t&c hoat dong lien tuc. 

Chinh vi gia thiet ddn vi tiep tuc, khong bi giai the trong 
mot ttfdng lai gan nen ngtfdi ta khong quan tarn den gia thi 
trtfdng cua cac loai tai san khi ghi chep va phan anh chung 
tren bao cao tai chinh. Hdn ntfa gia thi trtfdng lai luon bie"n 
dong nen ke toan khong the dung gia thi trtfdng de ghi chep, 
lap bao cao tai chinh dtfdc. Mot ly do khac la de tinh toan. 
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xac dinh diidc ket qua kinh doanh lai hay lo ngUdi ta phai so 
sanh gitfa gia ban vdi gia goc. 

2.2.4 . Nguyen tdc trong yeu 

Thong tin dildc coi la trong yeu trong trtfdng hdp neu 
thieu thong tin ho&c thieu sU chinh xac cua thong tin do c6 
the lam sai lech dang ke bao cao tai chinh, \km anh htfdng 
den quyet dinh kinh te cua ngUdi sii dung bao cao tai chinh. 
Tinh trong yeu phu thuoc vao do lcin va tinh chat cua thong 
tin hoac cac sai sot dude danh gia trong hoan canh cu the. 
Tinh trong yeu cua thong tin phai dtfdc xem xet tren ca 
phtfdng dien dinh ludng va dinh tinh. 

Nguyen tdc trong yeu - hay cung goi la thiic chat, giup 
cho viec ghi chep ke toan ddn gian, hieu qua hdn nhifng van 
dam bao dtldc tinh chat trung thiic, khach quan. 

Nguyen tdc nky chu trong den cac yeu to", cac khoan 
muc chi phi mang tinh trong yeu quyet dinh ban chat, noi 
dung cua cac si1 kien kinh te", dong thdi lai cho phep bo qua 
khong ghi chep cac nghiep vu, su kien khong quan trong, 
khong lam anh hifdng t6i ban chat, noi dung nghiep vu kinh 
te phat sinh. 

2.2.5. Nguyen tdc phu hdp 

Ket qua boat dong san xudt kinh doanh cua ddn vi sau 
mot ky hoat dong la so chenh lech (lai hoac 16) gitia doanh 
thu ban hang va chi phi cho so hang da ban. 

Viec ghi nhan doanh thu va chi phi phai phu hdp vdi 
nhau. Khi ghi nh&n mot khoan doanh thu thi phai ghi nhan 
mot khoan chi phi ttfdng dng co lien quan den viec tao ra 
doanh thu do. Chi phi tUdng ting vdi doanh thu gom chi phi 
cua ky tao ra doanh thu, chi phi cua cac ky trudc va chi phi 
cua cac ky sau nhiing lien quan den doanh thu do. 

Nguyen tdc phu hdp dtfa ra hildng ddn ve vice phat hien 
chi phi de tinh ket qua. Chi phi de tinh toan, xac dinh ket 
qua boat dong san xuat kinh doanh la tat ca cac chi phi cau 
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thanh trong so" hang da ban (do la gia thanh toan bo cua 
hang da ban). 

Noi each khac, nguyen tac phu hdp dUa ra viec xac dinh 
phan chi phi tUdng ling vdi doanh thu da thuc hien. 

2.2.6. Nguyen tac than trong 

Nguyen tac nay de c&p den viec ltfa chon nhiing giai 
phap trong vo so" giai phap sao cho it anh htfclng nh£t tcri 
ngnon von chu htiu, vcli sU Ilia chon nhu v&y, ke toan chi 
ghi cac khoan thu nhap khi co nhiing chbng cii chic chin, 
con chi phi thi dUdc ghi ngay khi chUa co chiing cii chac chin. 
Vdi nhiing tai san co xu hudng giam gia, mlt gia hoac khong 
ban dtfdc can phai du tinh khoan thiet hai de thuc hien viec 
trich lap du phong tinh vao chi phi, ho&c co gang tinh het 
nhOng khoan chi phi co the dude cho so" san pham, hang hoa 
da ban de so san pham, hang hoa chUa ban dude co the chiu 
phan chi phi it hdn... 

NhU vay, nguyen tie than trong doi hoi: 

- Phai lap cac khoan du phong nhung khong l&P qua Idn. 

- Khong danh gia cao hdn gia tri cua tai san va cac 
khoan thu nhap. 

- Khong danh gia thap hdn gia tri cua cac khoan nd phai 
tra va chi phi. 

- Doanh thu va thu nhap chi dUdc ghi nhkn khi co 
bang cii chic chin va kha nang thu dUdc ldi fch kinh te, 
con chi phi phai dUdc ghi nhkn khi co blng chiing ve kha 
n&ng phat sinh. 

2.2.7. Nguyen tac nhat quan 

Nguyen tic nay doi hoi viec ap dung, thuc hien cac khai 
niem, nguyen tic, chuan miic va cac phUdng phap ke toan... 
phai thong nhat trong suot cac men do ke toan. Trong nhiing 
trUbng hdp dac biet, neu co sii thay doi chinh sach ke toan da 
Ilia chon thi ddn vi phai giai trinh dUdc ly do va su thay doi 
cua anh hubng do trong Thuyet minh bao cao thi chinh. 
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Thuc hien nguyen t&c nh£t quan se dam bao cho so lieu 
thong tin cua ke toan trung thuc, khach quan va dam bao 
tlnh thong nh&t, so sanh dUdc cua cac chi tieu giCia cac ky 
vdi nhau. 

Cac khai niem, nguyen tac ke toan neu tren c^n hieu la 
nhilng khai niem, nguyen tac cd ban ap dung cho ke toan tai 
chinh. Con d pham vi ke toan noi chung tbi tai Dieu 7 Lu&t 
ke toan Viet Nam co neu nguyen tkc ke toan nhu sau: 

- Gia tri cua tai san dude tlnh theo gia goic bao gom: Chi 
phi mua, chi phi hoc xep, van chuyen, l&p rap, che bien va 
cac chi phi lien quan true tiep khac den khi dUa tai san vao 
trang thai sSn sang sit dung. Ddn vi ke toan khong dUdc dieu 
chinh lai gia tri tai san da ghi so ke toan, truf trUdng hdp 
phap luat co quy dinh khac, 

- Cac quy dinh va phudng phap ke toan da chon phai 
dude ap dung nhat quan trong ky ke toan nam, trUdng hdp co 
sU thay doi ve cac quy dinh v& phudng phap ke toan da chon 
thi ddn vi ke toan phai giai trinh trong bao cao tai chinh, 

- Ddn vi ke toan phai thu tMp, phan anh khach quan 
ddy du, dung thuc te va dung ky ke toan ma nghiep vu kinh 
te - tai chinh phat sinh. 

- Thong tin so lieu trong bao cao tai chinh nam cua ddn 
vi ke toan phai cong khai theo quy dinh ve noi dung cong 
khai bao cao tai chinh cua Lu&t ke toan. 

- Ddn vi ke toan phai s£t dung phildng phap danh gia tai 
san va phan bo cac khoan thu chi mot each than trong, 
khong dude lam sai lech ket qua hoat dong kinh te, tai chinh 
cua ddn vi ke toan. 

- Cd quan nha nUdc, ddn vi sU nghiep, to chic co si dung 
kinh phi Ngan sach Nha nude ngoai viec thuc hien quy dinh 
tai cac khoan 1, 2, 3, 4, 5 Dieu 7 Luat Ke toan con phai thuc 
hien ke toan theo muc luc Ngan sach Nha nude. 
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Ve cd ban gida cac nguyen t kc ddcfc thda nh&n trong 
pham vi quoc te va nguyen tac quy dinh trong Lu&t ke toan 
khong co sU mau thu&n nhau ma chiing hoan toan nh4t quan 
va bo sung cho nhau. 

3. Doi ttfcfng cua hach toan ke toan 

3.1. Doi titong chung cua hach toan ketoan 

Hach toan ke toan la khoa hoc kinh te, co doi tUdng 
nghien cdu la mot noi dung cua qua trinh tai san xuat xa 
hoi. Nghien cdu xac dinh doi tUdng cua hach toan ke toan la 
nghien cdu xac dinh nhdng noi dung cu the cua qua trinh tai 
san xuat xa hoi ma ke toan nghien cdu, phan anh, kiem tra 
nhim gop phan nang cao hieu qua cua qua trinh tai san xuat 
xa hoi. 

Cac ddn vi de tien hanh hoat dong dUdc can phai co mot 
lufdng tai san nhat dinh. Trong qua trinh hoat dong, litdng tai 
san do luon luon bien dong. Trong khi do hach toan ke toan 
la cong cu phuc vu cho viec dieu hanh va quan ly hoat dong 
kinh te - tai chinh. De quan ly chat che cac tai san trong ddn 
vi ke toan c4n phai phan anh, kiem tra va cung cap thong tin 
ve tinh hinh hien co va sil van dong cua no trong qua trinh 
hoat dong cua ddn vi. 

Trong qua trinh hoat dong, tai san cua ddn vi luon luon 
bien doi va chuyen hoa td hinh thai nay sang hinh thai khac. 
Do do, ke toan can phai thu nhan va cung cap thong tin ve 
qua trinh bien doi va chuyen hoa tai san cua ddn vi. Bdi vay 
doi tUdng cua hach toan ke toan con co the bieu hien mot 
each cu the hdn ve qua trinh bien doi tai san chinh la qua 
trinh hoat dong kinh doanh cua ddn vi. 

Nhd vay, tai san va su van dong cua tai san trong qua 
trinh hoat dong cua cac ddn vi la doi tUdng nghien cdu chung 
cua hach toan ke toan. 
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3.2, Doi tUOng cu the cua hqch todn ke todn trong 
cdc dan vi 

De nghien cilu dhy du, ro rang doi tiidng cua hach toan 
ke toan can di sau nghien cij(u doi tiidng cu the cua hach toan 
ke toan trong cac ddn vi, tieu bieu la dcJn vi san xu&t - mot 
ddn vi kinh te cd s6 cua nen kinh te quoc dan sxi dung tai san 
va co cac hoat dong kinh te - tai chinh da dang, phong phu 
tao ra cua cai vat chA't cho xa hoi - dam bao cho xa hoi ton tai 
va phat trien. Tif do, nghien ciiu nhan biet doi tiidng cu the 
cua hach toan ke toan trong cac ddn vi khac. 

3.2.1. Tai san la doi titqng cua hqch todn ke todn 

Ddn vi san xu&'t la ddn vi cd sd cua nen kinh te quoc dan 
vdi chtic nang san xuat ra nhting san ph£m v&t ch&t hutu ich 
de dap ling nhu cau san xu&t va ddi song xa hoi. De thiic 
hien chute nang san xuat ra nhOng san pham dap ling nhu 
ciu xa hoi, ddn vi san xu&t c£n thiet phai co mot so' tai san 
nhat dinh nhii may moc, thiet bi san xu&'t, cac phiidng tien 
ky thu&t, cac loai nguyen vat lieu... Trong dieu kien nen kinh 
te thi tnidng, cac loai tai san trong ddn vi san xu&t deu diidc 
do liidng bkng thiidc do tien te ben canh thiidc do hien vM. 
Bieu hien bang tien (gia tri) cua tai san trong ddn vi san xu&t 
diidc goi la von kinh doanh cua ddn vi. 

Tai san trong ddn vi co nhieu loai khac nhau va diidc 
hinh thanh ti t cac nguon khac nhau. Nhii vay cac loai von 
kinh doanh, nguon von kinh doanh la hai mat bieu hien khac 
nhau cua cung mot liidng tai san. Mot liidng von kinh doanh 
cua ddn vi san xu&'t la doi tiidng cu the cua hach toan ke toan 
trong ddn vi san xuat. 

De sii dung hdp ly, co hieu qua cac loai von kinh doanh, 
khai thac huy dong triet de cac nguon von kinh doanh c^n 
phai nghien ciiu nhan biet day du noi dung cac loai von kinh 
doanh va cac nguon hinh thanh von kinh doanh trong ddn vi 
san xu4't. 
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3.2.1.1. Von kinh doanh 

Von kinh doanh bao gom hai loai: Von lifu dong, von cd dinh 

a. Von lifu dong 

Von lifu dong la bieu hien b&ng tien (tri gia) cua tai san 
lifu dong va cac khoan ddu tU" ngan han, bao gom: cac loai 
tien, chting khoan ng&n han, tai san trong thanh toan, tki 
san dif trO trong san xudt kinh doanh, do do von lifu dong 
trong ddn vi san xudt cung difde chia thanh cac loai von 
tifdng \ing: Von b4ng tien va cac khoan dau tif tai chinh ngkn 
han, von trong thanh toan, von dif trfi san xuat kinh doanh. 

- Von bang tien va cac khoan dau tif tai chinh ng£n han 
la tri gia cac loai tien nhif: Tien mat tai quy, tien giii d ngan 
hang...; tri gia cac loai chifng khoan ngan han, cac khoan gop 
von ng&n han, cho vay ngan han. 

- Von trong thanh toan la tri gia tai san cua ddn vi dang 
nam trong qua trinh thanh toan nhif: khoan phai thu cua 
khach hang, tam ting cho cong nhan vien, khoan phai thu 
khac (cac khoan nd phai thu). 

- Won dif trif san xuat kinh doanh la tri gia tai san cua 
ddn vi dang trong qua trinh dif trQ cho boat dong san xuat 
kinh doanh, dam bao cho hoat dong san xudt kinh doanh cua 
ddn vi tien hanh thifdng xuyen, lien tuc, khong bi gian doan 
nhif tri gia cac loai nguyen lieu, vat lieu, cong cu dung cu dif 
trii trong kho chuan hi difa vao san xuat, tri gia cac loai san 
pham che dd tren day chuyen san xuat (n£ra thanh ph^m tif 
che, san pham dd dang), tri gia cac loai thanh ph£m dif trd 
trong kho chudn bi ban ra. 

b. Von co dinh 

Won cd dinh la bieu hien bang tien (tri gia) cua tai san 
cd dinh va cac khoan dau tif tai chinh dai han. Tai san co 
dinh trong ddn vi san xuat bao gom: tai san cd dinh hOu 
hinh, tai san co' dinh vo hinh (bao gom ca tai san cd dinh 
thue tai chinh) 
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+ Tai san co dinh hQu hinh: La nhQng t \l lieu lao dong c6 
gia tri ldn va thdi gian sit dung lau dai nhU: nha cita, may 
moc thiet bi, phiJdng tien v4n tai*.. 

+ Tai san co dinh vo hinh: La nhQng tai san co dinh 
khong co hinh thai vat chat, phan anh mot lQdng gia tri ma 
ddn vi da thuc sii dau tQ, xuat phat tii ldi ich hay dac quyen, 
dac ldi cua ddn vi bao gom: bang phat minh sang che, quyen 
suf dung dat... 

Cac khoan d£u tu tai chinh dai ban bao gom cac loai 
chQng khoan dai han, gop von dai han, cho vay dai han, cho 
thue tai san co" dinh theo phtfdng thftc thue tai chinh, dau tQ 
kinh doanh bat dong san, ddu t \i vao cong ty con, dau tii vko 
cong ty lien ket. 

Trong cac ddn vi san xuat khac nhau, noi dung cu the, ty 
trong cac loai von kinh doanh co khac nhau va trong tifng ddn 
vi san xuat d nhQng thdi ky boat dong khac nhau noi dung cu 
the, ty trong cac loai von kinh doanh cung co khac nhau. Vi 
vay, can phai nghien cQu, co cac giai phap, quyet dinh dung 
dkn de hoat dong san xuat kinh doanh co hieu qua cao. 

3.2.1.2. Nguon von kinh doanh 

Trong ddn vi san xuat kinh doanh cac nguon von kinh 
doanh bao gom: cac khoan nd phai tra va nguon von chu sd hQu. 

a. Cac khoan nd phai tra 

Nd phai tra la cac nguon von ma ddn vi san xuat phai 
huy dong, khai thac tren cd sd chinh sach, che do Nha niidc 
quy dinh va cac hdp dong da thoa thu&n giQa ddn vi vdi cac 
to chQc, ddn vi, ca nhan khac, ddn vi co quyen sU dung tarn 
thdi trong mot thdi gian nhat dinh. Sau thdi gian do ddn vi 
phai hoan tra. Cac khoan nd phai tra bao gom: 

- Nd ngan han: la khoan nd ma ddn vi co trach nhiem 
phai thanh toan trong thdi han mot nam hoac mot chu ky 
kinh doanh. 
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- Nd dai han: la khoan nd-ma ddn vi c6 trach nhiem phai 
thanh toan trong thdi han tren mot nam. 

- Theo tinh chat, cac khoan nd diidc chia thanh hai loai: 

+ Nd tin dung (tien vay): vay ng&n han, vay dai han... 

+ Nd phai tra khac: cac khoan phai tra cho ngtfdi han, 
phai tra ngildi lao dong, khoan thue va cac khoan phai nop 
Nha nude, khoan phai tra phai nop khac. 

b. Nguon von chu sd hdu 

Nguon von chu sd hiiu la nguon von thuoc quyen sd hutu 
cua ddn vi, ddn vi co quyen sd dung lau dai trong suot thdi 
gian hoat dong cua ddn vi. Nguon von chu s3 hOu diidc hinh 
thanh t£r sd dong gop ban dau va difdc bo sung tir sd dong 
gop tiep theo cua cac chu s5 hiiu t it ket qua boat dong san 
xu&t kinh doanh cua ddn vi. Nguon von chu sd hiiu bao gom: 

- Nguon von kinh doanh, 

- Ldi nhu&n chifa phan phoi, 

- Nguon von chuyen dung, 

- Nguon von chu sd hiiu khac. 

Do nhu c£u von kinh doanh cua ddn vi cf timg thdi ky 
boat dong co khac nhau, bdi v&y c&n phai nhan biet di .y du 
cac nguon von kinh doanh cua ddn vi de co bien phap khai 
thac, buy dong triet de cac nguon von kinh doanh do dam 
bao nhu cau von kinh doanh va dam bao cho ddn vi boat 
dong dem lai hieu qua cao, gop ph£n nang cao hieu qua cua 
qua trinh tai san xuat xa hoi. 

3.2.2. Si£ van dong cua tai san Id doi titdng cua hack 
toan ketoan 

Trong qua trinh tai san xuat, tai san cua doanh nghiep 
luon van dong khong ngifng. No khong chi bien doi ve hinh 
thai ton tai raa con bien doi ca ve m&t gia tri. 
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Trong cac doanh nghiep san xuat, tai san cua ddn vi 
thiidng xuyen v&n dong qua ba giai doan: Mua hang - san 
xu at - ban hang* 

- Giai doan mua hang: ddn vi hd tien ra mua may moc 
thiet bi, wkt tuf, tai san de chuan bi cho qua trinh san xu£t. 
Do do, tai san cua ddn vi bien doi tii hinh thai tien te sang 
hinh thai hien vat* 

- Giai doan san xuat: ddn vi siJ dung cac loai nguyen lieu - 
vat lieu, tai san ltfu dong va sdc lao dong de tao ra san pham 
theo muc dich da dinh* 

- Giai doan ban hang: ddn vi xulit kho thanh pham, hang 
hoa ban cho khach hang de thu ve mot li/dng tien tiidng ling. 
Tai san cua ddn vi chuyen tii hinh thai hicn vat sang hinh 
thai tien te. 

Qua trinh tren dude lap di lap lai khong ngimg gay nen 
sU van dong cua tai san lam phat sinh cac khoan chi phi, cac 
khoan thu nh&p, ket qua kinh doanh. Vi vay, can thiet phai 
nam bat thong tin kip thdi, d4y du ve qua trinh van dong cua 
tai san. Day chinh la mot phan cong viec cua hach toan ke 
toan hay qua trinh vhn dong cua tai san trong qua trinh hoat 
dong san xuat kinh doanh cua ddn vi, la doi tUdng cua hach 
toan ke toan. 

* Chu y: 

- Do! vdi doanh nghiep kinh doanh thudng mai: tai san 
cua doanh nghiep chi van dong qua hai giai doan: 

+ Giai doan mua hang: ddn vi bo tien ra mua may moc 
thiet bi, v4t tii, tai san de chuan bi cho qua trinh ban hang. 
Do do, tai san cua ddn vi bien doi tii hinh thai tien te sang 
hinh thai hien vat. 

+ Giai doan ban hang: ddn vi xuat kho hang hoa 
chuyen cho ngudi mua de thu ve mot lddng tien titdng ling. 
Tai san cua ddn vi chuyen tii hinh thai hien vat sang hinh 
thai tien te. 
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- Doi vdi cac ddn vi hanh chinh su nghiep: ddn vi hanh 
chinh s U nghiep la cac ddn vi thuc hien chdc nang quan ly 
hanh chinh nha nude, su nghiep y te, van hoa, giao due, su 
nghiep khoa hoc cong nghe, sU nghiep kinh te. De tien hanh 
cac hoat dong theo chde nang, nhiem vu da diidc Nha nude 
giao, cac ddn vi hanh chinh sU nghiep can co mot khoi liidng 
tai san nhat dinh. Tai san nay chu yeu do ngan sach nha 
nude cKp bao gom tai san co dinh va tai san liiu dong. Qua 
trinh van dong cua tai san trong qua trinh hoat dong cua cac 
ddn vi hanh chinh su nghiep la qua trinh chi tieu cac loai tai 
san phuc vu cho hoat dong chuyen mon cua ddn vi. Nguyen 
tdc cd ban trong chi tieu la khong boi hoan true tiep cac 
khoan chi. Moi khoan chi deu phai theo du toan va tuan thu 
cac quy dinh cua che do tai chmh hien hanh cua Nha nUctc. 

Nhu vay, doi tUdng chung cua hach toan ke toan la tai 
san va cac boat dong kinh te - tai chinh hay la tai san va su 
van dong cua tai san trong qua trinh hoat dong cua cac ddn 
vi. Trong ddn vi san xuat doi tUdng cu the cua hach toan ke 
toan la cac loai von kinh doanh, nguon von kinh doanh (hai 
mat bieu hien cua tai san) va cac giai doan kinh doanh (bieu 
hien cua SU van dong cua tai san - cac khoan chi phi, thu 
nhap va ket qua kinh doanh). 

Vi du: Tai Cong ty X, ngay 02 thang 01 nam N co tai lieu 
ve so tai san va nguon hinh thanh so" tai san do cua doanh 
nghiep nhu sau: (ddn vi: lOOOdong) 


- Tien mat ton quy 

500.000 

- Tien giii ngan hang 

4.500.000 

- Nguyen lieu, vat lieu chinh 

10.000.000 

- Vat lieu phu 

2.000.000 

- Nhien lieu 

1 . 000.000 

- Phu tung thay the 

100.000 

- Vat lieu khac 

400.000 
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- San phAm dd dang tren day chuyen san xuAit 

1.000.000 

- Thanh pham trong kho 

1.500.000 

- Phai thu khach hang 

800.000 

- Tam ling cho cong nhan vien 

100.000 

- Nha xUdng 

3.000.000 

- Nha van phong 

1.000.000 

- May moc thiet bi san xuat 

20.000.000 

- Phtfdng tien van tai 

2.000.000 

- Thiet bi van phong 

1.000.000 

- Tai san c6 dinh hdu hinh khac 

1.600.000 

- Nguon von kinh doanh 

30.000.000 

- Nguon von dau t\i xay diing cd ban 

5.000.000 

- Quy phat trien kinh doanh 

1.000.000 

- Leri nhuAn chila phan phoi 

1.500.000 

- Vay ngan han cua Cong ty Y 

1.000.000 

- Vay ngan han cua ngan hang 

6.000.000 

- Vay dai han cua ngan hang 

2.000.000 

- Nd phai tra ngifdi ban 

2.500.000 

- Thue phai nop Nha ntfcfc 

1.000.000 

- Tien lUdng va cac khoan phai tra ngddi lao dong 
Yeu cdu: 

500.000 

Can cd vao tai lieu tren hay phan loai tai san cua doanh 
nghiep theo hai each phan loai: theo ket cau von kinh doanh 

va nguon von kinh doanh. 


Gidi: 


1. Phan loai tai san theo ket c4'u von kinh doanh: 

* Von litu dong 

21.900.000 

Von bang tien 

5.000.000 

+ Tien mat 

500.000 

+ Tien gdi ngan hang 

4.500.000 
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Vo'n trong thanh toan 

900.000 

+ Phai thu cua khach hang 

800.000 

+ Tam ting 

100.000 

Von dvr trfi kinh doanh 

16.000.000 

+ Nguyen lieu v&t lieu 

13.500.000 

+ San pham dd dang 

1.000.000 

+ Thanh pham 

1.500.000 

* Von co dinh 

28.600.000 

Tai san co dinh htiu hinh 

28.600.000 

Tong cong von kinh doanh 

50.500.000 

2. Phan loai tai san theo nguon hinh thanh von kinh doanh: 

* No phdi trd 

13.000.000 

No tin dung 

8.000.000 

+ Vay ngan han 

6.000.000 

+ Vay dai han 

2.000.000 

No phdi trd khdc 

5.000.000 

+ Phai tra cho ngtfdi ban 

2.500.000 

+ Phai tra ngvrdi lao dong 

500.000 

+ Thue va cac khoan phai nop Nha ntidc 1.000.000 

+ Phai tra Cong ty Y 

1.000.000 

* Nguon von chu sd hitu 

37.500.000 

Nguon von kinh doanh chu yeu 

31.500.000 

+ Nguon von kinh doanh 

30.000.000 

+ Lai chita phan phoi 

1.500.000 

Nguon von chuyen dung khdc 

6.000.000 

+ Nguon von d&u tit xay dvfng cd ban 

5.000.000 

+ Quy dku tif phat trien 

1.000.000 

Tong cong nguon von kinh doanh 

50.500.000 
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4. Phiiofng phap hach toan ke toan 

De thiic hien chute nang, nhiem vu cua minh, hach toan ke 
toan suf dung he thong cac phiidng phap khoa hoc, bao gom: 

- Phiidng phap chifng tit ke toan. 

- Phiidng phap tai khoan ke toan. 

- Phiidng phap tinh gia. 

- Phiidng phap tong hdp - can doi ke toan. 

4.1, Phifctng phap chting tit ke toan 

Phiidng phap chiing tii ke toan la phiidng phap ke toan 
phan anh cac nghiep vu kinh te - tai chinh phat sinh va 
thtfc sii hoan thanh theo thdi gian va dia diem phat sinh 
nghiep vu do vao cac ban chutng tii ke toan va sii dung cac 
ban chirng tii do phuc vu cho cong tac ke toan va quan ly ke 
toan tai chinh. 

4.2, Phi/ctngphap tai khoan ketodn 

Phiidng phap tai khoan ke toan 14 phiidng phap ke toan 
phan loai cac doi tiidng ke toan de phan anh va kiem tra mot 
each thiidng xuyen, lien tuc, co he thong tinh hinh va sii van 
dong cua tiing doi tiidng ke toan rieng biet. 

(Tai khoan ke toan la hinh thife bieu hien cua phiidng 
phap tai khoan ke toan, no la tii so ke toan (bang liet ke) 
diidc sii dung de phan anh mot each lien tuc v4 co he thong 
tinh hinh hien co va si 1 bien dong cua tiing doi tiidng ke toan 
cu the). 

4.3, Phiidng phap tinh gia 

Phiidng phap tinh gia la phiidng phap ke toan sii dung 
thiiefe do tien te de tmh toan, xac dinh gia tri cua tiing loai va 
tong so' tai san cua ddn vi thong qua mua vao, san xutft ra 
theo nhiing nguyen t4c nhtft dinh. 
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4.4. Phtfctng phap tong hop - can doi ketoan 

Phurdng phap tong hdp - can doi ke toan la phtfdng phap 
ke toan ma viec thiet ke va s xi dung cac bang tong hop - can 
doi dcfdc dua tren cd sd cac moi quan he can doi von co cua ke 
toan de tong hdp so' lieu t \i cac so ke toan theo cac chi tieu ke 
toan tai chmh can thiet nham cung cap thong tin cho viec 
dieu hanh, quan ly cac hoat dong kinh te cua ddn vi va 
nhQng ngUdi co lpi fch nam ngoai ddn vi. 

Ket luan: Cac phudng phap ke toan co mdi quan he vdi 
nhau, phddng phap nay lam tien de cho phtfdng phap kia. 
Trong thUc tien cong tac ke toan, cac phUdng phap ke toan 
tren phai ducfc thtfc hien dong thdi trong moi quan he htiu cd 
cua chung. Lap chhng t ii la nham thu nhan va cung c£p 
thong tin day du, kip thdi ve cac nghiep vu kinh te phat sinh 
trong qua trinh boat dong cua cac ddn vi PhUdng phap tlnh 
gia nham bieu hien cac doi ttfdng ke toan co lien quan trong 
nghiep vu bang tien de lam cd sd ghi vao tai khoan theo each 
ghi ddn hoac ghi kep bang phiidng phap tai khoan ke toan. 
PhUdng phap tong hdp - can do! ke toan nham tong hdp so 
lieu tren cac tai khoan ke toan (so ke toan) theo cac chi tieu 
kinh te - tai chmh c4n thiet va dude bieu hien tren cac bao 
cao ke toan. 
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Chitting II 

PHIfONG PHAP CHUfNG TUT KE TOAN 


X. Khai niem, y nghia cua phtfdng phap chtfng tit 
ke toan 

1.1. Khai niem 

Trong qua trinh hoat dong thUc hien chitc nang nhiem 
vu cua ddn vi da dien ra thubng xuyen cac boat dong kinh te - 
tai chinh khac nhau 6 nhung dia diem va thdi gian khac 
nhau. Nhijfng hoat dong nay da gay nen sU bien dong, thay 
doi ve pham vi, quy mo va hinh thai cua tai san trong ddn vi. 
De phuc vu dieu hanh va quan ly co hieu qua cac hoat dong 
trong ddn vi, thuc hien tinh toan kinh te, kiem tra bao ve, s xi 
dung tai san, kiem tra cac hoat dong kinh te - tai chmh, hach 
toan ke toan da xay dung nhiing phUdng phap khoa hoc de co 
the thu nhan dUdc thong tin ve cac hoat dong kinh te - tai 
chinh dien ra trong qua trinh hoat dong cua ddn vi mot each 
d&y du, kip thdi, trung thuc va chinh xac, kiem tra, xii ly va 
cung cap thong tin cho cac bo phan chiic nang co lien quan 
tham gia quan ly tai san, quan ly cac hoat dong kinh te - tki 
chinh cua ddn vi, trong do co phUdng phap chiing til ke toan. 

PhUdng phap chiing tit ke toan la phUdng phap ke toan 
phan anh cac nghiep vu ke toan tai chinh phat sinh va thuc 
sU hoan thanh theo thdi gian va dia diem phat sinh cua 
nghiep vu do vao cac ban chdng tit ke toan va sit dung cac 
ban chiing tit do phuc vu cho cong tac ke toan va cong tac 
quan ly. 

1.2. Noi dung 

Noi dung phUdng phap chting tit ke toan dUdc the hien 
cu the thong qua cac hinh thiic la cac ban chting tit ke toan 
va chUdng trinh luan chuyen chting tit ke toan. 

Ban cluing tit ke toan la phan tit chifa dung thong tin 
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(v&t mang tin) ve hoat dong kinh te - t4i chinh, no chting 
minh cho cac boat dong kinh te - tai chinh phat sinh va thtfc 
si i hoan thanh. 

Chifdng trinh luan chuyen chting til ke toan la dtfdng di 
cua chuing til ke toan diidc xac dinh triidc den cac bo phan 
chtic nang, cac ca nhan co lien quan, thtfc hien chute nang 
truyen thong tin ve cac hoat dong kinh te - tai chinh phan 
anh trong chiing til ke toan. 

Chitdng trinh luan chuyen chttng til ke toan co the dude 
to chute theo cac mo hinh: lien tiep, song song... tuy theo thdi 
gian va nhu cau nh4n thong tin cua cac bo phan chtic nang, 
cac ca nhan co nhu c4u nh&n thong tin dude phan anh trong 
chutng til ke toan. 


1.3 . y nghia 

Phtfdng phap chiing til ke toan co y nghia quan trong 
trong cong tac kiem tra chi dao cac hoat dong kinh te va cong 
tac ke toan, bieu hien cu the nhif sau: 

- Thu nhan cung cap d&y du, kip thdi, nhanh chong, trung 
thtfc, chinh xac nhutng thong tin ve cac boat dong kinh te - tai 
chinh phat sinh tai nhutng dia diem, thdi gian khac nhau 
trong qua trinh hoat dong san xu£t kinh doanh cua ddn vi. 

- Thong qua phtfdng phap nay, ke toan co the kiem tra 
thtfdng xuyen tinh hdp phap, hdp ly cua nghiep vu kinh te 
phat sinh, ngan ngufa nhutng hien tiidng hoat dong vi pham 
chinh sach, che do, xam pham tai san. 

- Nhd co phiidng phap nay giup cho cac bo phan chiic 
nang, cac ca nhan co the nhan biet kip thdi cac hoat dong 
kinh te - tai chinh xay ra, co nhtfng giai phap quyet dinh 
dung dan, phu hdp va co hieu qua cho san xulit kinh doanh 
va cong tac quan ly. 


Y nghia cua phtfdng phap chting til ke toan con di 16c the 
hien qua tinh phap ly cua chiing til ke toan. Chting til ke 
toan la cd sd phap ly cho moi so lieu, tai lieu ke toan. So" lieu, 
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tai lieu ke toan phan anh cac hoat dong kinh te - tai chinh 
cua ddn vi deu dUdc ghi chep, tinh toan tren cd sd so" lieu cua 
chitng tit ke toan da dUdc kiem tra, dam bao tinh hdp phap, 
hdp ly cua boat dong kinh te - tai chinh ghi trong chitng til 
ke toan, Chung tit ke toan la diem b&t dau cua qua trinh ke 
toan. Chat ludng cua chitng tit ke toan co anh hudng ldn den 
chat ludng thong tin ke toan. 

Chitng tir ke toan la cd sd phap ly cho viec kiem tra tinh 
hinh chap hanh chfnh sach che" do, the le kinh te - tai chinh, 
kiem tra tinh hinh chap hanh cac menh lenh, chi thi cua cap 
tren, kiem tra va xac dinh v&t chat cua cac ddn vi, bo ph&n, 
ca nhan doi v6i boat dong kinh te ghi trong chitng tit ke toan. 

Chitng tit ke toan la cd sd phap ly cho viec giai quyet moi 
su tranh chap, khieu to ve kinh te, tai chinh, thuc hien kiem 
tra kinh te, kiem tra ke toan trong ddn vi. 

Vdi y nghia cua phUdng phap chitng til ke toan va tinh 
phap ly cua ban chitng tit ke toan, phUdng phap chitng tit ke 
toan dude ke toan cac ddn vi sii dung ciing vdi cac phUdng 
phap ke toan khac de thuc hien tot chitc n&ng, nhiem vu cua 
ke" toan, phat huy vai tro ke toan trong quan ly co hieu qua 
cac hoat dong cua cac ddn vi( 

2. Cac loai chitng tu* ke toan 

2A. Khai niem, y nghia cua chitng tit ke'toan 

2 A A. Khai rtiem 

Can cd vao Dieu 1 cua che" do chitng tit ban hanh theo 
Quyet dinh so" 186/QD-BTC ngay 14-8-1995 cua Bo tai chinh 
thi chitng til ke toan dUdc dinh nghia nhu sau: “Chitng tit ke" 
toan la nhitng minh chitng bling giay td ve nghiep vu kinh te - 
tai chinh da phat sinh va thuc sU hoan thanh”. 

Can cd vao khoan 7 Dieu 4 cua Luat ke toan thi chitng 
tii ke toan dUdc neu: ‘'Chitng tit ke toan la nhitng gi&y tcJ va 
vat mang tin phan anh nghiep vu kinh te, tai chinh phat 
sinh va da hoan thanh, lam can cit ghi so ke toan’ 1 . 
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2.1.2. Y nghia 

Chting tti ke toan la phtidng tien de phan anh moi 
nghiep vu kinh te - tai chmh phat sinh trong qua trinh hoat 
dong cua cac ddn vi, no co y nghia quan trong trong cong tac 
ke toan va cong tac quan ly, dtidc bieu hien cu the: 

- Chting tijf ke toan la bang chting de chting minh tinh hdp 
phap, hdp ly cua cac nghiep vu ke toan phat sinh b ddn vi. 

- Chting tti ke toan la can cti phap ly cho moi so' lieu, 
thong tin kinh te va la cd scl so lieu ghi so ke toan. 

- Chting tif ke toan la ckn cti phap ly de kiem tra viec 
chap hanh cac che do, chmh sach va quan ly kinh te - tai 
chinh d ddn vj, kiem tra tinh hinh ve bao quan va sti dung tai 
san, phat hien va ngan ngtia, co bien phap xti ly moi hien 
ttidng tham 6, lang phi tai san cua ddn vi, cua Nha ntidc. 

- Chang tti ke toan la biing chting de kiem tra ke toan, 
bang chting de giai quyet cac vu kien tung tranh chap ve 
kinh te, kiem tra kinh te, kiem toan trong ddn vi... 

2.2. Cac loqi chting tti ke toan 

Hoat dong kinh te - tai chinh trong cac ddn vi rat da 
dang va phong phu, do do chting tti ke toan dtide axl dung de 
phan anh cac hoat dong kinh te - tai chinh do cung co nhieu 
loai khac nhau. De sti dung co hieu qua chting til ke toan 
trong cong tac ke toan, cong tac quan ly can nhan biet d&y du 
cac loai chting tit ke toan. Do vay c^n nghien ctiu viec phan 
loai chting til ke toan. 

2.2A. Phan loqi chting tti theo cong dung 

Theo each phan loai nay, chting tti ke toan dude chia 
thanh ba loai: 

- Chting tti menh lenh: la loai chting tti mang quyet 
dinh cua chu the quan ly nhti lenh chi tien mat, lenh xuat 
kho vat tti, loai chting tti nay khong dtidc dung de ghi vao so" 
sach ke toan. 
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- Chilng tijf thilc hien: la loai chilng til phan anh cac 
nghiep vu kinh te da phat sinh va thUc sil hoan thanh, la can 
c\i de ghi so ke toan. Vi du: phieu chi, phieu thu... 

- Chilng til lien hop: la loai chung th ket hdp hai noi 
dung cua hai loai chiing tut tren. Vf du: Lenh kiem phieu chi. 

Tac dung: 

- Giup cho ke toan bict diidc chilng t it nao la chn c\i de 
ghi so va loai chilng til nao la cd sc) de thilc hien. 

- Giup cho ngilcfi quan ly biet each lam the nao de tang 
loai chiing til lien hdp de giam bdt so* lildng chilng til. 

2.2.2 . Phan loai chiing tit theo dia diem lap chitng tit 

Theo each phan loai nay, chting tit ke toan diidc chia 

thanh hai loai: 

- Chilng til ben trong la cac chiing til do cac bo phan noi 
bo cua doanh nghiep l&p nhil: phieu xuat kho, phieu nhap 
kho, phieu thu... 

- Chilng til ben ngoai la loai chiing til phan anh cac 
nghiep vu kinh te - tai chinh co lien quan den ddn vi va 
diidc lap til cac ddn vi b&n ngoai nhil: hoa ddn mua hang, 
giay bao co... 

Tac dung: lam cd s5 cho ke toan xac dinh diidc trong tam 
cua viec kiem tra chilng til, til do dila ra nhilng bien phap 
thich hdp cho cong tac kiem tra tifng loai chilng til. 

2.2.3. Phan loai chitng tit theo noi dung cua nghiep vu ke 
toan phan anh tren chiing ti£ 

Theo each phan loai nay chilng tir diidc chia thanh cac 
loai nhil sau: 

- Chilng til tien mat 

- Chilng til tien gili ngan hang 

- Chilng til vat tuf, hang hoa 

- Chilng til tai san cd dinh. 
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Tdc dung: la cd sd de phan loai, tong hdp so' lieu, dinh 
khoan ke toan de ghi so ke toan. 

2.2A. Phan loai chitng til theo mile do khai qudt va so 
lieu phan anh tren chitng til 

Theo each phan loai nay chimg til ke toan dUdc chia 
thanh hai loai: ChUng til goc (chitng til ban dau) va chitng til 
tong hdp. 

- Chilng til goc: La chitng til ke toan phan anh true tiep 
boat dong kinh te" - tai chinh xay ra, sao chup lai nguyen ven 
boat dong kinh te - tai chinh do, do do chilng tit goc la cd sd 
ghi chep, tinh toan so" lieu, tai lieu ghi so ke toan, thong tin 
kinh te va kiem tra, quan ly cac hoat dong kinh te - tai chinh 
nhu phieu thu, phieu chi, phieu nhap kho... 

- Chimg id tong hdp: La loai chimg til dude dung de tong 
hdp so" lieu til cac chimg til goc (chitng til ban dlu) theo tilng 
nghiep vu kinh te" (noi dung kinh te) nhlm tao dieu kien 
thuan ldi cho viec ghi so ke toan. Thuoc chitng til tong hdp co 
chilng til ghi so, bang tong hdp chilng til goc. Chilng til tong 
hdp phai kem theo cac chimg til goc mdi co gia tri sit dung 
trong ghi so ke toan, thong tin kinh te", quan ly. 

Tdc dung: 

- Giup cho nhQng ngiicJi lam cong tac nghien cxlu va cong 
tac ke" toan cu the can nghien citu xay dung va tang cudng sil 
dung chilng til tong hdp de giam b6t so" lan ghi so ke toan. 

- Xac dinh dildc tam quan trong cua tilng loai chimg til 
ma co each su dung va bao quan thich hdp. 

2.2,5 . Phan loai chitng til ke toan theo quy dinh cua Nha 
nitdc ve chilng til ke toan 

Theo each phan loai nay chting til ke toan dildc chia 
thanh chitng til ke toan thong nhat bat buoc vl chitng til ke 
toan hudng din. 

- Chitng til ke toan thong nhat bat buoc: la chitng tit ke" 
toan phan anh cac hoat dong kinh te - tai chinh co moi quan 
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he kinh te giiia cac phap nhan ho&c eo yeu cku quan ly chat 
che mang tinh pho bien rong rai. Chitng tit ke toan thong 
nhat bat bupc dude Nha nude ban hanh ap dung thong nhat 
cho tat ca cac ddn vi nhU: phieu thu, phieu chi, phieu nhap 
kho, phieu xuat kho, hoa ddn ban hang..* 

- Chung t \i ke toan hudng dan: la chitng til ke toan phan 
anh cac hoat dong kinh te - tai chinh co moi quan he kinh te 
noi bo ddn vi, co tinh chtft rieng biet, khong pho bien. Chitng 
tir ke toan hudng dan dude Nha nude hudng dan cac chi tieu 
(yeu to) dac trung, cac nganh, cac thanh phan kinh te, cac 
ddn vi co the them bdt cac chi tieu cho phu hdp yeu cau quan 
ly cua nganh, cua ddn vi nhung phai dam bao tinh phap ly 
c&n thiet cua chitng tit ke toan. Thuoc chitng til ke toan 
hudng dkn co: bien lai thu tien, phieu xuat vat tu theo han 
mite... cac chung tit phan anh cac nghiep vu noi sinh do ke 
toan lap. 

2.3. Cac yeu to cd ban cua chitng tit ke toan (Chung 
tit goc) 

Chitng tit ke toan la cd sd de chiing minh cho cac hoat 
dong kinh te - tai chinh xay ra, la cd sd de ghi so ke toan va 
thong tin kinh te ve cac hoat dong kinh te - tai chinh do. Do 
vay chitng tit ke toan phai co nhitng yeu to" (chi tieu) d&c 
trUng cho hoat dong kinh te ve noi dung, pham vi, quy mo, 
thdi gian, dia diem xay ra boat dong kinh te - tai chinh do 
cung nhu yeu to" ve trach nhiem cua ddn vi, bo phan, ca nhan 
cd lien quan den hoat dong kinh te" - tai chinh... Nhting yeu 
to" cd ban cua chiing tit ke toan co the chia thanh hai loai: yeu 
to cd ban va yeu to" bo sung. 

Mot chitng tit ke" toan (chitng tii goc) dupe coi la hdp 
phap, hdp le phai co day du cac yeu to" cd ban sau: 

- Ten goi chitng tit: Moi chitng tii ke toan phan anh true 
tiep cac hoat dong kinh te - tai chinh deu phai co ten goi nhu 
phieu thu, phieu nh&p kho, hoa ddn... Ten goi cua chitng tit 
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phan anh khai quat noi dung kinh te cua nghiep vu ghi trong 
chdng td. Yeu to nay la can ci1 de phan loai chdng til va tong 
hdp so' lieu cua cac nghiep vu cung loai ro rang. 

- Ngay lap chdng til va so' hieu chdng til: Moi chdng til 
ke toan deu phai ghi ro ngay lap chdng tit, so' hieu cua chdng 
td, thdi gian cua nghiep vu ke toan phat sinh ghi trong 
chdng tit giup cho viec ghi chep, do! chieu, kiem tra so lieu 
ditdc de dang, khoa hoc va tranh dddc sd nh&m lan. 

- Noi dung tom tht cua hoat dong kinh te - tai chinh: 
ghi tom tat noi dung hoat dong kinh te - tai chinh phat sinh 
giup cho viec kiem tra tinh hdp ly, hdp phap cua hoat dong 
kinh te - tai chinh, dong thdi con la can cd de dinh khoan va 
ghi so ke toan. 

- Cac ddn vi do Iddng can thiet: the hien quy mo cua 
nghiep vu ke toan phat sinh ve so' ludng gia tri la can cd de 
kiem tra mdc do thdc hien, tinh hdp ly, hdp phap cua nghiep 
vu la cd sd de ghi so ke toan. 

- Ten va dia chi, chd ky cua ngddi co trach nhiem lien 
quan den hoat dong kinh te - tai chinh ghi trong chdng til ke 
toan. Yeu to' nay giup cho viec kiem tra, thanh tra tinh trung 
tht*c, tinh hieu qua ve mat dia diem cac hoat dong kinh te - 
tai chinh phat sinh va thde sd hoan thanh, la cd sd de xac 
dinh trach nhiem v&t ch&'t cua nhdng ngddi co lien quan den 
nghiep vu kinh te ghi tren chdng td, dam bao tinh hdp phap, 
hdp le cua boat dong kinh te - tai chinh, phan loai hoat dong 
kinh te theo dol tddng de ghi sd ke toan dung dan va quan ly 
co hieu qua hoat dong kinh te - tai chinh do. Do! vdi chdng td 
ke toan phan anh moi quan he kinh te gida cac phap nhan 
bat buoc phai co chd ky cua ke toan trddng - ngddi kiem soat 
hoat dong kinh te - tai chinh, thu trddng ddn vi - ngddi phe 
duyet va dong dau cua ddn vi. 

Ngoai cac yeu to' cd ban co tinh bat buoc doi vdi cac loai 
chdng til ke toan, chdng td ke toan con co cac yeu to bo sung 
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dap ling yeu cau quan ly va ghi so ke toan: phUdng thic ban, 
hinh thic thanh toan, dinh khoan ke toan. 

Nhing yeu to cd ban cua ching tit ke toan can didc bo 
trl, s&p xep hop ly, dam bao thuan tien cho viec ghi chep cac 
hoat dong kinh te - tai chinh vao ching ti ke toan, thu&n 
tien cho viec si dung ching ti ke toan trong cong tac ke 
toan, cong tac quan ly. 

Trong dieu kien khoa hoc ky thu at phat trien va tin hoc 
dude ing dung rong rai trong ke toan, cac ching til ke toan 
c&n dude xay ding, thiet ke nhu mot phUdng tien ghi nhan, 
ltfu gii thong tin de sii dung trong ke toan, phu hdp vdi cd 
che hoat dong cua cac phUdng tien ky thu&t tin hoc, dam bao 
cho cac phUdng tien ky thu&t tin hoc si dung trong ke toan 
co the thuc hien thu nhan thong tin da dUdc ghi nhan lUu gii 
trong cac phifdng tien dUdc xem la ching tir ke toan, thuc 
hien kiem tra, xi ly nhing thong tin do va cung ciip nhing 
thong tin da kiem tra, xi ly cho cac doi tvidng si dung thong 
tin ke toan. 

3. Trinh t\i luan chuyen ching til ke toan 

Hoat dong kinh te ** tai chinh nay sinh trong qua trinh 
hoat dong cua ddn vi rat da dang, phong phu d nhing dia 
diem khac nhau, thdi gian khac nhau deu didc phan anh vao 
ching ti ke’ toan. Viec ghi chep, phan anh true tiep cac hoat 
dong kinh te - tai chinh phat sinh vao ching ti ke toan dude 
goi la hach toan ban dau. Hach toan ban dau c6 the do nhan 
vien ke toan hoac nhing ngUdi co lien quan thuc hien. Cac 
ching ti ke toan deu didc tap trung ve phong ke toan cua 
ddn vi mot each kip thdi, day du de xi ly va si dung trong 
cong tac ke toan, cong tac quan ly. Ching ti ke toan phai 
didc l4p day du theo so lien quy dinh va chuyen kip thdi den 
cac bo phan co nhu cau thu nh&n, xi ly thong tin ve cac hoat 
dong kinh te - tai chinh da ghi trong ching ti ke toan do. 
Tit ca cac ching ti ke toan da lap deu phai chuyen den bo 
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ph&n ke toan cua ddn vi. Bo phan ke toan xti ly va luan 
chuyen chting tti ke toan theo cac bade sau: 

- Btidc 1: Kiem tra chting tti 

Khi nhan dude chting tti ke toan thtlc hien kiem tra ve 
noi dung: tmh hdp phap, hdp le cua hoat dong kinh te ghi 
trong chting tti ke toan cung nhti tinh chmh xac, trung thuc 
cua cac yeu to" cua chting tti ke toan, viec ch&p hanh cac quy 
dinh trong viec lap, kiem tra xet duyet doi vdi moi loai chting 
tti ke toan. Nhting chting tti ke toan khi kiem tra phat hien 
khong dam bao du noi dung phai bao cao kip thdi cho ke toan 
trcfdng va thu trtfdng ddn vi de xti ly kip thdi. Chi nhting 
chting tti ke toan dam bao tmh hdp phap, hdp le mdi dtfdc sti 
dung de ghi so ke toan thong tin kinh te. 

- Bade 2: Hoan chinh chting tti 

Hoan chinh chting tti la viec tap hdp, phan loai chting tti 
phuc vu ghi so ke toan. Chting tti sau khi dtidc kiem tra xong 
phai hoan chinh mot so" noi dung can thiet de dam bao viec 
ghi so ke toan dude nhanh chong va chinh xac: ddn gia, phan 
loai va tong hdp so" lieu, lap dinh khoan ke" toan phuc vu viec 
ghi so ke toan. 

- Btidc 3: To chtic luan chuyen chting tti ke toan. 

Chting tti sau khi kiem tra va hoan chinh dtidc sti dung 

de thong tin kinh te va ghi so ke" toan. Mot chting tti co lien 
quan den nhieu bo phan, ca nhan khac nbau trong ddn vi. Vi 
vay phai to chtic luan chuyen chting tti mot each khoa hoc va 
hdp ly nham dam bao thong tin thong suot. 

- Budc 4: Bao quan luu trti chting tti. 

Chting tti ke toan can phai dtidc bao quan va ltiu trti theo 
quy dinh cua che do ltiu trti chting tti va tai lieu ke toan ma 
Nha nude da ban hanh, tranh gay hti hong, mat mat de khi 
cin thiet co the sti dung lai phuc vu cho viec kiem tra, thanh 
tra kinh te. Trtidng hdp xay ra mat mat hti hong chting tti ke" 
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toan phai kip thc*i bao cao thu trirdng, ke toan trUdng ddn vi 
vh cac ca quan chUc nang de co bien phap xii ly kip thdi. 

4, Kiem ke 

4.1. Khdi niem 

Yeu cku cua hach toan ke toan la phai dam bao phan 
anh chinh xac so" thuc te" hien co ve cac loai tai san cua ddn 
vi, so" dU cua cac tai khoan d so ke toan phai phu hdp vdi so" 
lieu thuc te hien co. So" lieu ghi chep tren so ke toan co tinh 
chat hdp phap, tin cay tren cd scJ chting tit. Nhung so" lieu 
tren so ke" toan vdi so lieu thUc te" van co the phat sinh chenh 
lech do nhieu nguyen nhan nhit nham lan ve chung loai, ghi 
chep sai sot... Chinh vi vay ke toan con phai thtfc hien tot 
cong tac kiem ke de kiem tra tai san hien co, doi chieu so lieu 
gitfa so sach ke toan va thuc te", phat hien kip thdi nhtfng 
hien tUdng, nguyen nhan gay chenh lech vk dieu chinh so 
lieu so ke toan cho phu hdp vdi thuc te. 

Kiem ke la phitdng phap kiem tra true tiep tai cho nh&m 
xac nhan chinh xac tinh hinh so" ludng, chtft ludng cung nhu 
gia tri cua cac loai tai san hien co, phat hien cac khoan chenh 
lech giUa so" lieu thUc te va so lieu tren so ke toan. 

4.2. Cac loai kiem ke 

4 

■ / 0 

- Theo pham vi tien hanh kiem ke: 

+ Kiem ke day du: ap dung kiem tra mat so" ludng hien 
vat hien co thUc te cua tai san. 

+ Kiem ke dien hinh (chon m&u): ap dung de kiem tra 
mat chat ludng cua vat tU, hang hoa. 

- Theo doi tUdng tien hanh kiem ke: 

+ Kiem ke tokn bo: la kiem ke toan bo cac loai tki san 
cua ddn vi (tki san co" dinh, vat tU, thanh pham, tien von...). 
Loai kiem ke nay moi nam tien hanh it nhat mot lan trUdc 
khi lap Bang can doi ke toan cuoi nam. 

+ Kiem ke tiing phin: \k kiem ke titng loai tai san nh&"t 
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dinh ho&c kiem ke d tting kho, titng bo ph&n trong doanh 
nghiep nh&m phuc vu yeu cau quan ly... 

- Theo thdi gian tien hanh kiem ke: 

+ Kiem ke dinh ky: la kiem ke theo thdi han quy dinh, tuy 
theo tting loai tai san ma dinh ky kiem ke khac nhau nhu tien 
mat kiem ke hang ngay; vat tif, thanh ph^m kiem ke hang 
thang, quy; tai san co* dinh thudng kiem ke hang n&m. 

+ Kiem ke b&t thudng: la kiem ke dot xuat ngoai ky han 
quy dinh. Kiem ke bat thudng tien hanh trong trUdng hdp 
thay doi ngUcfi quan ly tai san khi co sU co phat sinh hu hao, 
ton that tai san bat thudng hoac khi cd quan tai chfnh, chu 
quan thanh tra, kiem tra... 

4.3. Phucfng phdp kiem ke 

Kiem ke la cong tac quan trong co lien quan den nhieu 
ngUdi, nhieu bo phan (kho, quy, phan xudng, phong ban...) 
va cung la mot cong tac het stic chi li, phUc tap doi hoi 
hoan thanh kh£tn trUdng, do do phai dude to chtic va chi 
dao chat che. 

Cong tac trudc khi tien hanh kiem ke: 

- Thanh lap ban kiem ke. 

- Khoa so ke toan va chu&n bi mau bieu so sach phuc vu 
cho cong tac kiem ke. 

- Xac dinh pham vi kiem ke. 

Tuy theo tmh chat cua doi tUdng kiem ke ma si dung cac 
phUdng phap kiem ke thich hdp. 

4.3 .7. Kiem ke hien vat 

Kiem ke hien vat la viec can, do, dong, dem tai cho doi 
vdi cac loai hien v&t diidc kiem ke. TrUdc khi kiem ke c£n s&p 
xep hien vat theo th xl tU, ng&n ndp, chu&n bi du phUdng tien 
can do dm thiet. 

Khi kiem ke hien vat can co mat ngUdi phu trach v&t 
ch£t true tiep bao quan, quan ly thi san cin kiem ke tham 
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gia. Phai tien hanh kiem ke theo mot trinh ta hdp !y, 
tranh trung lap hoac thieu sot. Ngoai viec can, do, dong, 
dem so" ladng con can quan tam danh gia chat Itfdng hien 
vbt, phat hien nhung trubng hdp tai san, vat tu ha hong, 
kem ph^m ch&"t. 

Ket qua kiem ke phai ghi vao cac mau bieu kiem ke va 
phai doi chieu ket qua kiem ke vdi so" lieu tren so ke toan, 
neu co sai lech giuta so kiem ke thtfc te vdi so da tren so ke 
toan thi phai l&p bien ban. So" chenh lech xac dinh la can cd 
de ghi so dieu chinh, cung la tai lieu de phan tich nguyen 
nhan chenh lech va xac dinh trach nhiem cua ngadi bao quan. 

- Doi vdi vat ta, tai san thuoc quyen sd htiu cua ddn vi 
nhang n&m ngoai ddn vi nha h&ng gdi ban, tai san cho thue... 
thi kiem ke tai san cung c&n doi chieu vdi cac ddn vi co lien 
quan de xac minh so thtfc te co phu hdp vdi so ke toan khong? 

4.3.2 . Kiem ke tien mat , cac chting phieu co gia tri nhit 
tien va cac loai chvtng khoan (co phieu , trdi phieu) 

- Doi vdi tien mat d quy phai phan loai tien theo tifng 
loai va dem so td cua tijfng loai sau do doi chieu vdi so quy. 

- Doi vdi vang, bac, da quy phai kiem ke cu the tting loai 
ve khol lUdng, chat ludng va gia tri. 

- Cac chting khoan co gia tri cung phai ke rieng tting loai 
ve chi tieu so" Ladng va gia tri de doi chieu vdi so* lieu tadng 
ting trong so ke toan. 

4.3.3. Kiem ke tiin gid ngan hang va cac khoan thanh toan 

- Doi chieu so" da cua tting tai khoan gitia so ke toan cua 
doanh nghiep vdi so cua ngan h&ng hoac ddn vi co quan he 
thanh toan. 

- Vdi cac khoan cong nd phai lap bang ke chi tiet theo 
tting khach nd va tien hanh doi chieu cong nd trac tiep vdi 
khach nd. 

Sau khi kiem ke, cac bien ban kiem ke dtide gtii cho 
phong ke toan de doi chieu ket qua kiem ke vdi so lieu tren 
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so ke toan. Neu c6 chenh lech so" lieu gitfa so ke toan va ket 
qua kiem ke phai bao cao vdi thu trUdng dcJn vi. de co quyet 
dinh x£f ly. 

4.4. Vai tro cua ketodn trong kiem ke 


Ke toan co vai tro rit quan trong trong cong tac kiem ke: 
ke toan vrfa la mot thanh vien cua ban kiem ke, vtia la ngtfdi 
tham mitu cho lanh dao trong viec to chdc va thuc hien cong 
tac kiem ke. Cu the: 


- Trtfclc khi kiem ke: can cu vao tinh hinh thtfc te cua 
ddn vi de de ra phUdng htfdng va pham vi kiem ke, htfdng 
din nghiep vu chuyen mon cho ngUdi lam cong tac kiem ke, 
khoa so ke toan dung thdi gian kiem ke. 

- Trong khi kiem ke: ke toan phai kiem tra viec ghi chep 
khi kiem ke, tham gia tong hdp so lieu kiem ke, doi chieii so" 
lieu kiem ke vdi so" lieu ghi trong so ke toan de phat hien cac 
khoan chenh lech thtia thieu. 


- Sau khi kiem ke: ke toan phai can ci 1 vao ket qua kiem 
ke va y kien giai quyet khoan chenh lech ma tien hanh dieu 
chinh so ke toan cho phu hdp vdi so" lieu thde te kiem ke. 
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Chuong III 

PHITONG PHAP Tfll KHOAN KE TOAN 


1. Khai niem, y nghia cua phifdng phap tai khoan 
ke toan 

1.1. Khdi niem 

Hoat dong kinh to, tai chinh d cac ddn vi r£t da dang va 
phong phu, no dtfdc hinh thanh do cac nghiep vu kinh te 
phat sinh d cac ddn vi ma thong tin ve noi dung tting nghiep 
vu kinh te phat sinh da ditdc phan anh b chting t ii ke toan 
(chting til goc). De he thong hoa dude thong tin ve toan bo 
hoat dong kinh te - tai chinh nh&m phuc vu cho lanh dao va 
quan ly kinh te - tai chinh, quan ly tai san b cac ddn vi, hach 
toan ke toan phai suf dung phtfdng phap tai khoan ke toan. 

Phtfdng phap tai khoan ke toan la phtfdng phap phan 
loai cac doi ttfdng ke" toan de phan anh va kiem tra mot each 
thtfdng xuyen, lien tuc va co he thong tinh hinh hien co va stf 
van dong cua tting doi ttfdng ke toan cu the nh&m cung cap 
thong tin co he thong ve cac hoat dong kinh te, tai chinh d 
cac ddn vi, phuc vu cho lanh dao quan ly kinh te - tk\ chinh b 
ddn vi va de lap dtfdc bao cao ke toan dinh ky. 

- Noi dung: Phtfdng phap tai khoan ke toan dtfdc the 
hien dtfdi hai noi dung: 

+ Cac tai khoan ke toan stf dung. 

+ Cach ghi chep tren tai khoan ke toan. 

1.2. Y nghla 

Phtfdng phap tai khoan ke toan co y nghia ldn trong cong 
tac quan ly kinh te, tk'\ chinh cung nhtf trong cong tac ke toan. 

- Nhd co phtfdng phap tai khoan ke toan ma thong tin ve 
cac hoat dong kinh te dtfdc phan loai va he thong hoa theo 
tting doi ttfdng cu the (timg nguon von, loai von) phuc vu cho 
cong tac quan ly kinh te - tai chinh co hieu qua. 
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- Thong qua phudng phap tai khoan ke toan ma ke toan 
n&m dude cu the tting doi tudng ke toan, tUng hoat dong kinh 
te phuc vu cho viec tong hdp tai lieu, lap bao cao, dap Ung 
nhu cau thong tin, phuc vu cho cong tac quan ly cac hoat 
dong kinh te - tai chmh cua Nha nude va cua ddn vi. 

2. Tai khoan ke toan 

2.1. Khdi niem 

» 

Tai khoan ke toan la hinh thtic bleu hien cua phudng 
phap tai khoan ke toan, no dude sU dung de phan anh, kiem 
tra mot each thubng xuyen, lien tuc, co he thong tinh hinh 
hien co va sU hien dong cua titng doi tudng ke" toan cu the. 

2.2. Ket cau chung cua tai khoan ke toan 

Moi doi tudng ke toan cu the dUdc xay dung mot tai 
khoan ke toan hay mot so tai khoan ke toan de phan anh, 
kiem tra doi tudng ke toan do, tuy theo dac trUng v&n dong 
va yeu cau quan ly doi tudng ke toan. Moi tai khoan ke toan 
co ten goi rieng. Ton goi cua tai khoan ke toan, noi dung ghi 
chep, phan anh tren tai khoan ke toan phai phu hdp vdi 
nhau va phu hdp vdi noi dung kinh te cua doi tUdng ke toan 
ma tai khoan do phan anh. Tuy mttc do phan anh cu the doi 
tUdng ke toan ma tai khoan ke toan duoc to chxic thanh 
nhieu cap khac nhau de phan anh, kiem tra mot each chi tiet 
cu the doi tudng ke toan do. 

Cac doi tUdng ke toan cu the phan anh d cac tai khoan ke 
toan co noi dung kinh te khac nhau, yeu c£u quan ly khac 
nhau... nhUng xet ve m&t v&n dong cua chung thi bat ky do! 
tudng ke toan cu the nao cung luon luon van dong theo hai 
mat doi lap nhu: thu va chi, tang va giam, nhap va xu£t, vay 
va tra, t&p hdp va phan phoi. Vi vay, de phan anh thudng 
xuyen, lien tuc co he thong sU van dong cua tting doi tUdng 
ke toan cu the do cac nghiep vu kinh te - tai chmh phat sinh 
tac dong den, ngUdi ta xay dung ket c&u cua tai khoan ke 
toan bao gid cung co hai phan (hoac hai cot) chu yeu. Thong 
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thudng ket cau cua td so tai khoan ke toan difdc xay difng 
kieu doi chieu mot ben nhit sau: 

Tai khoan: .... 


Thang.n&m 


Chtftig tif 

Dien giai 

Tai khoan 

Sd tien 

So 

Ngay 

doi umg 

Nd 

Co 



S6 dir dau ky 

Sd phat sinh trong ky 






Cong sd phat sinh 

Sd dif cudi ky 





Trong hoc tap, trong cong tac nghien ciiu ngiidi ta sd do 
hoa tai khoan theo hinh thtic chut “T” nhut sau: 

Nd Tai khoan Co 


Qua trinh hinh thanh khoa hoc ke toan va each ghi chep 
vao tai khoan ke toan da hinh thanh nhufng quy tide chung 
ve ket cau tai khoan ke toan. Nhutng quy ifdc do la: 

- Cot ben trai cua tai khoan ke toan phan anh mot mat 
van dong cua doi ttfdng ke toan qui tfdc goi la ben Nd, cot ben 
phai cua tai khoan ke toan phan anh mat van dong doi lap 
con lai cua doi tUdng ke toan qui tfdc goi la ben Co. 

Nd, Co la thuat ngut ke toan chi hai phan rieng biet de 
phan anh hai mat v4n dong doi l&p cua doi tiidng ke toan, 
khong dong nghia vdi t&ng, giam, vay, tra... 

- Doi vdi tai khoan ke toan phan anh von (tki san) noi 
chung quy ude von tang ghi ben Nd, von giam ghi ben Co, so 
dtf la so dti Nd phan anh von hien co. 


51 












- Doi vdi tai khoan ke toan phan anh nguon von (nguon 
hinh thanh tai san) noi chung quy udc nguon von tang ghi 
ben Co, nguon von giam ghi ben Nd, so" du la so dif Co phan 
anh nguon von hien co. 

- Doi vdi tai khoan ke toan phan anh qua trinh kinh 
doanh (qua trinh sijt dung tai san) noi chung quy Udc chi phi 
phat sinh ghi ben Nd, thu nhap phat sinh ghi ben Co, ket 
qua ghi ben Nd hoac ben Co tuy theo so thu nh&p ldn hdn 
hay nho hdn chi phi va x\l ly chi phi ghi ben Co, x\i ly thu 
nhap ghi ben Nd. Tai khoan phan anh qua trinh kinh doanh 
khong co so dii. 

2.3 . Noi dung va ket cau chung cua mot so loai tai 
khoan ke toan chu yeu 

2.3A. Tai khoan phan anh von kinh doanh (gia tri tai san) 

- Ben Nd: 

+ So da dau ky: gia tri tai san hien co d£u ky. 

+ So" phat sinh tang trong ky: gia tri tai san tang them 
trong ky. 

+ So da cuoi ky: gia tri tai san hien co cuoi ky. 

- Ben Co: 

+ So" phat sinh giam trong ky: gia tri tai san giam trong ky 

So da cuoi _ So da dau + So phat sinh So phat sinh 

ky ben NcJ ” ky (ben Nd) tang (ben Nd) giam (ben Co) 

Nd TK phan anh gia tri tai san Co 

Da dau ky: 

So phat sinh t^ng trong ky: So phat sinh giam trong ky: 

Cong phat sinh ben Nd Cong phat sinh ben Co 

S 6 da cuoi ky: 
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- Thuoc loai nay bao gom cae tai khoan: 

+ Tai khoan Tien mat. 

+ Tai khoan Tien gvii ngan hang. 

+ Tai khoan Tai san co' dinh htlu hinh. 

+ Tai khoan Nguyen lieu vat lieu. 

+ Tai khoan Thanh phim, 

+ Tai khoan Hang hoa. 

+ Tai khoan Chi phi san xuat kinh doanh dS dang. 

Vi du: 

So du dku ky tai khoan “Tien mat" la: 10.000.000 dong 
Tong so thu trong ky la: 100.000.000 dong 
Tong so chi trong ky la: 50.000.000 dong 
The hien tren t5i khoan nhu sau: 


N a TK “Tiln m§t” Co 


So da dau ky: 

10.000.000 
S 6 phat sinh: 

100.000.000 

50.000.000 

Cong so phat sinh: 

100.000.000 

50.000.000 

So du cu6i ky: 

60.000.000 



2.3.2. Tai khoan phan anh nguon von kinh doanh (nguon 
hinh thanh tai san) 

Ket cau chung 

- Ben No: 

+ So' phat sinh giam trong ky. 

- Ben Co: 

+ So du d&u ky: Nguon von kinh doanh hien co dau ky. 

+ So phat sinh tang trong ky. 

+ So' du cuoi ky: Nguon von kinh doanh hien co cuo'i ky. 
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Sodiicuoi _ Sodi/dauky Sophatsinh Sophatsinh 
ky ben Co (b£n Co) tang (ben Co) ’ giam (ben Nd) 

Tbuoc loai nay bao gom cac tai khoan: 

+ Tai khoan Nguon von kinh doanh. 

+ Tai khoan Nguon von d£u tu xay dung cd ban. 

+ Tai khoan Vay ngan han. 

+ Tai khoan Quy dau tu phat trien. 

+ Tai khoan Quy khen thUdng phuc ldi. 

+ Tai khoan Phai tra ngUdi ban. 

+ Tai khoan Thue va cac khoan phai nop Nha nUdc. 


No Tai khoan ph£n anh nguon hinh thanh tai san Co 


So phat sinh giam: nguon hinh 
thanh tai san giam trong ky 

So dU dau ky: Phan anh nguon 
hinh thanh tai san hien co d3u ky 
So phat sinh t&ng: nguon hinh 
th&nh t&i san tSng trong ky 

Cong phat sinh ben Nd 

Cong phat sinh ben C6 


So du cu6'i ky: phan anh nguon 
hinh thanh tai san hi£n co cuoi ky 


Vi du: 

Tai khoan “Vay dai han ’ co so du dau ky: 100.000.000 
Trong ky vay them: 70.000.000 
Doanh nghiep da tra: 80.000.000 
The hien tren tai khoan: 


Nd Till khoan “Vay dai han” Co 


So phat sinh giam: 80.000.000 

S6 du dau ky: 100.000.000 

S6' phat sinh tang: 70.000.000 

C6ng so phat sinh: 80.000.000 

Cong so phat sinh: 70.000.000 


So dUcuSi ky: 90.000.000 
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Nhan xet: Nguyen tac ghi chep tren tai khoan phan anh 
gia tri tai san va tai khoan phan anh nguon hinh thanh tai 
san hoan toan trai ngUdc nhau. De phan anh dung vao cac 
tai khoan thi tnidc tien phai phan biet dUdc cac doi tifdng 
c&n phan anh thuoc tai san hay nguon von. 

2.3.3. Tai khoan phan anh qua trinh vd kit qua. hoqt 
dong kinh te 

2.3.3.1. Tai khoan phan anh cac khoan thu 

- Ben Nd: 

+ Phan anh cac nghiep vu lam giam cac khoan thu. 

+ Ket chuyen cac khoan thu. 

- Ben Co: 

+ Phan anh cac nghiep vu lam tang cac khoan thu. 

Tai khoan thuoc loai nay phan anh cac doi tUdng k§ toan 
la mot mat v&n dong cua tai san trong qua trinh hoat dong 
kinh te cua cac ddn vi la cac khoan thu cua tiing thdi ky. 
Cuoi ky, cac khoan thu dUdc ket chuyen de xae dinh ket qua 
nen no khong co so" du cuoi ky. 

Thuoc loai tai khoan nay gom co cac tai khoan: 

+ Tai khoan Doanh thu ban hang va cung cap dich vu 

+ Tai khoan Doanh thu boat dong tai chinh 

2.3.3.2. Tai khoan phan anh cac khoan chi 

- Ben Nd: 

+ Phan anh cac nghiep vu lam tang cac khoan chi. 

- Ben 06: 

+ Phan anh cac nghiep vu lam giam cac khoan chi. 

+ Ket chuyen cac khoan chi. 

Tai khoan thuoc loai nhy phan anh cac doi tUdng ke toan 
la mot mat v&n dong cua tai san trong qua trinh boat dong 
kinh te cua cac ddn vi la cac khoan chi cua titng thdi k£. Cuoi 
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ky, cac khoan chi dude ket chuyen de xac dinh ket qua nen 
no khong co so" du cuoi ky. 

Thuoc loai tai khoan n&y gom co cac tai khoan: 

+ Tai khoan Chi phi nguyen vat lieu true tiep. 

+ Tai khoan Chi phi nhan cong true tiep. 

+ Tai khoan Chi phi san xuat chung. 

+ Tai khoan Chi phi ban hang. 

+ Tai khoan Chi phi quan ly doanh nghiep. 


Chu y: Dol vdi cac tai khoan ke toan chi tiet can n&m scY 
du (so" hien co) thUdng xuyen, lien tuc thi ket cau tai khoan 
co the xay dung gom ba ph&n (ba cot) de phan anh thUdng 
xuyen lien tuc so hien co va hai mat van dong cua doi tUdng 
ke toan. 


Vi du: 

Tai khoan chi tiet Phai tra cho ngudi ban co dang sau: 


Chufhg tCT 

Diin giai 

So da tra 
(Nd) 

So phai 
tra (Co) 

So c6n phai 
tra (so du) 

So 

Ngay 








3. Cach ghi chep vao tai khoan 


Hang ngay can bo ke toan phai can ci '1 vao noi dung cac 
nghiep vu kinh te, tai chinh phat sinh da dude phan anh d 
cac chung til goc de xU ly, he thong hoa, ghi chep phan anh 
vao cac tai khoan ke toan. Co hai each ghi chep phan anh cac 
nghiep vu kinh te phat sinh vao tai khoan ke toan la ghi ddn 
va ghi kep. 

3.1. Ghi ddn vao tai khoan ketodn 

Ghi ddn vao tai khoan ke toan la viec phan anh nghiep 
vu kinh te phat sinh vao mot tai khoan ke toan. 
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Ghi ddn vao tai khoan ke toan thtfc hien d cac tritdng 
hdp sau: 

- Ghi phan anh nghiep vu kinh te - tai chinh phat sinh 
vao cac tai khoan chi tiet. Ghi vao tai khoan chi tiet chi la 
ghi cu the hoa so lieu da ghi b tai khoan tong hdp. 

- Ghi phan anh nghiep vu kinh te phat sinh vao cac tai 
khoan ngoai bang. 

Vi du: Cong ty A thue 1 tai san co* dinh dung cho san 
xu&'t kinh doanh trong mot nam nguyen gia la 500.000.000 
dong. Sau khi het thdi ban cong ty da tra lai tai san co" dinh 
cho ddn vi thue. 

Nghiep vu nay dude ghi ddn nhii sau: 


Nd Tai khoan “Tai san thue ngoai” Co 


500.000.000 
(Khi thue) 

500.000.000 
(Khi tra) 




Nhan xet: Ghi ddn vao tai khoan ke toan mdi chi phan 
anh diidc sit vkn dong rieng biet doc lap cua tting dol tUdng 
ke toan ma chita phan anh difdc mol quan he giiia cac dol 
tiidng ke toan. 

3.2. Ghi kep vdo tai khoan ketoan 

Cac nghiep vu kinh te - tai chinh phat sinh tac dong den 
tai san cua ddn vi thi bao gid cung tac dong den it nhat hai 
dol tifdng ke toan cu the, do do ditdc ghi it nhat vao hai tai 
khoan ke toan cu the. Ghi kep la ghi phan anh cac nghiep vu 
kinh te - tai chinh phat sinh cung mot luc vho cac tai khoan 
ke toan co lien quan theo dung noi dung kinh te cua nghiep 
vu kinh te - tai chinh phat sinh va dung moi quan he khach 
quan gitia cac doi tudng ke toan ma nghiep vu kinh te - tai 
chinh phat sinh tac dong den. 

De thtfc hien each ghi kep, h&ng ngay can bo ke toan 
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phai can ext vao noi dung nghiep vu kinh te - tai chmh phat 
sinh phan anh cf chting til goc tien hanh xac dinh ghi Nd vao 
tai khoan ke" toan nao, ghi Co vao tai khoan ke toan nao va 
so" tien phai ghi vao tijfng tai khoan ke toan - cong viec do goi 
la dinh khoan ke toan. 

3.2.1. Dinh khoan ketoan 

Dinh khoan ke toan la viec xac dinh each ghi chep 
nghiep vu ke toan phat sinh vao ben No, ben Co cua cac tai 
khoan co lien quan va so tien cu the ghi vao titng tai khoan. 

Vi du 1: Rut tien gtri ngan hang ve quy tien mat: 
50.000.000 dong 

- Dinh khoan ke toan: 

Nd Tai khoan Tien mat: 50.000.000 dong 

Co Tai khoan Tien giii ngan hang: 50.000.000 dong 
Tai khoan Thi khoan 


Nd “Tien mSt” Co Nd “Tien gui ngan hang” Co 


XXX 

XXX 


(1)50.000.000 


50.000.000(1) 


Vi du 2: Vay ngan han ngan hang de tra nd cho ngddi 
ban so" tien: 30.000.000 dong 
- Dinh khoan ke toan: 

Nd TK “Phai tra cho ngifcli ban” 30.000.000 dong 
Co TK “Vay ngin han” 30.000.000 dong 

Nd Tai khoan Co Nd Tai khoan Co 


“Vay ng 

an han” 

“Phai tra cho ngudi ban” 


XXX 


XXX 


(1) 

(2) 



30.000.000 

-> 30.000.000 



Tac dung: Dinh khoan ke toan trttdc khi ghi so ke toan 
nen tranh ditdc sU nh£m l&n co the xay ra trong cong tac 
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ghi so va tao dieu kien thuan ldi cho viec phan cong lao 
dong ke toan. 

Co bai loai dinh khoan ke toan: 

- Dinh khoan gian ddn: la dinh khoan chi lien quan tdi 
hai tai khoan. 

+ Vi du 3: Rut tien giri ngan hang ve quy tien m&t 

Dinh khoan ke toan: 

Nd Tai khoan “Tien mat” 

Co Tai khoan ‘Tien gxii ngan hang” 

+ Vi du 4: Chuyen tien gufi ngan hang tra nd cho ngUdi ban 

Dinh khoan ke toan: 

Nd Tai khoan “Phai tra ngUdi ban” 

Co Tai khoan “Tien gtri ngan hang” 

- Dinh khoan phuc tap: La dinh khoan lien quan ldi ba 
tai khoan trcJ len. 

+ Vi du 5: Mua nguyen vat lieu bang tien mat, gia mua 
chtfa co thue 30.000.000, thue gia tri gia t&ng dtfdc khtfu tret 
10% la 3.000.000, hang da nhap kho. 

Dinh khoan ke toan: 

Nd Tai khoan “Nguyen lieu, vat lieu”: 30.000.000 

Nd Tai khoan ‘Thue gia tri gia tang dddc kh&ii trir”: 
3 . 000.000 

Co Tai khoan “Tien mat” 33.000.000 

Vi du 6: Dung tien gtfi ngan hang mua nguyen vat lieu, 
so" tien la 55.000.000 (da bao gom thue gia tri gia t&ng 10%) 
va nop thue nh&p kh^u 10.000.000, tra nd vay ngan han 
20 . 000 . 000 . 

Dinh khoan ke toan: 

Nd Tai khoan “Nguyen lieu vat lieu” 50.000.000 

Nd Tai khoan “Thue gia tri gia tang dufdc khau truC 
5.000.000 
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Nd Tai khoan Thue va cac khoan phai nop Nha niidc” 
10.000.000 

Nd Tai khoan “Vay ng&n han” 20.000.000 

Co T&i khoan “Tien gifi ngan hang” 85.000.000 
Nghiep vu nay co the chia ra thanh cac dinh khoan nhu sau: 

1) Nd Tai khoan “Nguyen lieu v&t lieu” 50.000.000 

Nd Tai khoan “Thue gia tri gia tang dtfdc khau tr if 
5.000.000 

Co Tai khoan “Tien gtfi ngan hang 7 ' 55.000.000 

2) Nd Tai khoan “Thue va cac khoan phai nop Nha nude” 

10 . 000.000 

Co Tai khoan “Tien gift ngan hang” 10.000.000 

3) Nd Tai khoan “Vay ngan han” 20.000.000 

Co Tai khoan “Tien gift ngan hang” 20.000.000 
Nhan xet: Thdc chat cua dinh khoan phde tap la s xl gop 
lai cua nhieu dinh khoan gian ddn vdi nhau lam giam b6t 
khoi ludng ghi chep ke toan. 

Cac dang cua dinh khoan phijfc tap: 

- Ghi Nd mot tai khoan nay, ghi Co nhieu tai khoan khac. 

- Ghi Co mot tai khoan nay, ghi Nd nhieu tai khoan khac. 

- Ghi Co nhieu tai khoan nay, ghi Nd nhieu tai khoan khac. 
Vi du 7: Mua mot tai san co" dinh hiiu hinh dung cho san 

xuat kinh doanh, thue gia tri gia t&ng 10%, chi phi van chuyen 
bkng tien mat, chi phi chay thxl b4ng tien gift ngan hang. 

Nd Tai khoan “Tai san co dinh hHu hinh” 

Nd Tai khoan “Thue gia tri gia tang dtfdc kh&"u trtf' 

Co Tai khoan ‘Tien mat” 

06 Tai khoan “Tien gm ngan hang 7 ' 

Mot so" quy dinh ve dinh khoan: 

- Xac dinh tai khoan ghi Nd trcfdc, tai khoan ghi Co sau. 

- Tong so' tien ghi vao ben Nd cua cac tai khoan luon 
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luon bang tong so" tien ghi vao ben Co cua cac tai khoan co 
lien quan trong cung mot dinh khoan* 

- Khong nen gop cac dinh khoan gian ddn thanh dinh 
khoan phtic tap vi no se gay kho khan cho cong tac kiem tra, 
doi chieu so" lieu ke toan va lam mat tinh ro rang cua ke toan. 
3.2.2. Ghi kep vao tai khoan ke loan 
3.2*2*L Khai niem 

Ghi kep vao tai khoan ke toan la viec phan anh cac 
nghiep vu ke toan phat sinh vao trong tai khoan ke toan, it 
nh^"t la hai tai khoan ke toan co lien quan. 

Vi du: Mua nguyen vat lieu da nh4p kho b4ng tien mat: 
50.000.000 

Tai khoan Tai khoan 



3.2.2.2. Cd scf cua viec ghi kep 


- Dua vao mol quan he giuta cac doi tifdng ke toan trong 
tiing nghiep vu ke toan phat sinh, do la mol quan he chuyen 
hoa lSn nhau, mol quan he nhan qua keo theo mol quan he 
giiia cac tai khoan ke toan. 

- Mol quan he giuta cac tai khoan ke toan trong cung mot 
dinh khoan do nghiep vu kinh te gay nen goi la quan he doi 
ling tai khoan. 

+ Mol quan he giOa cac tai khoan ke toan phan anh cac 
doi titdng ke toan co quan he vdi nhau trong cung mot nghiep 
vu goi la quan he doi tog tai khoan. 

+ Cac tai khoan co quan he doi tog v6i nhau goi la tai 
khoan doi tog. 

Co the khai quat toan bo nghiep vu ke toan tai chfnh 
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phat sinh tac dong den tai san va nguon hinh thanh tai san 
ctia ddn vi ve cac trLfdng hdp sau: 

(1) . Trtfdng hdp 1: Nghiep vu kinh te - tai chmh phat 
sinh lam tang tong tai san nay dong thdi lam giam ttfdng ting 
tong tai san khac. 

Vi du : Rut tien gtii ngan hang ve quy tien m&t: tien gtii 
ngan hang giam, tien mat tang. 

(2) . Trtfdng hdp 2: Nghiep vu kinh te - tai chmh phat 
sinh lam tang nguon von nay, dong thdi lam giam nguon von 
khac mot Itfdng ttfdng ting (Vay ng4n han tra nd ngtfdi ban). 

(3) . Trtfdng hdp 3: Nghiep vu kinh te - tai chmh phat 
sinh lam tang tong tai san, dong thdi lam t&ng nguon von 
mot Itfdng ttfdng ting (Ngan sach nha ntfdc cap von cho ddn vi 
bang tien mat, tien gtii ngan hang, tai san co'dinh...). 

(4) . Trtfdng hdp 4: Nghiep vu kinh te - tai chmh phat sinh 
lam giam tong tai san, dong thdi lam giam nguon von mot 
Itfdng ttfdng ting (Ngan sach nha ntfdc thu hoi von, tra Itfdng...). 

(5) Trtfdng hdp 5: Nghiep vu kinh te - tai chmh phat sinh 
lam giam mot loai von dong thdi phat sinh chi phi. 

(6) Trtfdng hdp 6: Nghiep vu kinh te - tai chmh phat sinh 
lam tang mot loai von dong thdi phat sinh thu nh&p. 

(7) TrtfcJng hdp 7: Nghiep vu kinh te - tai chmh phat sinh 
lam giam mot nguon von dong thdi phat sinh thu nhap. 

(8) Trtfdng hdp 8: Nghiep vu kinh te* - tai chmh phat sinh 
lam tang mot nguon von dong thdi phat sinh chi phi. 

3.2.2.3. Mot so quy dinh ve ghi kep vao tai khoan 

- Mot nghiep vu kinh te - tai chmh phat sinh dtfdc ghi it 
nhat vao hai tai khoan ke toan co lien quan. 

- Nghiep vu kinh te - tai chmh phat sinh bao gid cung 
dtfdc ghi Nd tai khoan nay, ghi Co tai khoan khac. 

- Trong dinh khoan ke toan: tong so tien ghi vao ben Nd 
va tong so' tien ghi vao ben Co cua cac tai khoan bao gid cung 
b£ng nhau. 
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Ket luan: Bat ky thdi diem nao trong qua trinh hoat 
dong kinh te cua ddn vi tong tai san bang tong nguon hinh 
thanh tai san cua ddn vi. 

Nguon von chu sd hvtu = Tai san - N d phai tra. 

Vi du: 

Dung tien gili ngan hang de tra nd cho ngtfbi ban: 
10.000.000,tra nd vay ngan ban: 20.000.000. 


Tai khoan “Tien gui ngan hang"’ Tai khoan “Phai tra cho 


ngUdi ban” 


TK 'Tien gOi ng^n hang" TK 'Phai ^ c ^ 0 pgufij ban 



4. Kiem tra so" lieu ghi chep tren tai khoan ke toan 

Viec ghi chep phan anh cac nghiep vu kinh te - tai chinh 
phat sinh vao cac tai khoan ke toan phai dam bao chinh xac 
tuyet doi, khong dude phep co sai so" Vi v&y, cuoi thang sau 
khi khoa so ke toan, b&t buoc can bo ke toan phai tien hanh 
vice kiem tra tinh chinh xac cua viec ghi sd. 

4.2. Kiem tra so lieu ghi chep tren tai khoan ke 
toan tong hap 

Cong viec kiem tra so" lieu ghi chep tren tai khoan ke 
toan tong hdp ditdc tien h&nh vao cuoi ky hach toan, sau khi 


khoa sd ke toan blmg each lap bang doi chieu sd phat sinh thi 


khoan (con goi la bang can doi tai khoan). 


63 



4.1 A. Khai niem 

Bang doi chieu so' phat sinh tai khoan la bang ke doi 
chieu toan bo so' di 1 dau ky, so' phat sinh trong kj^ so'd U cuo'i 
ky cua tat ca cac tai khoan tong hdp su dung each ghi kep. 

4A.2. Can cii lap bang 

So' lieu da ghi chop tren cac tai khoan ke toan tong hop. 

4A,3. Phiidng phap lap 

- Cuoi thang khoa so tai khoan ke toan tong hop, tinh so' 
du cuo'i thang cua tting tai khoan ke toan tong hop. 

- Cot thU tU: danh so' thti tU lien tuc til 1 den n. 

- Cot ten tai khoan: ghi ten l£n lUdt cac tai khoan (ky 
hieu cua cac tai khoan) theo trinh t U til tai khoan co ky hieu 
nho nh&t. 


- Cot so' du d£u ky: can cti va so'dU dau ky cua cac t&i 
khoan de ghi, tai khoan co so' dU dau ky ben Nd thi ghi vao 
cot Nd, tai khoan co so du dau ky ben Co thi ghi vao cot Co 
tUdng itng. 

- Cot so' phat sinh trong ky: can cU vao so' lieu d dong 
cong so' phat sinh trong ky cua cac tai khoan de ghi vao cot 
Nd hay Co. 

- Cot so' du cuoi ky: can cii vao so' du cuoi ky cua cac thi 
khoan de ghi. 

Sau khi ke he't so' lieu cua tat ca cac tai khoan ke toan 
tong hdp s& dung thi tien hhnh cong so' lieu theo tifng cot va 
ghi vao dong tong cong cuoi bang de kiem tra tinh chinh xac 
cua viec ghi chep tren tai khoan ke toan tong hdp. 

4A. 4. Phiidng phap kiem tra 

Cd sd de kiem tra, doi chieu: dUa vao nguyen tac ghi kep 
va nguyen the dinh khoan de kiem tra, doi chieu so'lieu tren 
dong tong cong. Neu so' lieu tUng cap, cot bang nhau thi 
chting to viec ghi chep tren tai khoan la dung. Cong cuoi 
bang phai dam bao cac quan he can bang sau: 
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- Tong so" dtf Nd diu ky cua cac tai khoan b&ng tong so" 
dii Co cua cac tai khoan. 

- Tong so phat sinh Nd trong ky cua cac tai khoan b hng 
tong so" phat sinh Co trong ky cua cac tai khoan. 

- Tong so" dtf Nd cuoi ky cua cac tk\ khoan bkng tong so" 
da Co cuoi ky cua cac tai khoan. 

Neu so lieu cl dong tong cong khong dam bao cac quan he 
can bang thi viec ghi chep tren tai khoan tong hdp co stf sai 
sot phai kiem tra vk chtfa lai cho dung theo phadng phap 
chula so thich hdp. 

+ Kiem tra lai so" lieu ghi ch6p tren ttfng tai khoan: 

So da cu6i So da dau So phat sinh S 6 phat sinh 
ky Nd hoSc = ky Nd hoSc + tang trong ky - gi&m trong ky 
Co Co Nd ho5c Co Nd hoSc Co 

Han che: 

- Khong kiem tra dado sai s6t ve quan he doi dng tai 
khoan. 

- Khi sai ca ben Nd, ben Co cung mot so" tien se khong 
phat hien dtfdc. 

Mau: 

BANG DOI CHIEU SO PHAT SINH 

(Bang can doi tai khoan) 


STT 

Ten tai 
khodn 

So dirdlu ky 

So phit sinh 
trong 

I 

Nd 

Co 

Nd 

Co 

Nd 

Co 

a 








m 








3 








... 









Tong cdng 

A 

mm 

B 

B‘ 

c 

C' 


65 




















Vi du: Tai doanh nghiep Trang An trong thang 3 nam N 
co tai lieu sau: (Ddn vi: 1000 dong) 


I. So" du dau ky cua cac tai khoan ke toan: 

- Tien mat 

100.000 

- Tien gift ngan hang 

850.000 

- Phai thu cua khaeh hang 

55.000 

- Tam ing 

2.500 

- Nguyen lieu, v&t lieu 

50.000 

- Tai san co dinh hiu hinh 

3.400.000 

- Vay ng&n han 

350.000 

- Phai tra ngUdi ban 

30.000 

- Thue va cac khoan phai nop Nha nude 

12.500 

- Phai tra ngUdi lao dong 

200.000 

- Nguon von kinh doanh 

3.865.000 

Cac tai khoan khac co so' du bat ky (xxx) hoac khong co 


so" du. 

IL Cac nghiep vu kinh te phat sinh trong thang: 

- Rut tien gii ngan hang ve nh4p quy tien mat: 500.000 

- Chi tam ing lUdng cho ngUdi lao dpng b&ng tien mat: 
120.000 

- Xuat quy tien mat tra nd ngUdi ban: 30.000 

- Chuyen tien gii ngan hang tra nd vay ng&n ban: 150.000 

- Chi tien mat mua nguyen v&t lieu si dung cho san 
xuat, gia mua chUa co thue 80.000, thue gia tri gia tang 10%. 
Hang da ve nhap kho. 

- Chuyen khoan nop thue thu nMp doanh nghiep: 12.500 

- Nhan vien B hoan ting b&ng tien m&t: 2.500 

- Cong ty Nguyen Ninh thanh toan nd thang trUdc b&ng 
tien m&t: 55.000 
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- NMn gop von lien doanh cua Cong ty LTD mot oto tri 
gia: 450.000 

- Xuat quy tien mat giii vao tai khoan (5 ngan hang: 350.000 
Yeu cdu: 

1. Dinh khoan ke toan cac nghiep vu kinh te phat sinh. 

2. Phan anh vao sd do tki khoan k§' toan, khoa so ke toan. 

3. L&p Bang doi chieu so' phat sinh cac tai khoan. 

Gidu 

1. Dinh khoan ke toan: (Ddn vi: lOOOdong) 

1) Nd TK 'Tien m&t” 500.000 

Co TK 'Tien gxfi ngan h&ng” 500.000 

2) Nd TK “Phai tra ngtfdi lao dong” 120.000 

Co TK ‘Tien m§t” 120.000 

3) Nd TK “Phai tra ngiidi ban” 30.000 

C6 TK “Tien mkt" 30.000 

4) Nd TK “Vay ng&n han” 150.000 

C6 TK “Tien gift ngan hang” 150.000 

5) Nd TK “Nguyen lieu, v&t lieu” 80.000 

Nd TK “Thue gia tri gia tang du^c kh£u trti” 8.000 
Co TK “Tien mat” 88.000 

6) Nd TK 'Thue va cac khoan phai nop Nha nude” 12.500 

Co TK “Tien gtii ngan hang” 12.500 

7) Nd TK 'Tien mat” 2.500 

Co TK 'Tam ting” 2.500 

8) Nd TK “Tien m$t” 55.000 

Co TK “Phai thu cua khach hang” 55.000 

9) Nd TK “T4i san co dinh htiu hinh” 450.000 

Co TK “Nguon von kinh doanh” 450.000 

10) Nd TK “Tien gtii ngan hang” 350.000 

C6 TK 'Tien m$t” 350.000 
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2. Phan anh vao sd do tai khoan ke toan, khoa so ke toan 
(Ddn vi: lOOOdong) 


TK “Tien m&t” 




(1) 500.000 

(7) 2.500 

(8) 55.000 

■ll 

Cdng PS: 557.500 

Cong PS: 

588.000 


SDCK: 69.500 


TK “Tien g* NH” 




(10) 350.000 

500.000 (1) 
150.000 (4) 

12.500 (6) 


662.500 


SDCK: 3557.500 


TK “Phai thu khach hang’ 1 





55.000 (8) 


Cdng PS: 55.000 


SDCK: 0 


TK “Tam umg” 


SDDK: 2.500 



2.500 (7) 


C6ng PS: 2.500 


TK “Nguydn lieu, vat lieu 9 ' 




(5) 80.000 


Cdng PS: 80.000 



SDCK: 130.000 


TK “TSCO huru hinh” 




(9) 450.000 


Cong PS: 450.000 



SDCK: 3.850.000 
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TK “Vay ng£n han” TK “Phai tra noi bo” 



SDDK: 

350.000 

SDDK: 

30.000 

(4) 150.000 

(3) 30.000 


Cong PS: 150.000 

C6ng PS: 30.000 



SDCK: 

SDCK: 0 


350.000 



TK “Thue va cac khoan TK “Phai tra 

phai nop Nha nifdc” _ _ ngirdi lao dong" 



SDDK: 12.500 

SDDK: 

200.000 

(6) 12.500 

(2) 120.000 


Cong PS: 

C6ng PS: 


12.500 

120.000 



SDCK: 0 

SDCK: 

1 


80.000 


TK “Nguon von 


TK “Thu# GTGT 


kin 

h doahh” dupe kh; 

au trif” 


SDDK: 3.SS5-000 SDDK’ xxx 



450.000 (9) (5) 8.000 



Cong PS: 450.000 C6ng PS: 8.000 



SDCK: 4.315.000 SDCK: 8.000 
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3. Lap Bang doi chieu so phat sinh cac tai khoan 

BANG DOI CHIEU SO PHAT SINH 
Thang 3 nam N 



§ 

o 


^ ♦ 
I 

Q 
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_ 3.865.000 _- 450.000 _ 

.457.500 4.457.500 1.758.000 1.758.000 4.595.000 









































4.2. Kiem tra so lieu ghi chep tren tdi khoan he 
todn chi tiet vcfi tdi khoan he toan tong hap titong ting 

Viec ghi chep tren cac tai khoan ke toan chi tiet chi la cu 
the hoa so lieu ke toan da ghi S tai khoan ke toan tong hdp, 
vi vay so" lieu ghi chep d cac tai khoan ke toan chi tiet b&t 
buoc phai hoan toan phu hdp vdi so" lieu ke toan da ghi d tai 
khoan ke toan tong hdp tildng ting, khong dude phep sai so" 


De kiem tra tinh chmh xac cua viec ghi chep ke toan chi 
tiet, cuoi thang can bo ke toan phai l&p cac Bang chi tiet so" 
phat sinh theo tting tai khoan tong hdp co md chi tiet (Bang 
tong hdp chi tiet). 


4.2A. Khdi niem 

Bang chi tiet so phat sinh la bang ke doi chieu toan bo 
so" du diu ky, so" phat sinh trong ky, so" da cuoi ky cua tat ca 
cac tai khoan ke toan chi tiet cua tting tai khoan tong hdp 
tadng ting. 

4.2.2. Ket cau 


M4u bang chi tiet so" phat sinh dude xay dting theo hai dang: 
- MSu dung cho cac tai khoan chi tiet sti dung ca thudc 
do gia tri va hien vat (tai khoan phan anh vat tti, hang hoa). 


BANG CHI TIET SO PHAT SINH 

Tai khoan:. 

( Thang.n&m. 


TT 

Ten 

vat 

lieu 

Ddn 

vj 

tinh 

Ton dlu 
ky 

Nh3p trong 
k* 

Xuat trong 
ky 

Ton cuoi 
ky 

SL 

DG 

TT 

SL 

DG 

I 1 

SL 

DG 


SL 

DG 

TT 

1 

■ 

i 

1 

1 

i 

1 

1 


1 


1 

1 


i 

r 

Cong 






□ 


_ 

_ 

_ 
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- Mau dung cho cac tai khoan chi tiet sii dyng thadc do 
gia tri (tai khoan phan anh tien, thanh toan) 

BANG CHI TIET S 6 PHAT SINH 


Tai khoan:..♦. 

Thang quy.nam. 

Beta vi tinh: 


STT 

Ten tai 
khoan 

Sodudlu ky 

So phi 
tron 

it sinh 
gky 

So d it cuoi 
ky 

Nd 

Co 

Nd 

C6 

Nd 

Co 

1 








2 








3 

















Tong c6ng 








4.2.3 . Ccf set so'lieu 

Can cut vao so" lieu da ghi chep phan anh tren cac tai 
khoan chi tiet, so chting tit 

4.2.4. PhUcfng phap lap 

- Cot thii ty: Danh so' thti ty lien tuc til 1 den n 

- Cot ten doi taring: Liet ke ten cua timg do'i taring ke 
toan chi tiet (Chap nh&n ky hieu cac thi khoan chi tiet) theo 
trinh ty bit dau tit tai khoan co ky hieu nho nh&'t. 

- Cot so' da d4u ky: Can c it vho so da d£u ky cua cac t&i 
khoan chi tiet de ghi. Tai khoan chi tiet co so' da ben No thi 
ghi vao cot No, tai khoan chi tiet co so da ben Co thi ghi vao 
cot Co taring ting. 

- Cot so' phat sinh trong ky: C&n cut vao so phat sinh 
trong ky cua cac tai khoan chi tiet de ghi. Tai khoan chi tiet 
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co so phat sinh ben Nd thi ghi vko cot Nd, tai khoan chi tiet 
co so" phat sinh ben Co thi ghi vko cot Co ttfdng ting. 


- Cot so" dif cuoi k£: Ckn cti vko so dif cuo"i k£ cua cac tki 
khoan chi tiet de ghi. Cach ghi tifdng tu nhif cot so" dif diu ky 

- Moi so" chting tti ghi 1 dong, sau khi ghi xong tien hanh 
cong bang. 


S6di/cu6iky _Sodifdauky 


S6 ph^it sinh So phat sinh 


JVJ UU rvy VJU uau i\ y . j* X I ' ■ i . i V 

Nd hoac Co = NdhoacCo + 'S' r ° n ^ y - 

Nd hoSc Co Nd hoSc Co 

4.2.5 . Phitctngphap kiem tra 

- Cd sd de kiem tra doi chieu: dua vao moi quan h£ gitia 
tai khoan tong hdp va tai khoan chi tiet de kiem tra doi chieu 
so lieu tren dong tong cong. 

Cu the: 

+ Kiem tra lai so lieu ghi ch6p cua tting tai khoan chi tiet: 


So dir cuoi ky _ S 6 d \J d3u ky 
Nd hoSc Co Nd ho^c Co 


So phat sinh So phat sinh 
+ tfing trong ky - giam trong ky 
Nd hoac Co Nd hoSc C6 


+ Kiem tra dong tong cong: Doi chieu so" lieu d dong tong 
cong vdi so" lieu da ghi tren tai khoan ke toan tong hdp: 


Tong so dti dau ky (So dir 
cuoi ky) ben Nd (b6n C6) 
cua cac tai khoan chi ti£t 


So di/dau ky (S 6 dU 
cuoi ky) ben Nd (ben Co) 
cilia tai khoan tdng hdp 


Tong so phat sinh trong Tong s 6 phat sinh trong ky 

ky ben Nd (ben Co) = b6n Nd (ben Co) cua tai 
cCia cac tai khoan chi tiet khoan tong hop 

- Sau khi kiem tra neu khong dam bao tinh can doi tren 
chting to viec ghi chep cua ke toan vao tai khoan chi tiet va 
tai khoan tong hdp co sti nh&m lln, sai sot can phai dude 
kiem tra, phat hien va tien hanh stfa chtia so" li$u tren tai 
khoan theo phudng phap chtia so thich hdp. 
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5. Phan loai tai khoan ke toan 

Do tai khoan ke toan co nhieu loai vdi noi dung, ket c&'u, 
cong dung va mtjfc do phan anh khac nhau nen de v&n dung 
co hieu qua tai khoan vao cong tac hang ngay ckn thiet phai 
tien hanh phan loai tai khoan thanh tting loai, tiing nhom co 
dike trUng giohg nhau. 

Phan loai tai khoan ke toan la viec sip xep cac tai khoan 
ke toan thanh tijfng nhom tai khoan, tilng loai tai khoan co 
dac trtmg giong nhau theo mot tieu thxtc nhat dinh. Viec 
phan loai tai khoan ke toan giup cho viec xay dung dUdc cac 
he thong tai khoan ke toan, sU dung tai khoan mot each khoa 
hoc va hdp ly; giup cho can bp ke toan nam dude noi dung, 
cong dung, ket cau cua ttlng tai khoan ke toan de co the ghi 
chep ke toan mot each dung din cung nhu de kiem tra difdc 
toan bo hoat dong kinh te - tai chinh d cac ddn vi qua cac so' 
lieu ke toan. 

Tai khoan ke toan dude phan loai theo nhieu tieu thtic 
khac nhau: 

5.1. Phan loai tai khoan theo noi dung kinh te 

La vice sap xep cac tai khoan thanh tting loai, titng 
nhom co cung noi dung kinh te. Theo each phan loai nay, tai 
khoan ke toan dUdc chia thanh ba loai: 

5.1.1. Loai Tai khoan phan anh tai san (von) 

Noi dung phan anh d loai tai khoan nay la phan anh so' 
hien co va tinh hinh van dong cua tai san d ddn vi dudi hinh 
thai gia tri. Loai tai khoan nay dUdc chia thanh cac nhom tai 
khoan sau: 

- Nhom tai khoan phan anh von bing lien va cac khoan 
dau tii ngin han d ddn vi nhu: 

+ Tai khoan Tien mat 
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+ Tai khoan Tien gtfi ngan hang 

+ Tai khoan Tien dang chuyen 

+ Tai khoan D^u txi chting khoan ngdn han 

- Nh6m tai khoan phan anh von trong thanh toan: 

+ Tai khoan Phai thu cua khach h&ng 

+ Tai khoan Tam ting 
+ Tai khoan Phai thu khac 

- Nhom tai khoan phan anh von dti trti san xu&t kinh 
doanh: 

+ Tai khoan Nguyen lieu, vat lieu 
+ Tai khoan Cong cu, dung cu 
+ Tai khoan Thanh pham 
+ Tai khoan Hkng hoa 

+ Tai khoan Chi phi san xuat kinh doanh do dang 

- Nhom tai khoan phan anh tai san co" dinh va cac khoan 
dau tti tai chmh dai han: 

+ Tai khoan Tai san co" dinh htiu hinh 
+ Tai khoan Tai san co dinh vo hinh 
+ Tai khoan Tai san co dinh thue tai chmh 
+ Tai khoan Dau ttf chting khoan dai han 
+ Tai khoan Dau ttf dai han khac 
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5.2.2. Loai Tai khoan phdn anh nguon von 
Noi dung phan anh d loai tai khoan n4y la phan anh so' 
hien co va tinh hinh v&n dong cua cac nguon von kinh doanh, 
bao gom: 

- Nhom tai khoan phan anh cac khoan n<? tin dung: 

+ Tai khoan Vay ng£n han 
+ Tai khoan Vay dai han 


- Nhom t4i khoan phan anh nd phai tra khac (nguon von 
trong thanh toan): 

+ Tai khoan Phai tra ngiidi lao dong 

+ Tai khoan Phai tra cho ngtfdi ban 

+ Tai khoan Thue va cac khoan phai nop Nh4 nUdc 

- Nhom tai khoan phan anh nguon von chu sd htfu: 

+ Tai khoan Nguon von kinh doanh 

+ Tai khoan Nguon von dau tif xay dung c6 ban 

+ Tai khoan Ldi nhuan chtfa phan phoi 

+ Tai khoan Quy diu ttf phat trien 

Hai loai tai khoan tren phan anh hai m&t bieu hien khac 
nhau cua tai san trong ddn vi nen cac t4i khoan ke toan 
thuoc loai n4y con goi 14 tai khoan thUc. 
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5.1.3. Loai Tai khoan phan anh qua trinh kinh doank 

Noi dung phan anh 6 loai tai khoan niy li phan anh qua 
trinh vin dong cua tii san d ddn vi, bao gom: 

- Nhom tai khoan phan anh qua trinh mua nguyen vat 
lieu, hang hoa: 

+ Tai khoan Mua hang. 

- Nhom tai khoan phan anh qua trinh san xuat: 

+ Tai khoan Chi phi nguyen lieu, vit lieu trite tiep 

+ Tai khoan Chi phi nhan cong trite tiep 

+ Tai khoan Chi phi san xuat chung 

- Nhom tai khoan phan anh qua trinh ban hang: 

+ Tai khoan Doanh thu ban hang va cung cip dich vu 

+ Tai khoan Xac dinh k£t qua kinh doanh 

- Nhom tai khoan phan anh chi kinh phi (tai khoan 
tarn thdi) 

+ Tii khoan Chi si i nghiep. 

Cac tai khoan thuoc loai nay chi s\l dung trong qua trinh 
hoat dong san xuat kinh doanh, scf dung kinh phi. Khi lip 
bao cao ke toan ngubi ta gia thiet chu ky hoat dong san xui't 
kinh doanh, sii dung kinh phi da ket thuc tai thdi diem lip 
bao cao, cac tai khoan nay da khong con so" dtf. Vi viy cac tai 
khoan thuoc loai nay con goi la tai khoan tam thdi. 

5 . 2 . Phan loai tai khoan theo cong dung vd ket cau 

La viec sip xep cac tai khoan vao timg loai co cong dung 
chung giong nhau, sau do cin cit vio cong dung cu the va ket 
ciu cua tai khoan, xep chung vio timg nhom co cong dijing va 
nguyen tic ket cau giong nhau. 

Theo each phan loai nay, cac tii khoan dtfdc chia thanh 
ba loai: 
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5.2.1. Loai tai khoan chu yeu : 

Bao gom nhting tai khoan chfnh dung de phan anh t&i 
san (von) va nguon von cua ddn vi, trong do dtfdc chia l&m 
ba nhom: 

♦ Nhom tai khoan phan anh von: phan anh so hien co v& 
tinh hinh t&ng, giam thuoc tai san. 

- Cong dung: co the kiem tra, giam sat viec si5 dung va 
bao quan tai san. 

- Ket cau: 

+ So' di 1 Nd dfiu ky: Phan anh von hien co dau ky 

+ So phat sinh ben Nd trong ky: Phan anh von tang 
trong ky 

+ So' phat sinh ben Co trong ky: Phan anh von giam 
trong ky 

+ So dtf Nd cuoi k£: Phan anh von hien c6 cuoi ky. 

• Nhom tai khoan phan anh nguon von: phan anh so' 
hien co va tinh hinh v&n dong cua tifng nguon von. 

- Cong dung: kiem tra, giam sat diidc tinh hinh khai 
thac, huy dong hdp ly va co hieu qua cua tting nguon von, 
kiem tra dtfdc tinh hinh to chile nguon von cl ddn vi. 

- Ket ctfu: 

+ So' dtf Co d£u k£: phan anh nguon von hien co din k£. 

+ So phat sinh ben Nd trong ky: phan anh nguon von 
giam trong k£. 

+ So phat sinh ben Co trong ky: phan anh nguon von 
t&ng them trong k£. 

+ So' dit Co cuoi ky: phan anh nguon von hi$n co cuoi ky. 

* Nhom tai khoan vtia phan anh von vita phan anh 
nguon von: Cac tai khoan thuoc nhom nhy giup cho ddn vi 
n&m dtfdc tinh hinh thanh toan cong n0 trong quan h$ thanh 
toan v6i cac ddn vi khac vh giup cho viec kiem tra tinh hinh 
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thuc hien ky lu&t thanh toan nhim han che tinh trang chiem 
dung von hoac de bi chiem dung von mot each khong hdp ly. 

- Ket c&"u: 

+ So du No d&u ky: phan anh so" chenh lech no phai thu > 
nd phai tra d&u ky; ho&c so" dU Co d£u ky: phan anh so" chenh 
lech no phai tra > nd phai thu d£u ky. 

+ So" phat sinh ben No trong ky: phan anh no phai thu 
tang them trong ky va nd phai tra da tra trong ky. 

+ So" phat sinh ben Co trong ky: phan anh nd phai tra 
tang them trong ky va nd phai thu da thu dude trong ky. 

+ So du Nd cuoi ky: phan anh so" chenh lech nd phai thu 
> nd phai tra cuoi ky; hoac so" du Co cuoi ky: phan anh so" 
chenh lech no phai tra > no phai thu cuoi ky. 

5.2.2. Loai tdi khoan dieu chinh 

T&i khoan dieu chinh la nhfing thi khoan ke toan luon 
luon sii dung cung vdi tai khoan chu yeu ma no dieu chinh 
nh&m phan anh dude von thuc te" ho&c nguon von thuc te cua 
dOn vi ma tai khoan chu yeu khong phan anh dude. Loai nay 
dUcfc chia th&nh cac nhom ma cong dung, ket c4"u cua tting 
nhom tai khoan nhu sau: 

- Nhom tai khoan dieu chinh tang: Dieu chinh, bo sung 
cho so lieu phan anh d tai khoan chu yeu ma no dieu chinh 
nh&m phan anh dung so" von, nguon von thuc te cua ddn vi, 
trong trUdng hop so" lieu tai khoan chu yeu phan anh thap 
hdn so von, nguon von thuc te" 

Ket cau cua nhom tai khoan nay tudng tU nhu ket cau 
cua tai khoan chu yeu ma no dieu chinh. 

- Nhom tai khoan dieu chinh giam: Dieu chinh giam. bdt 
cho so" lieu phan anh d tai khoan chu yeu m k no dieu chinh 
nham phan anh dung so" von, nguon von thuc te cua ddn vi, 
trong trUdng hop so lieu tai khoan chu yeu phan anh cao hdn 
so" von, nguon von thuc te. 
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Ket cau cua nhom tai khoan nay trai ngiidc v6i ket cau 
cua tai khoan chu yeu ma no dieu chinh. 

- Nhom tai khoan dieu chinh vijra t&ng vtia giam: Dieu 
chinh cho so" lieu phan anh d tai khoan chu yeu ma no dieu 
chinh nh&m phan anh dung so" von, nguon von thUc te" cua ddn 
vi, trong trifdng hdp so lieu tai khoan chu yeu phan anh sU 
bien dong cua von, nguon von khi thi cao hdn so' von, nguon 
von thUc te", khi thi thap hdn so" von, nguon von thtfc te". 

Ket cau cua nhom tai khoan nay la sil ket hdp ket c&u 
cua tai khoan dieu chinh tang vdi ket cau cua tki khoan dieu 
chinh giam. 

5.2.3. Loai tai khoan nghiep vu 

Tai khoan nghiep vu la nhilng tai khoan ke toan dung de 
phan anh qua trinh hoat dong san xuat kinh doanh, si t dung 
kinh phi d cac ddn vi. 

• Nhom tai khoan tap hdp phan phoi: dung de tap hdp 
chi phi roi phan bo chi phi cho cac doi tUdng chiu chi phi. 

- Ket cau: 

+ So" phat sinh ben Nd trong ky: tap hdp chi phi phat 
sinh trong ky. 

+ So" phat sinh ben Co trong ky: phan bo chi phi cho cac 
doi tUdng chiu chi phi. 

Sau khi phan bo chi phi cac thi khoan thuoc nhom nay 
khong con so" dii. 

* Nhom tai khoan phan pho'i dtf loan: dung de phan anh 
cac khoan chi phi phat sinh theo dU toan lap til trifdc ho&c 
chi phi khi da phat sinh se lap du toan phan phoi cho cac doi 
tifdng si l dung. Thuoc loai chi phi n&y gom co hai tai khoan: 
Chi phi tra triidc va chi phi phai tra. 

- Tai khoan Chi phi tra tritdc: Dung de phan anh nhutng 
khoan chi phi thuc te da phat sinh nhdng chifa dUdc tinh het 
vao chi phi san xuat kinh doanh. Vi du nhtf chi phi ve cai 
tien ky thuat, in an chimg tit.. 
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Ket cau: 


+ So phat sinh ben Nd trong ky: tap hdp chi phi tra trade 
thqc te phat sinh trong ky. 

+ So phat sinh ben 06 trong k^: phan bo dan chi phi tra 
trade vao chi phi san xuat kinh doanh. 

+ So" du cuoi ky ben Nd: chi phi thUc te da phat sinh 
nhiing chiia phan bo vao chi phi san xuftt kinh doanh. 

- Tai khoan Chi phi phai tra: dung de phan anh cac 
khoan chi phi se phat sinh trong thdi gian tdi vdi quy mo ldn 
co lien quan den nhieu chu ky kinh doanh nhit: ludng nghi 
phep, chi phi sda chtfa ldn tai san co" dinh. 

- Ket cau: 


+ So phat sinh ben Nd trong ky: t&p hdp chi phi phai tra 
thtfc te phat sinh trong ky. 

+ So" phat sinh ben Co trong ky: cac khoan chi phi phai 
tra da ghi nhan theo ke hoach tmh vao chi phi san xuat kinh 
doanh ky nay. 

+ So" du cuoi ky ben Co: chi phi phai tra thtfc te chda chi 
het (hien con) cuoi ky. 

♦ Nhom tai khoan so sanh: dung de xac dinh cac chi tieu 
can thiet ve boat dong kinh doanh b4ng each so sanh giiia 
ben Nd va ben Co cua tting tai khoan. 

Thuoc loai tai khoan nay gom cac tai khoan chu yeu la 
tai khoan Doanh thu ban hang va cung cap dich vu, tki 
khoan Xac dinh ket qua kinh doanh... 

- Ket cau: Tai khoan “Xac dinh ket qua kinh doanh” 

+ Ben Nd: Gia von hang ban 


Chi phi ban hang 

Chi phi quan ly doanh nghiep 

Chi phi hoat dong tai chinh 

Chi phi khac 

Ket chuyen lai. 
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-I- Ben Co: Doanh thu thuan 

Doanh thu boat dong tai chinh 
Thu nhap khac 
Ket chuyen lo. 

Tai khoan nay khong co so dU. 

5 . 3 . Phan loqi theo moi quan he tai khoan he to an 
vdi bdo cdo tai chinh 

Theo each phan loai nay tai khoan dude chia lam ba loai: 
tai khoan thuoc bang can do! ke" toan; tai khoan thuoc bao 
cao ket qua kinh doanh, cac khoan thu chi; tai khoan ngoai 
bang can doi ke toan. 

- Loai 1: Tai khoan thuoc bang can doi ke toan. 

Gom nhQng tki khoan ma so" lieu cuoi ky cua no dtfdc sii 
dung de l&p bang can doi ke toan phan anh von va nguon von. 

- Loai 2: T&i khoan thuoc bao cao ket qua kinh doanh, 
cac khoan thu chi 

Gom nhung tai khoan ma so" lieu phan anh cua no dUdc 
sir dung de tmh toan, xac dinh cac chi tieu ghi vao bao cao 
ket qua hoat dong kinh doanh, bao cao cac khoan thu, chi. 
Tiki khoan nay thudng khong co so dir cuoi k£. 

Thuoc nhom tai khoan nay gom co cac tai khoan: gia von 
hang ban, chi phi tai chinh, chi phi ban h&ng, chi phi quan ly 
doanh nghiep... 

- Loai 3: T&i khoan ngoai bang can doi ke toan 

Cac tai khoan nay co so du ben nd va dUdc ghi ddn. 

5A. Phan loqi theo nqi dung (miic do , phqm vi) chi 
tieu hieu thi doi tuqng ke toan cu the d tai khoan 

- Tai khoan ke toan tong hdp (tai khoan c&"p I): Lh nhQng 
tai khoan ke toan phan anh cac doi tUdng ke toan d dang 
tong quat, phan anh cac chi tieu kinh te - tai chinh tong hdp 
de cung c£p so" lieu l&p cac chi tieu trong Bang can doi ke 
toan va trong Bao cao ket qua kinh doanh. 
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- Tai khoan ke toan chi tiet (tai khoan cap II, ctfp III...): 
La nhilng tai khoan ke toan dung de phan anh cu the, chi 
tiet hdn so' lieu ke toan da ghi d tai khoan ke toan tong hdp 
nh&m dap ting yeu cau quan ly kinh te, tai chfnh cua Nha 
ntidc; dap ting yeu c&u quan ly kinh doanh, yeu c&u phan cap 
quan ly va yeu ciu quan ly tai san d ddn vi. 

6. He thong tai khoan ke toan 

He thong tai khoan ke toan \k danh muc cac t&i khoan 
ke toan ma ddn vi phai sii dung du de phan anh toan bo tk\ 
san va stf van dong cua tai san do trong qua trinh hoat dong 
san xuat kinh doanh, sti dung kinh phi, du cung c&'p dtidc so' 
lieu de lap dUdc cac bao cao tai chinh. 

He thong tai khoan ke toan thong nhat sut dung cho cac 
doanh nghiep b nitdc ta hien nay do Bo Tai chinh ban hanh 
bao gom cac tai khoan trong bang va cac tai khoan ngoai bang 
du de cac doanh nghiep phan anh dude toan bo hoat dong kinh 
te - tai chinh phat sinh d cac doanh nghiep hien nay. 

Moi tai khoan co ten goi rieng phu hdp vdi noi dung kinh 
te cua doi ttidng ke toan phan anh d tai khoan vh dtidc danh 
so' hieu rieng. So hieu tai khoan cap I dtidc ky hieu bling ba 
chti so': chti so' dau chi loai tai khoan, chti so thti hai chi nhom 
tai khoan, chti so' thti ba chi tai khoan trong nhom. 

Dac trting cd ban cua he thong tai khoan ke toan: 

- Tai khoan ke toan dtidc phan loai va s&p xep theo tr&t 
tti nhat dinh: 

+ Loai 1 va loai 2: Phan anh von kinh doanh. 

+ Loai 3 va loai 4: Phan anh nguon von kinh doanh. 

+ Loai 5: Doanh thu. 

+ Loai 6: Chi phi. 

+ Loai 7: Thu nh&p khac. 

+ Loai 8: Chi phi khac. 
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+ Loai 9: Xac dinh ket qua kinh doanh. 

+ Loai 0: Tai khoan ngoai bang* 

- Viec sap xep cac thi khoan ke toan trong cac loai cung 
theo tr£t t \1 nhat dinh: t&i khoan phan anh von lUu dong 
trade, von co dinh sau. T&i khoan phan anh nguon von kinh 
doanh thi s§p xep tai khoan phan anh nd phai tra trtfdc, tai 
khoan phan anh nguon von cua chu sd htfu sau. 

- Khong s xi dung tai khoan vufa phan anh von, nguon von. 

- Han che toi da viec s it dung tai khoan ket hdp, ve mat 
noi dung kinh te ma tai khoan phan anh thi moi tai khoan 
chi phan anh mot noi dung nhat dinh, khong ket hdp phan 
anh nhieu noi dung. 

- Xac dinh lai cau thanh gia phan anh d cac tai khoan 
tinh gia va cac tai khoan phan anh hang hoa, thanh ph&m. 
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ChuongIV 

PHITONG PHAP TiNH GlA VA KE TOAM 
CAC QUA TR'INH KINH IE CHU YEU 

1. Phifcfng phap tinh gia 

1.1. Khdi niem va y nghla cua phitongphap tinh gia 

1.1.1. Khdi niem ve phitong phap tinh gia 

Tai sari trong mot ddn vi bao gom nhieu loai, nhieu thti 
va dtfdc bieu hien dvtdi nhieu hinh thijtc khac nhau (b&ng 
tien, bang hien vat, cac khoan phai thu va cac tai san khac). 
Trong qua trinh hoat dong san xuat kinh doanh, cung v6i sU 
vkn dong cua tai san la si 1 bien dong khong ngting ve hinh 
thai hien vat va gia tri cua tai san. De thu thap, phan loai, 
tong hdp di3 lieu, cung cap thong tin ve so' hien co va tinh 
hinh bien dong cua tting loai cung nhtf tong so' tai san, tinh 
hinh va ket qua hoat dong kinh te cua tifng thdi ky ve mat 
gia tri cua tien te cua tai san vao so sach, chiing tir, bao cao, 
ke toan sii dung phitdng phap tinh gia. 

Vay phtfdng phap tmh gia la phUdng phap ke toan si i 
dung thiidc do tien te de tinh toan xac dinh gia tri cua ting 
loai va tong so' tai san cua ddn vi thong qua mua vao, san 
xuat ra va so' hien co theo nhutng nguyen tac nhat dinh. Hay 
noi each khac do la phiidng phap thong tin va kiem tra ve sU 
hinh thanh va phat sinh chi phi co lien quan den tifng loai 
vat ttf, san pham, hang hoa, dich vu. 

LL2 . Y nghla cua phitong phap tinh gid 

Trong dieu kien nen kinh te thi tritdng, phiidng phap 
tinh gia co y nghia quan trong trong cong tac ke toan va cong 
tac quan ly kinh te. Nhd siut dung phtfdng phap tinh gia ma 
ke toan da theo doi, phan anh dUdc mot each tong hdp va 
kiem tra ditdc cac doi tUdng hach toan ke toan b&ng thtfdc do 
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tien te. Dong thdi, nhd c6 tmh gia, ke toan tmh toan va xac 
dinh dUdc toan bo chi phi bo ra co lien quan den viec thu 
mua, san xuA't, ch£ tao vh tieu thu tiftig loai vat tu, san 
phiim. Tit do, so vdi ket qua thu dUdc de danh gia hieu qua 
kinh doanh noi chung cung nhu hieu qua kinh doanh tifng 
mat hang, tCmg loai san pham, dich vu va tufng hoat dong 
kinh doanh noi rieng. Co the noi khong c6 phudng phap tinh 
gia thi cac doanh nghiep khong the thuc hien tot che do hach 
toan kinh doanh dUdc. 

Ben canh do tmh gia con Ik mot phudng phap hach toan 
ke toan, vita co tinh doc lap tiidng doi lai vua co quan he chat 
che vdi cac phudng phap khac nhu phudng phap chting tit, 
phUdng phap doi ting tai khoan, phudng phap tong hdp - can 
doi ke toan. Nhd co tinh gia, ke toan mdi ghi nh&n, phan anh 
dUdc cac doi tUdng khac nhau cua ke toan v^o chting tti, tai 
khoan va tong hdp cac thong tin khac nhau qua cac bao cao. 

Mat khac, tmh gia vat tu, tai san, hang hoa, dich vu 
khong the tien hanh mot each tuy tien dtide ma phai dtia 
tren thong tin do chting td, tai khoan, va cac bao cao cung 
cap roi tong hdp lai. D he biet la h£u het tai san cua doanh 
nghiep deu khong the hinh thanh ngay mot luc dtide ma hinh 
thanh dan d&n trong mot khoang thdi gian nhat dinh thong 
qua qua trinh thu mua, xay dting, Ihp dat, che tao... Dieu do 
doi hoi ke toan phai ket hdp cac phudng phap hach toan khac 
nhau de ghi nhau sU hinh thanh gia tri tai san (ke ca gia tri 
ban dau vh gia tri tang them). 

1.2. Yeu cau cua viec tinh gia 

Tinh gia tai san co anh htidng quan trong doi vdi viec 
tinh toan hieu qua cac boat dong kinh te - tai chlnh cung 
nhu viec trinh bay, cung cap thong tin tren so ke toan va bao 
cao tai chinh cua ddn vi. Do vay de thuc hien tot chtic nang 
thong tin va kiem tra ve gia cua thi san trong cac trUdng hdp 
mot each chinh xac, hdp ly, thi viec tinh gia tai san phai dam 
bao cac yeu chu sau: 
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1.2.1. Yeu cdu xdc thilc 

Yeu c£u nky doi hoi viec tlnh gia thi san cua ddn vi phai 
dupe tien hanh tren cd sb tong hdp day du, dung din, hdp ly 
nhOng chi phi chu th&nh nen gia cua tai san. Dong thdi, phai 
xac dinh dildc nhiing chi phi bat hdp ly, khong hdp le, n living 
chi phi kem hieu qua de load trir ra khoi gia cua thi san. 

Ben canh do gia tinh cho tai san phai phil hdp vdi gia thi 
triidng. Trong dieu kien nen kinh te thi truing, gia cua tai san 
luon bien dong dildi stf tac dong cua cac quy luat kinh te thi 
triidng. Do do viec tinh gia tai san cua cac ddn vi tai thdi diem 
nhat dinh co the cao hdn hay thap hdn gia thi triidng. Vi vay, 
de dam bao tinh khach quan, hdp ly cua so tai san tai ddn vi, 
trong mot so triidng hdp cu the ddn vi c&n phai tinh toan xac 
dinh gia tri tai san sao cho phu hdp vdi gia thi triidng. 

Ngoai ra yeu cau xac thile trong tinh gia tai san con 
nham dam bao gia tai san cua cac ddn vi dupe tinh toan, mot 
each trung thile, hdp ly, khach quan gop phan xac dinh hieu 
qua boat dong kinh te cung nhu cung cap thong tin ve tai 
san, thong tin bao cao tai chinh cua ddn vi dUdc trung thilc, 
hdp ly, chinh xac. 


1.2.2. Yeu cdu thong nhat 

Yeu c£u nay doi hoi viec tinh gia tai san phai dam bao 
thong nh^t ve noi dung va phildng phap tinh gia gitia cac ky 
hach toan cua ddn vi, lam cd sd so sanh, danh gia cac chi tieu 
kinh te - tai chinh giiia cac ky kinh doanh cua doanh nghiep 
difdc thuan ldi. Dieu do dildc the hien trong viec xac dinh noi 
dung chi phi cau thanh va phildng phap dildc sii dung de xac 
dinh cac chi tieu ve gia vht tu, hang hoa mua vao, gia thanh 
san ph^m san xuat ra, tri gia von hang ban ra trong ky, tri 
gia hang ton kho cuoi ky. Vi neu noi dung va cac phildng 
phap tinh toan giOa cac ky hach toan khong thong nhat thi 
ngilcJi sir dung thong tin ke toan cua ddn vi kho co the so 
sanh, danh gia va phat hien dildc cac Uu nhildc diem cung 
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nhu de ra cac quyet dinh kinh te, cac bien phap quan ly tai 
san hiiu hieu hdn. Tuy nhien, yeu cau nay cung khong hkt 
buoc cac ddn vi phai duy tri sudt qua trinh hoat dong kinh 
doanh cua minh, ma trong nhting trUdng hdp cu the, can 
thiet ddn vi co the thay doi, bo sung ve noi dung, phUdng 
phap tinh toan sao cho phu hdp vdi yeu c4u quan ly va dieu 
kien kinh doanh tai ddn vi nhung van phai dam bao tinh hdp 
ly va chap nhan dUdc. 

Ngoai ra khong chi thong nhat ve noi dung va phiidng 
phap tinh gia trong mot ddn vi ma con phai thong nhat gitia 
cac ddn vi ve nhung tai san cung loai vdi nhau nh£m dam 
bao cho ngUdi &\i dung thong tin ke toan cua doanh nghiep co 
the so sanh, danh gia tinh hinh va kct qua hoat dong kinh te, 
tinh trang tai chinh gitia cac ddn vi. 

De thu nhan, xti ly va cung cap thong tin ve tai san, 
doanh thu, ldi nhu&n, chi phi... tren so ke toan va cac bao cao 
tai chinh cua ddn vi dUdc hdp ly va nhanh, cung doi hoi yeu 
ck u thong nhat trong viec tinh gia tai san, 

1.3. Nguyen tdc tinh gia tai san 

Tinh gia thtic chlft la viec xac dinh gia tri ghi so cua cac 
loai v&t tu, hang hoa, tai san. Gia tri ghi so cua tai san la 
toan bo chi phi thuc te ma ddn vi bo ra de co dUdc tai san do. 
Noi dung chi phi hinh thanh nen gia tri cua tai san la do ban 
than tting loai tai san do quyet dinh. Tuy nhien, viec tinh 
toan, phan anh, tong hdp gia lai do con ngUdi thuc hien nen 
noi dung gia tri thtic te cua tai san de bi sai lech bdi tinh chu 
quan cua con ngUdi. Vi vay de thtic hien tot cac yeu cau tinh 
gia, ngoai viec doi hoi ngUdi lam ke toan phai co tinh than 
trach nhiem cao, chap h&nh tot cac quy dinh tinh gia, ke 
toan con phai quan triet cac nguyen t&c chu yeu sau: 

Nguyen tdc 1 - Xac dinh doi tUOng tinh gia 

Doi ttidng tinh gia la vat lieu mua vao hoac hang hoa 
mua vao, tting loai hay toan bo san pham, lao vu, dich vu 
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san xuat ra. Viec xac dinh dung dan pham vi, noi dung chi 
phi can tap hdp va tinh toan day du, hdp ly gia tri tai san 
hinh thanh. 

Nguyen tac 2 - Phan loai chi phi htfp ly 

Can cd vao noi dung tmh gia ta th&y chi phi la bo phan 
quan trqng cau thanh nen gia cua cac loai tai san, v&t tu, 
hang hoa, dich vu, san ph&m. Do chi phi sii dung de tfnh gia 
co nhieu loai lien quan trUc tiep ho&c gian tiep den tffng doi 
tUdng tinh gia. Viec phan loai chi phi dUdc tien hanh b&ng 
nhieu each nhU co the phan theo linh vi ic chi phi (chi phi thu 
mua, chi phf san xuat, chi phi ban hang), theo chtic nang chi 
phi (san xuat, tieu thu, quan ly), theo quan he vdi khoi ludng 
cong vice hoan thanh (bien phi, dinh phi) v.v. Moi each phan 
loai co tac dung khac nhau trong quan ly va haeh toan. De 
phuc vu cho viec tinh gia san pham, hang hoa, dich vu, can 
phan loai chi phi theo llnh vile (pham vi) chi phi. Theo each 
nay, chi phi se difdc chia lam bon loai sau: 

Chi phf thu mua: Bao gom toan bo cac khoan chi phi 
phat sinh lien quan den viec thu mua v&t tu, tai san, hkr\g 
hoa nhU chi phi van chuyen, boo dd, bao quan, chi phi bo 
phan thu mua, hao hut trong dinh mdc, chi phi l&p d&t, chay 
thu, chi phi kho - hang - ben bai... 

Chi phi san xuat: La nhtfng chi phi phat sinh lien quan 
den viec san xuat, che tao san ph£tm, thuc hien lao vu, dich 
vu trong pham vi phan xudng, bo phan san xu&'t. Thuoc loai 
chi phi san xuat bao gom: 

- Chi phi nguyen vat lieu trUc tiep: La nhiing chi phi ve 
nguyen, vat lieu, chfnh, phu, nhien lieu ma ddn vi bo ra co 
lien quan den viec san xu&'t, che tao san ph*£m hay thuc hien 
cac lao vu, dich vu. 

- Chi phi nhan cong trUc tiep: Lk so thu lao phai tra cho 
so' lao dong true tiep che tao san ph£m hay thUc hien lao vu, 
dich vu cung cac khoan trfch cho cac quy bao hiem xa hoi, 
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kinh phi cong doan, bao hiem y te theo che do quy dinh (ph&n 
tinh vao chi phi san xu&t kinh doanh). 

- Chi phi san xuat chung: La toan bo cac chi phi phat 
sinh trong pham vi phan xudng, bo ph&n san xutft (tr it chi 
phi v&t lieu, va nhan cong true tiep) 

- Chi phi ban hang: La chi phi phat sinh lien quan den 
viec tieu thu san pham, h&ng hoa, lao vu, dich vu nhu chi phi 
nhan vien ban hhng, chi phi vat lieu, bao goi, chi phi dung cu 
ban hang, v.v.. 

- Chi phi quan ly doanh nghiep: La toan bo cac khoan chi 
phi ma doanh nghiep da bo ra co lien quan den viec to chtic, 
dieu hanh, quan ly hoat dong san xuat kinh doanh (chi phi 
quan tri doanh nghiep va chi phi quan ly hanh chinh) 

Nguyen tac 3 - Liia chon tieu thtic phan bo chi phi 
thich ling 

Trong qua trinh san xuat kinh doanh co mot so khoan 
chi phi co lien den nhieu doi tUdng tinh gia nhUng khong the 
tach rieng ra dUdc. Vi the, can lila chon tieu thde phan bo 
hdp ly sao cho gin sat vdi miic tieu hao thUc te nh&'t dinh. 
Nhtfng chi phi can phan bo nay co the bao gom ca chi phi 
nguyen vat lieu, chi phi nhan cong true tiep (do trong cung 
mot khoang thdi gian, vdi cung mot lUdng nguyen vat lieu va 
mot nhom cong nhan da tham gia che tao ra mot so" san 
phim nhat dinh), hay chi phi san xuSt chung phuc vu cho 
san xu&t che tao san pham nhu chi phi dich vu mua ngoai 
(dien nude, v&n chuyen, boc d3...) 

Tieu thilc phan bo chi phi cho tifng doi tUdng tinh gia 
phu thuoc vao quan he cua chi phi vdi doi tUdng tinh gia. 
Thong thudng cac tieu thtic dude !ua chon la tieu thiic phan 
bo chi phi theo he so, theo dinh mtic, theo tien lUdng nhan 
cong true tiep, chi phi nguyen vat lieu chinh... ta co cong thiic 
phan bo sau: 
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Tong ti6u thCfc phan bo 

Muc chi phi cCia tCfng doi ti/dng Tong chi phi 

phan bo cho =---:-7- 1 --— x ti/ng loai can 

timg doi tOdng T5n 9 beu thifc ph^n b<5 ph an ^ 

cua tat ca doi tifdng 

Viec lua chon tieu thtic phan bo nko c&n ckn cur vao tinh 
hinh cu the, dUa tren mol quan he chi phi vdi doi tUdng tmh 
gia nhu chi phi van chuyen, boc dd vkt tiJ. Hang hoa thu mua 
co the phan bo theo trong lUdng hay so’ lUdng vat tu, hang 
hoa mua ve\ Hay chi phi san xu&"t chung co the phan bo theo 
tien lUdng cong nhan san xuat (neu trinh do cd gidi hoa dong 
deu, chi phi tien lUdng chiem ty trong ldn trong tong chi phi) 
hoac theo chi phi nguyen vat lieu chinh tieu hao (neu chi phi 
vat lieu chiem ty trong ldn trong tong chi phi san xuat), hay 
theo so" gid lam viec (neu xac dinh dUdc so gid may lam viec 
cho tiing doi tUdng)... 

1.4. Trinh tu tinh gid 

Trong qua trinh san xuat kinh doanh, tai san dude hinh 
thanh tit nhieu nguon khac nhau, vdi noi dung, chi phi, dkc 
diem, tinh ch£t vk muc dfch su dung khac nhau. Do do trinh 
tu cu the de t&p hdp chi phi, tinh toan va xac dinh gia cua 
tiing loai tai san khac nhau cung khong giohg nhau. Song 
tuy khac nhau ve tinh chat va muc dlch sir dung nhung viec 
tinh gia tai san mua vao phai phan anh du<?c gia ban d&u cua 
tai san ttic la tat ca cac khoan chi phi phat sinh lien quan 
den viec hinh thanh tai san. Co the khai quat trinh tmh gia 
chung cho cac loai tki san gom cac budc sau: 

1A.1 . Trinh ttf tinh gid tai san mua vao 

Budc 1- Xac dinh gid tri mua cua tai san ; 

Tri gia mua cua tai san bao gom gia mua ghi tren hoa 
ddn tr it (-) cac khoan giam gia hang mua, chiet khtfu thiidng 
mai khi mua hang dude hudng cgng (+) vdi cac khoan thue 
dUdc kh£u tr it. NhU v&y, tri gia mua cua tai san se bao gom 
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thue nh&p khau, thue tieu thu d&c biet cua tai san mua vao 
(neu co). 


Bitdc 2- Tap hap loan bo chi phi phat sinh lien quan den 
qua trinh thu mua tai sdn 

Chi phi thu mua tai san bao gom nhieu loai nhit chi phi 
van chuyen, hoc dd, chi phi kho tang, ben bai, hao hut trong 
dinh mtic... Neu nhting chi phi nay co lien quan den viec thu 
mua mot loai v&t tit, hang hoa, tai san thi t&p hdp true tiep 
cho loai vat tit, hang hoa tai san do. Con neu nhting chi phi 
nay co lien quan nhieu den viec thu mua nhieu loai tai san 
thi phan bo cho titng loai tai san theo tieu thtfc phu hdp 
(trong lifdng, so liidng, the tich, tien cong...) 

Bi/dc 3- Tong hop chi phi va tinh ra gia tri ban dau (gia 
thxfc te) cua tai sdn 

Theo quy dinh hien hanh cua che do ke toan Viet nam 
gia tri ban dau hay gia tri ghi so cua v&t lieu, san pham, 
hang hoa la gia thue te, con gia tri ghi so cua tai san co' dinh 
la nguyen gia va gia tri con lai. 


Gia thi/c 


Chi phi 


Gia mua (bao Cac khoan giam 
tecua = gom cac khoan. trCr (giam gia 
tai^n thue khong hang mua, chiet ... . 

(Ji/dc hodn lai) khau thi/dng mai) 

Mot so' trifdng hdp ghi nh&n gia tri ban dau cua tai san 
* Doi vdi nguyen v£t lieu, cong cu, dung cu, hang hoa 
- Doi vdi nguyen v&t lieu, cong cu dung cu... mua ngoai: 

Giathircte = Gia mua + Chi phi thu mua + ThU ^ n d'u^c6) h ^ U 


Trong do 

Gia mua: Bao gom ca thue GTGT (ap dung doi vdi doanh 
nghiep tinh thue GTGT theo phtfdng phap true tiep va ddn vi 
san xuat - kinh doanh khong thuoc dien chiu thue GTGT, ke 
ca cac ddn vi hanh chinh sU nghiep thu mua vat lieu, dung 
cu dimg cho cong tac chuyen mon). 
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Gia mua: Khong c6 thue GTGT (ap dung doi vdi doanh 
nghiep tinh thue GTGT theo phudng phap kh&u trti) 

- Dol vdi v&t lieu, cong cu dung cu tu san xuat: 

Gia thUc te = Gia thanh san xuat thue te. 

- Doi vdi vat lieu, cong cu dung cu... nh&n gop von 
lien doanh. 

Gia thue te = Gia tri do hoi dong lien doanh dinh gia. 

- Doi vdi vat lieu, cong cu dung cu... dude bieu t&ng. 

r ■ .. ^ _ Gia thi trudng tUdng ckfdng hoSc gia 

* * c e ghi tren ho sd cCi a ddn vj ban giao 

- Doi vdi thanh ph^m san xuat ra: 

Gia thUc te dung de ghi so la gia thanh san xuat thtfc te 
bao gom chi phi nguyen vat lieu true tiep, chi phi nhan cong 
true tiep, chi phi san xuat chung. 

* Doi vdi tai san co dinh (TSCD): Dude danh gia theo 
nguyen gia va gia tri con lai 

Nguyen gia TSCD bao gom toan bo chi phi ma ddn vi bd 
ra de co dude TSCD dua vao si dung (Chi phi bo ra de d&u tu 
va mua s&m ban d&u) 

- Doi vdi TSCD mua ngoai: 

Nguyen _ Gia + Chi phi van chuyen, + Thue nhap 

gia mua chay thuT, boc vac khau (neu co) 

Gia mua: Bao gom ca thue GTGT (ap dung doi vdi doanh 
nghiep tinh thue GTGT theo phudng phap true tiep va ddn vi 
san xuat - kinh doanh khong thuoc dien chiu thue GTGT, ke 
ca cac ddn vi hanh chinh sU nghiep thu mua vat lieu, dung 
cu dung cho cong tac chuyen mon) 

Gia mua: Khong co thue GTGT (ap dung doi vdi doanh 
nghiep tinh thue GTGT theo phudng phap khau tri*) 

- Doi vdi TSCD dude hinh thanh qua dau tU 

Nguyen gia = Gia quyet to&n dUdc duyet 
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- Doi vdi TSCD nh&n gop von lien doanh. 


Nguyen gia 


Gi4 trr von gop dupe dong lien 
doanh thong nhat danh gia 


Vi du: 

Doanh nghiep A tien hanh mua s&m mot so" nguyen vat 
lieu phuc vu cho san xu4"t: 

- Vat lieu X: soTupng 1.000 kg, ddn gia chua thue 10.000 
dong/kg, thue suat thue GTGT 10%. 

- V4t lieu Y: So" lupng 2.000 kg, gia mua ca thue GTGT 
10% 14 44.000.000 dong. 

- Chi phi van chuyen, hoc dd so" v4t lieu tren thue te phat 
sinh la 750.000dong. 

- Biel chi phi thu mua dupe phan bo cho hai loai v4t lieu 
X,Y theo ty le vdi khoi lupng cua chung. 

Tlnh tri gia vM lieu X, Y thue te mua ve theo hai phUdng 
phap tinh thue GTGT kh&'u trif va true tiep. 

Lai giai 

- Chi phi thu mua phan bo cho v4t lieu X: 


750.000 

X = - x 1.000 = 250.000 dong 

1 . 000 + 2.000 

- Chi phi thu mua phan bo cho v4t lieu Y: 

750.000 

Y = - x 2.000 = 500.000 dong 

1.000 + 2.000 

- Tri gia vat lipu X, Y thUc te mua ve 

Ap dung cho doanh nghiep tinh thue GTGT theo phitemg 
phdp trite tie'p: 

X = (1.000 X 10.000) + (1.000 x 10.000) X 10% + 250.000 = 
11.250.000 dong 

Y = 44.000.000 + 500.000 = 44.500.000 dong 
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Ap dung cho doanh nghiep tinh thue GTGT theo phiiOng 
phap khau trii: 

X = (1.000 x 10.000) + 250.000 = 10.250.000 dong 
Y = 40.000.000 + 500.000 = 40.500.000 dong 
1.4.2 . Trinh tii tinh gid san pham, dich vu san xuat 
Ben canh cac tai san dude hinh th&nh do mua s&m, c4'p 
phat, nhan lien doanh..., mot bo ph&n ldn thi san trong 
doanh nghiep dude hinh thanh thong qua qua trinh san xu&'t. 
Do la qua trinh ket hdp 3 yeu to" lao dong, tu lieu lao dong va 
doi tUdng lao dong de tao ra san pham. Dong thdi qua trinh 
san xuat cung chinh 1& qua trinh tieu hao ban than cac yeu 
to' cd ban do. Do qua trinh san xu&'t dUdc tien hanh lien tuc 
nen tai b^Tt ky thdi diem nao trong qua trinh san xu&t, ben 
canh cac san pham, dich vu ho&n thanh cung ton tai cac san 
pham, dich vu dd dang. Vi the ve thuc chift, tinh gia san 
pham, hang hoa san xu£t chinh \k xac dinh bo ph&n chi phi 
tieu hao de san xuat, che tao san pham hay thuc hien dich vu 
do. De tinh gia san pham ho&n thanh ke toan nhat thiet phai 
xac dinh gia tri san pham dd dang. V&y trinh tu tinh gia san 
pham, dich vu san xuat co the tien h&nh theo cac bade sau: 

Biidc 1- T&p hdp chi phi trUc tiep (v&t lieu trUc tiep, nhan 
cong true tiep) co lien quan den tting doi tUdng tinh gia (san 
ph£m, dich vu, lao vu). 

Biidc 2- T&p hesp vh phan bo chi phi san xu£t chung cho 
cac doi tUdng tinh gia co lien quan. 

Biidc 3- Xac dinh gia tri san ph&’m dd dang cuoi k£. 

Biidc 4- Tinh ra tong gia thanh san ph&m va gia thanh 
ddn vi san phim. 


Tong gi3 thanh 
san ph£m, dich 
vu ho£n thanh 


Gia trj san 
pham, dich 
vu dd dang 
d£u ky 


Chi phi san 
xuat thuc te 
phSt sinh 
trong ky 


Gia tri sdn 
phim, dich 
vu dd dang 
cutfi ky 
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Gia thanh dan vi Tong gia thanh san pham, djch vu hoan thanh 
san pham, dich vu So !Udng san pham, dich vu hoan thanh 

Trong cong thtic tren chi phi san xu£t thuc te phat sinh 
trong ky bao gom chi phi nguyen vat lieu, chi phi nhan cong 
true tiep va chi phi san xuat chung. Doi vdi san pham dd dang, 
cuoi ky ddn vi can tien hanh kiem ke lUdng san ph^m, dich vu 
dd dang tai cac bo phan san xuat roi co the ap dung mot trong 
cac phudng phap tinh gia san pham dd dang sau day: 

* Xac dinh gia tri san pham dd dang theo san lUdng 
Udc tinh tUdng dudng: Dua theo mtic do hoan thanh va so" 
lUdng san ph£m dd dang de quy san pham dd dang thanh 
san ph^m hoan thanh. Tieu chuan quy doi thudng dua vao 
gid cong hoac tien lUdng dinh mtic. De dam bao tinh chinh 
xac cua viec danh gia san ph^m dd dang, phUdng phap nay 
chi nen ap dung de tinh cac chi phi che bien, con cac chi 
phi nguyen vkt lieu true tiep phai xac dinh theo so thuc te 
da dung. 

* Xac dinh gia tri san pham dd dang theo 50% chi phi 
che bien: De ddn gian cho viec tinh toan, doi vdi nhutng loai 
san ph4m ma chi phi che bien chiem ty trong thap trong tong 
chi phi thi ke toan thudng sii dung phudng phap nay. ThUe 
chat day la mot dang cua phudng phap udc tinh theo san 
lUdng tUdng dudng, trong do gia dinh san ph£m dd dang da 
hoan thanh d mhc do 50% so vdi thanh pham. Cu the: 

Gia tri Gia tri nguyen vat lieu chinh 50% chi phi 

san pham = n£m trong san pham dd + che bi£n so vdi 

dd dang dang (theo dinh mdc) thanh pham 

* Xac dinh gia tri san pham dd dang theo chi phi vat 
lieu chinh: Gia tri san pham dd dang chi bao gom gia tri vat 
lieu chinh tieu hao, con toan bo chi phi che bien don het cho 
thanh pham. 

* Xac dinh gia tri san pham dd dang theo chi phi nguyen 
vat lieu true tiep hoac chi phi true tiep: Theo phudng phap 
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nay, trong gia tri san pham dd dang chi bao gom chi phi 
nguyen vit lieu true tiep ho&c chi phi true tiep (nguyen lieu 
va nhan cong true tiep) ma khong tmh den cac chi phi khac. 

* Xac dinh gia tri san ph&m dd dang theo chi phi dinh 
mtic hoac ke hoach: Can cut vao cac dinh mtic tieu hao (hoac 
chi phi ke hoach) cho cac khau, cac bude, cac cong viec trong 
qua trinh tao san phlim de xac dinh gia tri san pham dd dang. 

Ngoai ra tren thUc te ngudi ta con ap dung cac phudng 
phap khac de xac dinh gia tri san phim dd dang nhu phudng 
phap thong ke kinh nghiem, phudng phap tmh theo chi phi vat 
lieu chinh va v&t lieu phu nkm trong san ph^m dd dang v.v. 

Vi du: Tai mot doanh nghiep san xuSft mot loai san ph^m 
A. Cuoi ky hokn thanh nhap kho 1.000 san phltm, con dd 
dang 100 san pham. 

Chi phi phat sinh trong ky dude tip hdp nhu sau: (Ddn vi: 
1.000 dong) 

- Chi phi nguyen vit lieu true tiep li 720.000, trong 
do nguyen vat lieu chinh la 660.000 con lai la nguyen vat 
lieu phu. 

- Chi phi nhan cong trUc tiep la 50.000 

- Chi phi san xuit chung la 40.000 

DUdc biet doanh nghiep ap dung phudng phap danh gia 
san phim dd dang theo chi phi nguyen vat lieu chinh tieu 
hao va khong co san ph^m dd dang dau ky. 

Yeu ciu: Tinh gia thinh san pham A. 

Lai gidi 

De tmh dUdc gia thanh san ph^m A, trUdc het edn xac 
dinh gia tri san ph^m dd dang cuoi ky 


Gia tri san pham A 
dd dang cuoi ky 


660.000 

- x 100 = 60.000 

1.000 + 100 
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Gia thanh 
san pheim A 


Gia tri s&n 
pham dd + 
dang dau ky 


Chi phi 
phat sinh 
trong ky 


Gia trj san 
phlm dd dang 
cuoi ky 


(720.000 + 50.000+ 40.000) - 60.000 = 750.000 

Gia thanh ddn vi 750.000 

san pham A 1.000 ^ 


Trinh bay dtfdi dang bang 

BANG TINH GIA THANH SAN PHAM A 

Dan vi tinh: 1.000 ddng 


Khoan muc chi phi 

Gia tri 

san 
pham 
dd 
dang 
dau ky 

Chi phi 
phat 
sinh 
trong ky 

Gia trj 
san 
pham 
dd 
dang 
cuoi ky 

Tong 

gia 

thanh 

san 

pham 

Gia 
thanh 
ddn vi 

san 

pham 

1. Chi phi nguyen vat 
lieu tri/c tiep 

- 

720.000 

60.000 

660.000 

660 

Trong do: 

- 





- Vat lieu ctirnh 

- 

660.000 

60.000 

600.000 

600 

- Vat lieu phu. 

- 

60.000 


mm 

60 

2. Chi phi nhan cong 

- 

50.000 



50 

true tiep 

3. Chi phi san xuat 
chung 


40.000 



40 

Cong 

■ 

810.000 

60.000 

750.000 

750 


1A.3. Trinh tit tinh gia (Gia von san pham, hang hod , 
dich vu tieu thu va vat titxuat dung cho san xudt kinh doanh) 
De xac dinh dUdc ket qua tieu thu san ph^m, hang hoa, 
dich vu, ben canh cac yeu to" nhu doanh thu thu^n, chi phi 
quan ly, chi phi ban hang, ke toan c&n thiet phai xac dinh 
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dtfdc tri gia von cua hang tieu thu. Tri gia von cua hang tieu 
thu difdc tmh theo gia thtfc te, nhap kho gia nao thi xu4t ban 
tmh theo gia do. Tuy nhien tuy thuoc vao dac diem kinh 
doanh cua titng llnh vtfc (san xuat, thtfdng mai) ma tri gia 
von cua hang tieu thu dado xac dinh khac nhau. Vdi doanh 
nghiep san xu4t tri gia von cua hang xuKt ban dude tmh theo 
gia thanh san xu4t thuc te, con vdi doanh nghiep thudng 
mai, tri gia von cua h4ng xuat ban bao gom hai bo phan: 

- Tri gia mua cua hang tieu thu. 

- Phi thu mua phan bo cho h4ng tieu thu. 

a) Tri gia mua cua hang tieu thu 

Doi vdi cac doanh nghiep kinh doanh dich vu, tri gia von 
hang tieu thu chmh 14 gia thanh thuc te cua dich vu da thuc 
hien vdi khach hang. Con doi vdi cac doanh nghiep san xuat, 
de tmh dUdc gia thanh san pham, can phai xac dinh dUcfc gia 
cua vat tu xu4t dung. Gia cua v4t tu xuat dung cho san xuat 
dUdc tinh theo gia thUc te v4t tU mua v4o, bao gom ca gia 
mua va chi phi thu mua. 

Viec tmh gia san pham, hang hoa, dich vu tieu thu va 
gia vat tu xuat dung cho san xuat kinh doanh c6 the khai 
quat qua cac bitdc sau: 

Bitdc 1 - Xac dinh so' lUdng san pham, hang hoa, dich vu 
tieu thu theo timg loai va timg khach hang cung vdi so' lUdng 
vat lieu, cong cu xu&'t dung c^o san xu4t kinh doanh. 

Bitdc 2 - Xac dinh gia ddn vi cua timg loai hang xuat ban, 
xuat dung (vdi san ph4m, dich vu 14 gia thanh san xu4't; vdi 
hang hoa la ddn gia mua; vdi vat tu xu4't dung la gia thuc te 
xuat kho). 

Bitdc 3 - Phan bo chi phi thu mua cho hang tieu thu (vdi 
kinh doanh thUdng mai) theo tieu thtic phu hdp (so lUdng, 
trong lUdng, doanh thu, tri gia mua...). 

De xac dinh gia ddn vi cua hang xu4t ban, xu4't dung ke 
toan co the sU dung mot trong cac phtfdng phap sau day (c&n 
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lau y rang, sd dung phtfdng phap nao thi phai nhat quan, 
khong dade thay doi trong suot ky hach toan). 

* Phadng phap gia Ihrfc te dich danh (hay con goi la 
phadng phap dac diem rieng hay phifdng phap trite tiep): 

Phadng phap nay dade sa dung vdi cac loai hang co gia 
tri cao va co tinh each biet nha vang bac, kirn loai quy hiem... 
Theo phiidng phap nay, hang difdc xac dinh gia tri theo ddn 
chiec hay tijfng 16 va giu( nguyen tit luc nhap vao cho den luc 
xuat dung. Khi xufit hang nao thi xac dinh theo gia thde te 
dich danh cua 16 hang do: 

Vi du: Tai mot doanh nghiep co tinh hinh nh4p, xuat, 
ton kho nguyen vat lieu A nha sau: 

L Ton dau ky: 1.000 kg, ddn gia lOd/kg 

II. Phat sinh trong ky 

- Ngay 02: Nhap 1.000 kg, ddn gia lld/kg 

- Ngay 05: Nh6p 700 kg, ddn gia 12 d/kg 

- Ngay 10: Xuat 2.000 kg 

- Ngay 15: Xuat 500 kg 

III. Yeu cau: Tinh tri gia vat lieu A xutft dung theo 
phadng phap dich danh. Biet ngay 10 xuat kho 1.000 kg ton 
dau ky, 500 kg nhap ngay 02 va 500 kg nhap ngay 05. Con 
lai ngay 15 xu£t 300 kg nhap ngay 02,200 kg nhap ngay 05 
(Ddn gia mua v6t lieu A la gia chita co thue GTGT va doanh 
nghiep tinh thue theo phadng phap kh£u tret). 

Ldi gidi: 

Tri gia thue te xu£t kho ngay 10 = (1.000 x 10) + (500 x 
11) + (500 x 12) = 21.500 dong 

Tri gia thue te xuat. kho ngay 15 - (300 x 11) + (200 x 12) 
- 5.700 dong 

* Phadng phap nh6p trade - xuat trade (FIFO) 

Theo phadng phap nay, gia thiet so hang n&o nhap trade 
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se xuat trade, xuat het so nhap trade mdi den so nhap sau 
theo gia that* te cua tiifng so hang xuat. Noi each khae, ed sd 
cua phadng phap nay la gia thac te cua hang mua trade se 
dadc dung la gia de tfnh gia thac te hang xuat trade, do vay 
tri gia hang ton kho cuoi ky se la gia thac te cua so hang 
mua vao sau cung. 

Su dung so" lieu vi du tren, ta co: 

- Gia tri thac te hang xuat kho ngay 10 la: 

(1.000 x 10) + (1.000 x 11) = 21.000 dong 

- Gia tri thac te hang xu£t kho ngay 15 la: 

500 x 12 = 6.000 dong 

- Gia tri thac te ton kho cuoi ky la; 

200 x 12 = 2.400 dong 

* Phadng phap nhap sau - xuat trade (LIFO) 

Phadng phap nay gia dinh vat ta, hang boa mua sau 
cung se dadc xuat trade tien, ngadc lai vdi phadng phap nhap 
trade - xuat trade. 

SO dung so" lieu d vi du tren: 

- Gia tri thac te hang xuat kho ngay 10 la 

(700 x 12) + (1.000 x 11) + (300 x 10) = 22.400 dong 

- Gia tri thac te hang xuat kho ngay 15 la 

500 x 10 = 5.000 dong 

- Gia tri thac te ton kho cuoi ky la 

200 x 10 = 2.000 dong 

* Phadng phap gia ddn vi binh quan 

Theo phadng phap nay, gia thac te hang xuat kho (xu5't 
dung, xuat ban, xuat gop von lien doanh...) trong ky dadc 
tinh theo cong thtic sau: 

Gia thac te _ So ladng hang Gia ddn vi 

hang xuat kho ” xuat kho binh quan 
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PhUdng phap gia ddn vi binh quan dddc s\l dung dudi dang 

-Gia ddn vi binh quan ca ky du trO: 

Gia tri thuc t£ ton dau ky 
Gia ddn vi binh = va nhap trong ky 
quan ca ky da trtf s6 li/dng hang thuc t£ tdn 

dau ky v£ nhap trong ky 

Gia ddn vi binh quan ca ky du trfl dude xac dinh sau khi 
ket thuc ky hach toan (thang, quy) nen co the anh hudng den 
cong tac quyet toan. Tuy nhien, each tfnh ddn gian, ft ton 
cong stic. 

- Gia ddn vi binh quan cuoi ky trade la tri gia thuc te cua 
hang xuat dung ky nay se tinh theo gia ddn vi binh quan cuoi 
ky trade. PhUdng phap nay ddn gian, de lam, bao dam tfnh 
kip thdi cua so" lipu ke toan m&c du dp chfnh xac khong cao vi 
khong tfnh den sU bien dong cua gia ca ky nay. 

Gia trj thirc t§' ton cuoi ky trade 

Gia don vj (hoSc dau ky n£y) 

binh qu3n = —-- : -—- : - 

cuoi ky trade So li/ong hang thifc te ton kho cuoi ky trade 

(hoSc dau ky nay) 

- Gia ddn vi binh quan sau moi lln nhap: phddng phap 
nay vUa bao dam tfnh kip thdi cua so" lieu ke toan vita phan 
anh dUdc tfnh hinh bien dong cua gia ca. Tuy nhien, khoi 
lUdng tfnh toan ldn, ton nhieu cong stic vi cti sau moi lan 
nhap kho, ke toan lai phai tfnh l$i ddn gia binh quan. 


Gia ddn vj binh 
quan sau moi - 
Ian nh$p 


Gia tri thuc t£ h£ng ton kho 
sau moi Ian nh^p 


So lUdng h£ng thuc t£ ton 
kho sau moi Ian nhap 

* SO dung so" lieu d vi du tren, neu: 

- Ap dung phadng phap gia ddn vi binh quan ca ky du 
trtf ta co: 
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Gia ddn vi (1 000 x 10) + (1.000 x 11) + (700 x 12) _^ 

binhqufln = -^-=10,88dong 

+ Tri gia thuc te xuat kho: 

Ngay 10: 2.000 x 10,88 - 21.760 dong 
Ngay 15: 500 x 10,88 = 5.440 dong 
+ Tri gia thuc te hang ton kho cuoi ky 
200 x 10,88 = 2.170 dong 

- Theo phadng phap binh quan cuoi ky trade thi 
+ Tri gia thUc te xu&t kho ky nay la: 

Ngay 10: 2.000 x 10 = 20.000 dong 
Ngay 15: 500 x 10 = 5.000 dong 
Tong cong = 25.000 dong 

+ Gia thde te ton kho cuoi ky = 29.400 - 25.000 - 4.400 dong 

- Theo phUdng phap gia ddn vi binh quan sau moi lan nhap 

+ Gia ddn vi binh quan ngay 02: 

(1.000x 10)+ (1.000x 11) 

Gia ddn vi =-= 10,5 

2.000 


+ Gia ddn vi binh quan ngay 05: 

(2.000 x 10,5)+ (700 x 12) 

Gia ddn vi =- 

2.700 

+ Gia thac te xuat kho: 


10,88 


Ngay 10: 2.000 x 10,88 = 21.760 dong 
Ngay 15: 500 x 10,88 = 5.440 dong 

- Xac dinh theo tri gia hang ton kho cuoi ky tren cd sd 
gia mu a thac te cuoi ky 

Theo phadng phap nay, tri gia thuc te hang xuat kho se 
dude tmh theo cong thtic 


Gia thac t£ Gia thifc te Gia thac te 
hang xuat = hang ton + hang nhap - 
kho kho dau ky trong ky 


Gia thac t& 
hang ton 
cuoi ky 
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Trong do: 

Gia thufc t£ So li/dng Ddn gia mua 

hang ton = hang ton x Ian cuoi cung 

kho cuoi ky kho cuoi ky trong ky 

Phtfdng phap nay ddn gian, nhanh chong nhitng do chmh 
xac khong cao, khong phan anh dtfdc sU bien dong cua gia ca. 

* Su dung so" lieu d vf du tren ta co: 

+ Gia thtfc te hang ton kho cuoi ky: 

200 x 12 = 2.400 dong 

+ Gia thifc te hang xuat kho: 

10.000 + (1.000 x 11 + 700 x 12) - 2.400 = 27.000 dong 

- Thco phirdng phap gia hach toan 

Gia hach toan la gia ke hoach hoac mot loai gia on dinh 
nao do trong ky, khi ap dung phifdng phap nay, toan bo hang 
bien dong trong ky dtfdc phan anh theo gia hach toan. Cuoi 
ky, ke loan dieu chinh tit gia hach toan sang gia thuc te theo 
cong thtic; 

Gia thi/c te hang Gia hach toan cua 

xuat dung trong ky = hang xuat dung trong x He so gia 
(hoSc ton cuoi ky) ky (ho2c ton cuoi ky) 

Trj gia goc vat tu, hang hoa ton 
dau ky va nhap trong ky 

He so gia = - - -—-—- 

Tri gia hach toan vat ti/, hang 

hoa ton dau ky va nhap trong ky 

He so" gia co the tinh cho titng loai, trtng nhom hoac titng 
thif hang chu yeu tuy thuoc vao yeu cau va trinh do quan ly 
cua ddn vi hach toan. 

* Stf dung so lieu cl vf du tren, gia si doanh nghiep sit 
dung gia hach toan la lOdong/kg 

(1.000 x 10)+ (1.000 x 11 +700x 12) 

He so gia = —-—-— = 1,088 

2.700x 10 
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Gia thtfc te vat tu xuat dung = 2.500 x 10 x 1,088 = 
27.200 dong 

b) Phan bo chi phi thu mua cho hang tieu thu 

Do! vdi doanh nghiep kinh doanh thtfdng mai, ngoai viec 
xac dinh tri gia mua cua hang tieu thu theo mot trong cac 
phtidng phap tren, de xac dinh tri gia von cua hang tieu thu, 
ke toan con can phai phan bo chi phi thu mua cho hang tieu 
thu trong ky theo tieu thtic phu hop (trong Itfdng, so" ltfdng, 
gia ban...). Cong thtic phan bo nhtf sau: 

Phan bo chi Tieu thLfc phan bo cua Tong chi phi thu 

phi thu mua _ hang tieu thu trong ky mua cua hang ton 

cho h&ng Tong tieu thufc phan bo ^u ^9 

tieu thu cua ^ang t g n cu gj ^ sinh trong ky 

hang xuat ban trong ky 

* Cung a vi du tren gia sU chi phi thu mua cho hang ton 
dau ky la 500 dong, chi phi thu mua phat sinh trong ky 3.000 
dong. V&y chi phi thu mua phan bo cho hang tieu thu trong 
ky la: 

2.500 

-x (500 + 3.000) = 3.241 dong 

200 + 2.500 

2. Ke toan cac qua trinh kinh te chu yeu 

Mot chu ky san xuat kinh doanh se bao gdm ba qua trinh 
chu yeu do la mua hang - san xu£t va ban h&ng. Cac qua 
trinh kinh te chu yeu luon gan lien vdi s \1 van dong cua hang 
ton kho (nguyen vat lieu, cong cu dung cu, thanh ph^m,..). 
Theo he thong ke toan hien hanh ap dung cho cac doanh 
nghiep, de hach toan hang ton kho co the s xl dung hai 
phiidng phap la phtfdng phap ke khai thiidng xuyen va 
phtfdng phap kiem ke dinh ky. Ben canh do theo luat thue 
gia tri gia tang hien hanh, tuy vao dac diem va dieu kien cua 
timg doanh nghiep co the ap dung 1 trong 2 phudng phap 
tinh thue la pluldng phap tmh thue gia tri gia tang theo 
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phUdng phap khfi'u trU va phUdng phap tinh thue gia tri gia 
tang theo phUdng phap trUc tiep. Tuy nhien trong pham vi 
mon hoc ly thuyet hach toan ke toan chung toi chi trinh bay 
ke toan cac qua trinh kinh te chu yeu cua ddn vi san xuat 
kinh doanh ap dung phUdng phap hach toan hang ton kho 
theo phUdng phap ke khai thudng xuyen va tinh thue gia tri 
gia tang theo phUdng phap kh&'u trtt. 

2.1. Ke toan qua trinh mua hang 

2.1 A. Nhiem vu ke loan qua trinh mua hang 

Mua hang la giai doan dau tien cua qua trinh san xuat 
kinh doanh, hay noi each khac day la qua trinh chuan bi cho 
mot chu ky san xuat kinh doanh vdi vice mua sam may moc, 
thiet bi, nguyen vat lieu, hang hoa de tien hanh cac boat 
dong san xuat kinh doanh theo mot phifdng an da chon nh&m 
dam bao cho qua trinh san xuat kinh doanh dude tien hanh 
thudng xuyen lien tuc khong bi gian doan. Tren cd sd nhu 
cau cua hoat dong san xuat kinh doanh, doanh nghiep phai 
co ke hoach mua nguyen vat lieu, cong cu dung cu de phuc vu 
cho san xuat hay mua hang hoa, vat tif de ban. 

De thoa man nhu chu thong tin, phuc vu cho cong tac 
quan ly, dieu hanh boat dong san xuat kinh doanh, thue hien 
kc hoach mua hang co hieu qua, ke toan qua trinh mua hang 
phai thue hien tot cac nhiem vu chu yeu sau: 

- Phan anh, kiem tra, giam sat tinh hinh thUc hien ke 
hoach mua hang ve chung loai, so^ ludng, chat ludng, gia ca, 
thcfi gian, chi phi mua hang. 

- Phan anh trung thue tinh hinh cung c£ip ve mat so 
ludng, chi tiet theo tUng chung loai, quy each, pham chSt cua 
tifng loai vat tU, hang hoa. 

- Tfnh toan day du, trung thue, kip thdi, gia thue te cua 
tting doi tUdng mua vao, dong thdi giam sat tinh hinh cung 
cap ve mat gia ca, chi phi, thdi gian cung cap va tien do ban 
giao, thanh toan tien hang. 
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2,1.2, Tai khodn ke toan sit dung 

De theo doi qua trinh mua hang, ke toan sif dung cac tai 
khoan sau: 

* Tai khoan “Nguyen lieu, v$t lieu”: 

- Cong dung: Tai khoan nay dung de theo doi gia tri hien 
co va tinh hinh bien dong tang giam cua cac loai nguyen, v&t 
lieu hien co d ddn vi theo gia thuc te (gia mua + chi phi thu 
mua), chi tiet theo titng nhom, ting loai, thi vat td tuy theo 
yeu cau quan ly va phtfdng tien tinh toan cua doanh nghiep. 


- Noi dung va ket c£lu: 

Nd TK “Nguyen lieu, vat lieu” Co 


So phat sinh trong ky: 

Tri gia nguyen li£u, vat lieu 
nhap kho trong ky 

So phat sinh trong ky: 

Tri gia nguyen lieu, vat lieu 
xuat kho trong ky 

So di/cuoi ky: Trj gia nguyen 
lieu, vat lieu hien co cuoi ky 



* Tai khoan “Cong cu, dung cu”: 

- Cong dung: tai khoan nay dung de theo doi gia tri 
hien co, va tinh hinh bien dong t&ng giam trong cua cac 
loai cong cu, dung cu theo gia thdc te (gia mua va chi phi 
thu mua) 

- Noi dung va ket c£u: 

Tai khoan “Cong cu, dung cu”: co ket cau tddng ttf nhtf 
tai khoan “Nguyen lieu, vat lieu” 

* Tai khoan “Hang hoa” 

- Cong dung: Tai khoan nay dung de theo doi gia tri hien 
co va tinh hinh bien dong tang giam cua hang hoa tai kho, 
tai quay cua doanh nghiep theo gia thiic te. Tai khoan nay 
ditdc md chi tiet cho titng quiy, titng kho, tting loai, titng 
nhom, titng thtjf hang hoa. 
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C6 


- Noi dung va ket cau: 

Nd TK “Hang ho£” 


So dir cu6i ky: Trj gia hang 
hoa hien co cuoi ky 

* Tai khoan “Hang hoa*' chi tiet theo hai khoan: 

+ Gia mua hang hoa (ke ca thue phai nop ve hang mua - 
neu co) 

+ Chi phi thu mua hang hoa. 

* Tai khoan “Hang mua dang di duclng” 

- Cong dung: Tai khoan nay dung de theo doi tohn bo cac 
loai vat tU, hang hoa ma ddn vi da mua hoac da ch&p nhan 
mua (da thuoc quyen sd hutu cua doanh nghiep) nhtfng cuoi 
ky vhn chiia ve nhap kho. 

- Noi dung va ket cau: 

Nd TK “Hang mua dang di dtfdng” Co 


So di/cu6i ky: 

Tri gia hang dang di dtfdng 
hien co cuoi ky 

* Tai khoan “Phai tra ngUdi ban” 

- Cong dung: Tai khoan nay dung de theo doi toan bo cac 
khoan thanh toan cho ngUdi ban, ngUdi cung cap vat tU, hang 
hoa, dich vu, ngUdi nhan thau xay dung cd ban, s{fa chuta Idn 
tai san co dinh... (Ke ca tien ting trudc cho ngUdi ban). 


So phat sinh: 

Tri gia hang di dtidng ky 
trifdc da ki£m nhan nhap kho 
ky ndy 


So phat sinh: 

Trj gia hang di difdng tang 
them trong ky 


So phat sinh trong ky 

Tri gia hang hoa xu£t kho 

trong ky 


So phat sinh trong ky: 

Trj gia hang hoa nhap kho 
trong ky 
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- Noi dung va ket c£u: 

Nd TK “Phai tra cho ngi/di ban” Co 


So phat sinh: ! 

- So tien da tra cho ngirdi 
ban (ke ca tien ijtr \g tri/cJc) 

- Cac khoan giam gia hang 
mua di/dc hiTdng 

• Trj gia hang mua tra lai 

So phat sinh: 

- So tien phai tra cho ngddi 
ban 

- So tien thira diTdc ngi/di 
ban tra lai 

So dir cuoi ky: 

- So tien tra thi/a hoSc Crng 
tnrdc cho ngi/di ban 

So difcuoi ky: 

- So tien con nd ngi/di ban 


Tai khoan “Thanh toan vdi ngUdi ban” dUdc md chi tiet 
cho tting chu nd, khach nd va khong dtfdc bu tri* khi len bang 
Can do! ke toan neu khac doi ttfdng thanh toan. 

Ngoai ra, trong qua trinh mua hang, tat yeu phat sinh 
cac nghiep vu thanh toan tien hang, tien vkn chuyen, boc 
dd... do do, ke toan con sit dung mot so" tai khoan lien quan 
khac nhd tai khoan “Tien mat”, Tai khoan ‘Tien gift ngan 
hang” v.v. 

2.LS. Cach ghi chep mot so nghiep vu kinh te chu yeu vao 
tai khoan ke toan 

Do dac diem boat dong san xuat kinh doanh va yeu cau 
quan ly khac nhau nen viec hach toan qua trinh cung cap 
gida cac ddn vi cung khong hoan toan giong nhau. Ch&ng 
han, doi vdi cac ddn vi kinh doanh thddng mai, c&n hach toan 
rieng khoi l\idng hang hoa mua vao va chi phf thu mua de tii 
do xac dinh diidc chi tieu khoi lddng hang hoa luan chuyen 
(gom chi phi thu mua, bao quan va tieu thu). Tuy nhien, ve 
cd ban, hach toan qua trinh cung c£p vin giong nhau gitia 
cac doanh nghiep. Cu the: 

- Trudng hdp mua ngoai vat lieu, cong cu, dung cu, 
hang hoa, da kiem nhan nhap kho. C&n c\i vao hoa ddn ke 
toan ghi: 
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Nd TK “Nguyen lieu, vat lieu”: Tri gia v&t lieu nMp kho 

Nd TK “Cong cu, dung cu”: Tri gia cong cu dung cu 
nh&p kho 

Nd TK “Hang hoa”: Tri gia hang boa nhap kho 

Nd TK ‘Thue GTGT dude khtfu trtf’: Thue GTGT d4u v&o. 

Co TK ‘Tien mat”: So tien hhng da tra bang tien 
mat. 

Co TK “Tien gifi ngan hang”: So' tien hang da tra 
bang tien gu(i ngan hang 

Co TK “Vay ngan han”: So tien hang da tra bang 
tien vay ng&n han ngan hang hay vay doi 
ttfdng khac. 

Co TK “Phai tra cho ngiidi ban”: So' tien hang phai 
tra cho ngufdi ban, 

- Cac chi phf thu mua thtfc te phat sinh (v4n chuyen, 
boc dcL.), can cti vao chting tut phan anh chi phi thu mua ke 
toan ghi: 

Nd TK “Nguyen lieu, vat lieu”: Chi phi thu mua vht lieu. 

Nd TK “Cong cu, dung cu”: Chi phi thu mua cong cu 
dung cu. 

Nd TK “Hang hoa”: Chi phi thu mua hang hoa, 

Nd TK “Thue GTGT dude kWu truT: So thue GTGT dau 
vao dtfdc kh&'u trft tinh tren chi phi thu mua 
(neu co) 

Co TK “Tien mat”: Thanh toan bang tien mat 

Co TK 'Tien giii ngan hang”: Thanh toan bang tien 
g&i ngan hang 

Co TK “Vay ngan ban”: Thanh toan bang vay ngln 
han ngan hang hay vay doi tUdng khac. 

Co TK “Phai tra cho ngtfdi ban”: So' tien phai tra 
cho ngtfdi ban. 
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- Khi thanh toan tien hang, tien van chuyen... cho ngvfcJi 
ban, ngddi van chuyen, ke toan ghi: 

Nd TK “Phai tra cho ngtfdi ban’": Tong gia thanh toan 
Co TK ‘Tien mat”: Thanh toan b&ng tien m&t 
Co TK 'Tien gift ngan hang”: Thanh toan b&ng tien 
grii ngan hang 

Co TK “Vay ngin han”: Thanh toan b&ng vay ng&n 
han ngan hang hay vay dol tudng khac. 

- TrUdng hdp hang da mua hoac chap nhan mua nhifng 
cuoi ky van dang di tren diidng chtfa ve nh&p kho, ke toan 
ghi nhan tri gia hang mua dang di tren dUdng. 

Nd TK “Hang mua dang di tren drfdng”: Tri gia hang 
mua dang di dUdng. 

Nd TK ‘ThueGTGT difdc kh£u trif: Thue GTGT di u vao 
Co TK ‘Tien mat”: So" tien da tra cho ludng hang 
dang di dddng b&ng tien m&t 
Co TK “Tien giii ngan hang”: So" tien da tra cho 
liidng hang dang di dtfdng b£ng tien gx£i 
ngan hang 

Co TK “Vay ngan han”: So tien da tra cho liidng 
hang dang di dtfdng b&ng tien vay 
Co TK “Phai tra cho ngtfdi ban”: So tien phai tra 
cho ngtfdi ban. 

- Trtfdng hdp hang di dtfdng k£ trtfdc ve nhap kho ky 
nay, ke toan ghi: 

Nd TK “Nguyen lieu, vat lieu”: Tri gia nguyen lieu, vat 
lieu nhap kho 

Nd TK “Cong cu, dung cii”: Tri gia cong cu dung cu nhap 
kho 

Nd TK “Hang hoa”: Tri gia hang hoa nhap kho 

Co TK “Hang mua dang di dtfdng”: Tri gia hang da 
kiem nh&n. 
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Scf do tong quat ke toan qua trinh mua hang 



Vi du: Tai mot doanh nghiep co tinh hinh mua va nh&p 
kho vat tU nhu sau: 

1) Mua 1 16 nguyen vat lieu tri gia chifa thue la 
20.000.000 dong, thue GTGT diu vao la 10%, tien hang chUa 
thanh toan. Hang da kiem nhan va nhap kho du. 

2) Chi phi van chuyen hoc dd 16 hang tren ve kho tri gia 
500.000, thue GTGT diu vao la 5%. Da thanh toan ngay 
bhng tien mat. 

3) Mua cong cu dung cu vdi gia mua chtfa co thue la 
30.000.000 dong, thue GTGT dau vao = 10%. Doanh nghiep 
da thanh toan mot nua bang Tien gui ngan hang, con lai nd 
nha cung c&p. Cuoi thang so' hang nay van chtfa ve nhap kho. 

4) Dung tien mat thanh toan cho nha cung cap so' tien 
hang con nd d nghiep vu 1. 

5) Sang den ky sau 16 hang 6 nghiep vu 3 ve nhap kho du. 
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Ldi gidi: 

1. Nd TK “Nguyen lieu, vat lieu”: 20.000.000 dong 

Nd TK “Thue GTGT dirdc khtfu trtf 2.000.000 dong 
Co TK “Phai tra ngudi ban”: 22.000.000 dong 

2. Nd TK “Nguyen lieu, v4t lieu”: 500.000 dong 

Nd TK “Thue GTGT dUdc khau trti”: 25.000 dong 
Go TK “Tien mat”: 525.000 dong 

3. Nd TK “Hang mua dang di diidng”: 30.000.000 dong 

Nd TK ‘Thue GTGT dUdc khau trti”: 3.000.000 dong 

Co TK “Tien goii ngan h4ng": 16.500.000 dong 
Co TK “Phai tra ngUdi ban”: 16.500.000 dong 

4. Nd TK “Phai tra ngUdi ban”: 22.000.000 dong 

Co TK “Tien mat”: 22.000.000 dong 

5. Nd TK “Cong cu, dung cu”: 30,000.000 dong 

Co TK “Hang mua dang di dtfdngf; 30.000.000 dong 

2.2. Ketoan qua trinh sdn xuat 

2.2.1. Nhiem vu ketoan qua trinh sdn xuat 

Qua trinh san xu4t la qua trinh ket h<?p cac yen to" dau 
vao hay noi each khac la qua trinh ket hdp giuta site lao dong 
vdi ti l lieu lao dong v4 doi tiidng lao dong de tao ra san 
pham. Trong giai doan nay, mot m&t ddn vi phai bo ra cac 
khoan chi phi de tien hanh san xu4't, mat khac ddn vi lai thu 
dUdc mot Iddng ket qua san xuat gom thanh ph^m v4 san 
pham d5 dang. De dam bao bu dap dUdc chi phi va co lai doi 
hoi cac doanh nghiep phai ap dung moi bien phap de tang 
lUdng ket qua thu dUdc va giam thieu chi phi bo ra thu dUdc 
ket qua cao nhat. Giai doan san xu&'t chmh 14 giai doan tao 
ra gia tri thang di t va no co vi tri dac biet quan trong trong 
toan bo qua trinh san xuat kinh doanh. 
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Nhi i vay, qua trinh san xu&'t la qua trinh phat sinh cac 
khoan chi phi cKu thanh nen gia tri san pham. Cac chi phi 
tieu hao cho qua trinh san xuat bao gom: chi phi lao dong, 
chi phi v&t lieu, chi phi khau hao TSCD, chi phi dich vu va 
cac chi phi lien quan khac. Theo quy dinh ciia che do ke toan 
hien hanh, gia thanh san pham gom ba khoan muc chi phi: 

- Chi phi nguyen, vat lieu triic tiep. 

- Chi phi nhan cong true tiep. 

- Chi phi san xuat chung. 

Doi vdi nganh xay dung cd ban ngoai ba khoan muc tren 
con co them khoan muc chi phi si h dung may thi cong. 

Vay di thoa man nhu cau thong tin, phuc vu cho cong 
tac quan ly dieu hanh qua trinh san xuat co hieu qua, hach 
toan qua trinh san xu4't phai quan triet cac nhiem vu chu 
yeu sau: 

- Phan anh, kiem tra, giam sat tinh hinh thuc hien ke 
hoach. san xuat san pham ve chung loai, so" ludng, chtft ludng, 
dam bao san xuat san pham htiu ich dap Ung nhu cau xa hoi. 

- Tinh toan, tong hdp va phan bo kip thdi cac loai, cac 
khoan chi phi chi ra trong san xuat theo cac doi tUdng hach 
toan chi phi va doi tUdng tinh gia thanh, phuc vu cho viec 
tinh gia thanh san xuat cua san phllm, tren cd sd do thUc 
hien kiem tra viec chap hanh cac dinh mtic chi phi va cac du 
toan chi phi san xuat, de xu4"t cac giai phap gop phan tiet 
kiem chi phi trong san xuat, nang cao hieu qua cua chi phi. 

- Tinh toan chinh xac gia thanh san xuat cua san pham, 
dich vu, hoan thanh, thuc hien kiem tra viec chap hanh ke 
hoach gia thanh san phlm, de xuat cac giai phap nh&m 
khong ngiing ha th&p gia thanh san xuat cua san pham gop 
ph&n tang doanh Idi cua doanh nghiep. 

- Phan anh ludng san pham, dich vu hoan thanh, nh&p 
kho hay tieu thu (chi tiet cho tijfng hoat dong, tijtng m&t 
hang) mot each chinh xac, thudng xuyen. 
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2.2.2. Tai khoan ketoan sit dung 

De theo doi, tong hdp chi phi san xu&"t va tinh gia thanh 
san pham, ke toan suf dung cac tai khoan chu yeu sau: 

* Tai khoan “Chi phi nguyen, vat lieu true tiep” 

- Cong dung: Tai khoan nav dung de theo ddi gia tri 
nguyen, vM lieu chinh, vM lieu phu, nhien lieu, su( dung true 
tiep cho viec che tao san pham hay thuc hien cac lao vu, dich 
vu trong k£. 

- Noi dung va ket cau: 


Nd TK “Chi phi nguyen, vat lidu true tiep” C6 


So phat sinh: 

Tap hdp chi phi nguyen, vat lieu 
true ti£p dung cho san xuat san 
pham 

So phat sinh: 

Ket chuyln, phan bo chi phi 
nguyen, vat lieu true tiep vao t£i 
khoan chi phi san xuat kinh 
doanh do dang 




Tai khoan nay khong co so" du cuoi ky va dude md chi tiet 
de theo doi chi phi nguyen lieu, v&t lieu true tiep cua tting 
doi tUdng tap hdp chi phi. 

* Tai khoan “Chi phi nhan cong true tiep”: 

- Cong dung: Tai khoan nay dung de phan anh tien 
ludng va phu cap ludng phai tra cho cong nhan true tiep san 
xuat, che tao san pham hay thUc hien cac lao vu, dich vu 
cung cac khoan trich theo ty le quy dinh cho cac quy tren 
tong so" ludng va phu cap ludng phai tra cho cong nhan san 
xu£'t trong ky. 

- Noi dung va ket c&"u: 


Nd TK “Chi phi nhan cong true tiep” Co 


So phat sinh: 

Tap hop chi phi nhan cong true 
ti£p phat sinh trong ky 

So phat sinh: 

K£t chuyen chi phi nhan cong 
true tiep vao tai khoan chi phi 
san xuSt kinh doanh dd dang 
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Tai khoan nay cuoi ky khong c6 so" dir va diTdc mcf chi tiet 
de theo doi chi phi nhan cong trdc tiep cua tilng doi tiTdng 
tap hdp chi phi. 

* Tai khoan “Chi phi san xu&"t chung"’ 

- Cong dung: Tai khoan nay dung de phan anh nhutag 
chi phi san xu&"t cdn thiet con lai de san xuat san phim hay 
thiic hien lao vu, dich vu khong thuoc chi phi nguyen, v&t 
lieu true tiep va nhan cong true tiep. Day la nhUng chi phi 
phat sinh trong pham vi phan xudng, bo phan san xufit cua 
doanh nghiep nhu chi phi nhan vien phan xudng, chi phi vat 
lieu, dung cu, chi phi kh&"u hao tai san co" dinh, chi phi dich 
vu mua ngoai, ... 


-Npi dung va ket c&'u: 

Nd _ TK “Chi phi san xuat chung” _Co 


So phat sinh: 

Tap hdp chi phi san xuat 
chung phat sinh trong ky 

So phat sinh: 

Ket chuyen phan bo chi phi 
san xuat chung v£o tai 
khoan chi phi san xuat kinh 
doanh dd dang 

Tai khoan nay cuoi ky kho 
* Tai khoan “Chi phi san x 

- Cong dung: Tki khoan n i 
xuat cung cap so" lieu de tinh g 

- Npi dung va ket cau: 

Nd TK “Ch< phi san xuat 

ng co so" dtf cuoi ky. 

uat - kinh doanh dd dang** 

iy dung de tap hdp chi phi san 

ia thanh san ph^m. 

kinh doanh dd dang” Co 

So phat sinh: 

- K£t chuyen chi phf nguyen 
lieu, vat lieu tore tiS'p 

- Ket chuyln chi phi nhan 
cong tri/c tiep 

- K6't chuyen chi phf san xu£t 
chung 

S6 phat sinh: 

- Ph6 lieu thu h6i nhap kho 

- Ket chuyen gia thanh san 
pham hoan thanh 

So du cuoi ky: 

Chi phi san xuat - kinh 
doanh dd dang cuoi ky 
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Tai khoan nay dadc md chi tiet theo tifng nganh san 
xuat, tutng ndi phat sinh chi phi, tiing san ph^m, tifng nhom 
san pham, tufng loai dich vu, lao vu... va theo tiftig khoan 
muc chi phi san xuat. 

2.2.3. Cdch ghi chep mot so nghiep vu kinh te chu yeu 

Ke toan qua trinh san xuat bao gom cac bade tti tap hdp 
chi phi san xuift thuc te phat sinh, phan anh cac khoan ghi 
giam chi phi san xu&'t, sau do tong hdp chi phi, xac dinh gia 
tri san pham dcJ dang cuoi ky. Tit do, tmh ra tong gia thanh 
san xuat thuc te cua san pham va gia thanh ddn vi san 
pham. Cac bade cong viec tren dadc tien hanh nha sau: 

1) TAp hdp chi phi nguyen, v&t lieu true tiep (chi tiet cho 
tiing doi tudng nha phan xadng, bo phan san xuat...) 

Nd TK “Chi phi nguyen lieu, vat lieu trite tiep: Tri gia 
nguyen vat lieu thac te xu£t dung cho san xuat. 

Co TK “Nguyen lieu, vat lieu” (chi tiet theo tiing 
loai vat lieu) 

2) Tap hdp chi phi nhan cong true tiep: 

Nd TK “Chi phi nhan cong tnic tiep”: Chi phi nhan cong 
true tiep san xuat 

Co TK “Phai tra cong nhan vien”: Tien ladng va phu 
cap ladng phai tra cho cong nhan tnic tiep. 

Co TK “Phai tra, phai nop khac”: Trfch cho cac quy 
theo ty le quy dinh vdi tien ladng vao chi phi. 

3) Tap hdp chi phi san xu&'t chung theo trmg phan xadng. 

- Chi phi nhan vien: 

Nd TK “Chi phi san xuat chung”: Tong chi phi tien ladng 
va cac khoan trich theo ladng. 

Co TK “Phai tra cong nhan vien”: Tien ladng va 
phu c£p ladng phai tra cho nhan vien quan 
ly phan xUdng. 

Co TK ‘Thai tra, phai nop khac”: Trich cho cac quy theo 
ty le quy dinh (19%) vdi tien ladng vao chi phi. 


119 



- Chi phi vat lieu, cong cu dung cu: 

Nd TK “Chi phi san xuat chung”: Tong chi phi vat 
ta thue te xu&t dung 

Co TK “Nguyen lieu, vat lieu”: Chi phi vat lieu gian 
tiep dung cho san xuat. 

Co TK “Cong cu, dung cu”: Chi phi cong cu, dung cu 
dung cho san xu&t. 

- Chi phi khau hao tai san co^ dinh; 

Nd TK “Chi phi san xu&t chung”: KM'u hao TSCD cua 
phan xadng tlnh vao chi phi. 

Co TK “Hao mon tai san co dinh”; Trlch khau hao 
TSCD cua phan xudng san xu&t. 

- Chi phi tra trade, chi phi phai tra: 

Nd TK “Chi phi san xuat chung”: Tong chi phi 

Co TK “Chi phi tra trade”: Phan bo chi phi tra trade 

Co TK “Chi phi phai tra”: Trlch trade chi phi phai 
tra theo ke hoach. 

- Chi phi dich vu mua ngo&i: 

Nd TK “Chi phi san xu£t chung” 

Nd TK “Thue GTGT dude khau trtf 1 : Thue GTGT diu 
vao (n bu co) 

Co TK “Phai tra ngadi ban”: Chi phi dich vu mua 
ngoai phai tra cho nha cung cap. 

- Chi phi khac bang tien 

Nd TK “Chi phi san xuat chung’ 1 : Tong chi phi. 

Nd TK “Thue GTGT dado khau trtf': Thue GTGT dau 
vao (neu co) 

Co TK “Tien m&t’\ “Tien gui ngan hang”: Tong gia 
thanh toan 
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- Cac khoan ghi giam chi phi (vat lieu dung khong het 
nhap lai kho...) 

Nd TK “Nguyen lieu, vat lieu”: Thu hoi vat lieu nhap kho. 
Nd TK “Tien mat”, ‘Tien g&i ngan hang”: Ban thu hoi 
bang tien. 

Co TK “Chi phi nguyen lieu, vat lieu true tiep”: Ghi 
giam chi phi nguyen lieu, v&t lieu true tiep. 

Co TK “Chi phf san xuat chung”: Ghi giam chi phi 
san xuat chung. 

- Ket ebuyen chi phi san xuat san pham (chi tiet cho 
timg doi tudng): 

+ Ket chuyen Chi phi nguyen lieu, vat lieu true tiep: 

Nd TK “Chi phi san xuat kinh doanh d ci dang” 

Co TK “Chi phi nguyen lieu, vat lieu true tiep” 

+ Ket chuyen chi phi nhan cong true tiep 
Nd TK “Chi phi san xuat kinh doanh dd dang” 

Co TK “Chi phi nhan cong true tiep” 

+ Ket chuyen Chi phi san xuat chung 
Nd TK “Chi phi san xuat kinh doanh del dang” 

Co TK “Chi phi san xuat chung’’ 

+ Ket chuyen gia tri thanh pham, lao vu, dich vu hoan 
thanh theo gia thanh cong xUdng thuc te. 

Gia thanh Chi phi san Chi phi san Chi phi san 
san pham = xuat d6 dang + xuat phat sinh - xuat det dang 
hoan thanh dau ky trong ky cuoi ky. 

Ke toan ghi: 

Nd TK “Thanh pham”: Nhap kho thanh pham. 

Nd TK “Gia von hang ban”: Tieu thu trutc tiep. 

Nd TK “Hang gui ban”: Gui hang di tieu thu hoac ky gii, 
dai ly. 

Co TK “Chi phi san xu&'t kinh doanh dd dang”: Tong 
gia thanh san pham, lao vu hoan thanh. 
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Sd do chijf T - Qua trinh san xuat 


NVUCCDC 


CPNVLTT 


CPSXKDD 



Kk CPNVLTT 


K/C CFNCTT 


Hu men TSCD 


CPSXC 


Ttukhumon 

_ TfiT-D _ 


K/c CPSXC 


TkinkykiM 


Nkfa) kJy) 
th&nhpKin 


TK Giiwn 


Bah kijrtg tru* 
tirp kkmuj m 


TK hug pibin 




Vi du: Tai mot doanh nghiep san xuat hach toan hang 
ton kho theo phtfdng phap ke khai thudng xuyen va tinh 
thue GTGT theo phtfdng phap khau trCr co tai lieu sau: Don 
vi tinh: 1.000 dong 

I. So du dau ky 

TK “Nguyen lieu, vat lieu”: 2.000 kg, ddn gia = lOd/kg; 
TK “Tien mat”: 100.000; TK ‘Tien gift ngan hang”: 200.000; 
TK “Cong cu dung cu”: 20.000; 

II. So' phat sinh trong ky: 

1) Ngay 02/02 mua 1.000 kg nguyen vat lieu ddn gia 
chUa thue la lld/kg, thue suat thue GTGT la 10%, tien hang 
chua thanh toan. Chi phi v&n chuyen 16 hang tren la 600 da 
thanh toan bang tien mat. 

2) Ngay 10/02 xuat kho 1.000 kg nguyen v&t lieu true 
tiep cho san xu£t. 
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3) Ngay 28/02 xuat kho nguyen vat lieu true tiep cho san 
xu^t la 300kg. 

4) Ngay 25/02 tmh tien lufdng phai tra cho cong nhan 
true tiep san xuat la 8.000, ludng phai tra cho quan ly phan 
xudng 5.000. 

5) Tmh trich cac khoan BHXH, BHYT, kinh phi cong 
doan theo ty le quy dinh (19%) tren tong ludng va dUa vao 
chi phi. 

6) Tinh kh£u hao TSCD ci ho phan san xu&'t la 2.500. 

7) Dung tien gdi ngan hang thanh toan tien mua nguyen 
vkt lieu d nghiep vu 1 v& dude huSng chiet khau thanh toan 
la 1% tren gia tri tien hang chua thanh toan. 

8) Thanh toan tien dien thoai cho phan xUcJng san xuat 
v6i gia ca thue la 4.400 b£ng tien gui ngan hang(thue suat 
thuc GTGT = 10%). 

9) Xuat kho CCDC loai phan bo hai l&n cho san xuat la 

10 . 000 . 

10) Cuoi ky nhap kho 1.000 san pham hoan thanh, con 
san ph&m dd dang tri gia 5.000, biet gia tri san pham dd 
dang dau ky la 10.000. 

III. Yeu cau: 

1. Tmh tri gia nguyen vat lieu xu£t kho theo phudng 
phap binh quan. 

2. Dinh khoan va tinh gia thanh san ph£m hoan thanh. 

Ldi giai 

1. Tinh tri gia nguyen v&t lieu xuat kho theo phiidng 
phap binh quan 

Ddn gia bmh quan =- = 10,53 

3.000 

Tri gia nguyen vat lieu xu£t kho trong ky = 13.689 
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2. Dinh khoan 

(la) , Phan anh nguyen vat lieu mua ve 
Nd TK "Nguyen lieu, vat lieu'’; 11.000 

Nd TK "Thue GTGT dude kh3fu trti": 1.100 
Co TK 'Thai tra ngudi ban”: 12.100 

(lb) . Phan anh chi phi thu mua nguyen vat lieu 
Nd TK ’’Nguyen lieu, vat lieu”: 600 

Co TK "Tien mat”: 600 

(2) Phan anh nguyen vat lieu xuat kho cho san xuat . 

Nd TK "Chi phi nguyen lieu, vat lieu true tiep": 10.530 

Co TK "Nguyen lieu, vat lieu": 10.530 

(3) Phan anh nguyen vat lieu xuat kho 

Nd TK "Chi phi nguyen lieu, vat lieu trtfc tiep"; 3.159 
Co TK "Nguyen lieu, vat lieu": 3.159 

(4) Phan anh tien liiOng phai tra 

Nd TK "Chi phi nhan cong true tiep": 8.000 
Nd TK "Chi phi san xuat chung": 5.000 

Co TK "Phai tra ngUdi lao dong": 13.000 

(5) Phan anh cac khoan trick theo hldng 
Nd TK "Chi phi nhan cong trUc tiep": 1.520 
Nd TK "Chi phi san xuat chung": 950 

Co TK "Phai tra, phai nop khac": 2.470 

(6) Phan anh trick khau hao TSCD 
Nd TK "Chi phi san xuat chung": 2.500 

Co TK "Hao mon TSCD”: 2.500 

(7) Thanh todn tien mua nguyen lieu , vat lieu va dittic 
hitting chiet khau thank todn . 

Nd TK "Phai tra ngtfdi ban”: 12.100 

Co TK "Doanh thu hoat dong tai chinh": 121 
Co TK "Tien gufi ngan hang": 11.979 
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(8) Thanh toan tien dien thoai cho phan xitdng san xuat 
Nd TK "Chi phi san xuat chung": 4.000 

Nd TK "Thue GTGT dtfdc khau trti": 400 
Co TK "Tien giii ngan hang": 4.400 

(9) Xuat kho cong cu dung cu loai phan bo 2 Ian 
N 6 TK "Chi phi tra trade": 10.000 

Co TK "Cong cu dung cu": 10.000 
* Phan bo uao chi phi san xuat trong ky 
Nd TK "Chi phi san xu&'t chung": 5.000 
Nd TK "Chi phi tra trade": 5.000 

(10) Tap h&p chi phi san xuat phat sinh trong ky 

Nd TK "Chi phi san xuat kinh doanh dd dang": 40.659 
Co TK "Chi phi nguyen lieu, vat lieu true tiep": 13.689 
C6 TK "Chi phi nhan cong true tiep": 9.520 
Co TK "Chi phi san xu£t chung": 17.450 

3. Tfnh gia thanh san pham hoan thanh 

Tong gia thanh san pham hoan thanh = Dif dau ky + 
Phat sinh trong ky - Du cuoi ky 

10.000 + 40.659 - 5.000 = 45.659 

Gia thanh ddn vi cua san phiim hoan thanh = 45,659 
dong/san pham 

4. Nhap kho san ph^m hoan thanh: 

Nd TK “Thanh pham": 45.659 

Co TK “Chi phi san xuat kinh doanh dd dang": 45.659 
2.3. Ketodn qua. trinh ban hang 
2.3.1. Nhiem vu ketodn qua trinh ban hang 
Ban hang la giai doan cuoi cung cua qua trinh san xuat 
kinh doanh. Thong qua ban hang, gia tri va gia tri sU dung 
cua san pham dude thifc hien, ddn vi thu hoi dUdc von bo ra. 
Cung chinh trong giai doan ban hang nay, bo phan gia tri tao 
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ra trong khau san xuat dude thtic hien va bieu hien dtidi 
hinh thtic ldi nhuan. Day nhanh toe do tieu thu sail phAm se 
gop phan tang nhanh toe do luan chuyen von noi rieng va 
hieu qua sti dung von noi chung, dong thdi gop phan thoa 
man nhu cau tieu dung cua xa hoi. Qua trinh ban hang dufdc 
coi la hoan thanh khi hang hoa thuc su da tieu thu ttic la khi 
quyen sd htiu ve hang hoa da chuyen t it ngUdi ban sang 
ngUdi mua, Hay noi each khac theo nguyen tic ghi nhan 
doanh thu thi hang hoa, san ph^m thUc sU dude coi la tieu 
thu khi ngUdi mua thanh toan hoac chap nhAn thanh toan 
cho so" san pham, hang hoa ban ra. 

Dc dap ting nhu cau thong tin, phuc vu cho cong tac 
quan ly, dieu hanh co hieu qua qua trinh ban hang, ke toan 
qua trinh ban hang hoa, san pham, lao vu, dich vu co cac 
nhiem vu sau: 

- Phan anh, kiem tra, giam sat tinh hinh thuc hien ke 
hoach ban hang ve chung loai, so ludng, gia ca, chi phi ban hang... 

- Hach toan diy du, chinh xac tinh hinh ban hang hoa, 
san pham, dich vu cung cac chi phi phat sinh trong qua trinh 
ban hang tap hdp day du kip thdi va phan bo chinh xac chi 
phi ban hang cho hang ban ra trong ky. 

- Xac dinh kip thdi ket qua ban hang cua tting mat hang, 
tting loai san pttiim, dich vu cung nhti toan bo ldi nhuan ve 
ban hang hoa, san pham, dich vu. 

2.3.2. Tai khoan ke toan sit dung 

Hach toan qua trinh tieu thu san pham, hang hoa, dich 
vu, ke toan su dung cac tai khoan sau: 

* Tai khoan “Thanh pham” 

- Cong dung: Tai khoan nay dung de phan anh tinh hinh 
nh&p - xu&'t - ton kho cua thanh pham. Thanh ph^m la 
nhting san pham da ket thuc giai doan san xuat, dtidc kiem 
nhan nhap kho va tinh theo gia thanh san xu&'t thuc te. 

- Noi dung va ket cau: 
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Nd TK “Thanh phSfrrT Co 


So phat sinh: 

So phat sinh: 

- Gia tri th^nh pham nh^p 

- Gia tri th£nh pham xuat kho 

kho trong ky 

trong ky 

Sodiicuoi ky: 


Gia tri thanh pham ton kho 


cuoi ky 



* Tai khoan “Hang hoa” 

- Ket cau va noi dung cua tai khoan nay da dude trinh 
bay d phan ke toan qua trinh mua hang. 

* Tai khoan “Hang gui ban* 

- Cong dung: Tai khoan nay dung de phan anh toan bo 
hang ban theo phudng thcte chuyen hang va h&ng g\ii dai ly, 
ky giii. So^ hang gui ban khi chUa dado ngifdi mua chap nh&n 
vkn thuoc quyen sd h\3u cua ddn vi. 

- Noi dung va ket cau: 


Nd TK “Hang gufi ban” Co 


Sd phat sinh: 1 

- Gia von cCia hang gui ban 

Sd phat sinh: 

- Gia von cua hang gurf ban 
da dude ngirdi mua chap 
nhan hoSc b| til chdi tra lai 

Sd di/ cuoi ky: 

Gia von cua hang gifi ban 
chUa dude ngirdi mua chap 
nhan 



* Tai khoan “Gia von hang ban * 

- Cong dung: Tai khoan nay dung de phan anh tri gia 
von cua hang ban thiic te trong ky. 

- Noi dung va ket cau 
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Nd TK “Gia von hang ban” Co 


So phat sinh: 

- Gia von cua hang xuat ban 
trong ky. 

So phat sinh: 

- Ket chuy^n trj gia von cua 
hang da ban trong ky. 

- Trj gia von cCia hang ban bj 
tra lai. 




Tai khoan “Gia von hang ban” nay cuoi ky khong c6 so di t. 
* Tai khoan “Doanh thu ban hang” 


- Cong dung: Doanh thu ban hang la tong so' tien thu 
dude do ban hang boa, san pham, cung cap lao vu, dich vu 
cho khach hang. Tai khoan '‘Doanh thu ban hang” dung de 
phan anh tong so' doanh thu ban hang thtfe te va cac khoan 
giam doanh thu. Cin lUu y r&ng, doi vdi doanh nghiep tfnh 
thue GTGT theo phudng phap kh&u trix, doanh thu ghi nhan 
d tai khoan nay la gia ban khong bao gom thue gia tri gia 
tang phai nop. Ngddc lai vdi nhdng doanh nghiep tmh thue 
gia tri gia tang theo phtidng phap trilc tiep hay nhtfng doi 
tUdng khong thuoc dien chiu thue gia tri gia tang, doanh thu 
ghi nhan d tai khoan nay la tong gia thanh toan. 


- Noi dung va ket cau: 

Nd TK “Doanh thu ban hang” Co 


So phat sinh: 

- So thue tieu thu d3c biet, 
thue xuat khau phai nop 
(neu co) 

- Sc chi£t khau thL/dng mai, 
giam gia hang ban, hang 
ban bj tra Jai 

» Ket chuy^n doanh thu 
thuan ve ban hang trong ky 

So phat sinh: 

- Tong doanh thu ban hang 
thiic te trong ky 
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Tai khoan “Doanh thu ban hkng “khong c6 so' da vk dadc 
chi tiet lam cac tki khoan ck'p 2 nha sau: 

+ Tai khoan “Doanh thu ban hang hoa“ 

+ Tai khoan “Doanh thu ban cac thanh ph£m” 

+ Tai khoan “Doanh thu cung ck'p dich vy” 

* Tai khoan “Hkng ban bi tra lai” 

- Cong dung: Tki khoan nky dung de phan anh doanh thu 
cua san ph£m, hkng hoa da ban nhUng hi ngUcli mua tra l#i. 

- Noi dung vk ket cku: 

Nd TK “Hang bkn bj tra lai" Co 

So phat sinh: 

Tap hdp cac khoan doanh 

thu cCia hang bi trk lai trong 

J<y_ 

Tai khoan nay cuoi ky khong co so da. 

* Tai khoan “Giam gia hkng ban ’ 

- Cong dung: Tai khoan nky dung de phan anh so ti<Sn 
giam trir cho khach hang ngoai hoa ddn hay hcjp dong cung 
ckp dich vy do cac nguyen nhan dac biet nha hang kem 
ph£m chk't, khong dung quy each, giao hkng khong dung tien 
do... hay so" tien thudng cho khach hang do mua mot l£n vdi 
so' ladng ldn hokc ladng hang mua trong mot khoang thdi 
gian nhk't dinh la dang ke (hoi khk'u). 

- Noi dung va ket ck'u: 

Nd TK “Giam gik hkng ban” C6 

S 6 phkt sinh: So phat sinh: 

- Tkp hdp cac khoan gikm - K& chuy£n cac khoan gikm 


So phat sinh: 

- Ket chuyln doanh thu ctia 
hkng bj trk lai 
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Nd TK “Giant gia hang ban” Co 


gia hang ban 

gia hang ban 




Tki khoan nay cuoi khong co so da. 

* Tai khoan "Xac dinh ket qua kinh doanh” 


- Cong dung: Tad khoan nky dadc sU dung de xac dinh 
ket qua kinh doanh theo tttng hoat dong (hoat dong san xu£t 
- kinh doanh, boat dong tai chinh, va hoat dong khac). Vdi 
hoat dong san xutft - kinh doanh, ket qua cuoi cung chinh la 
lai hoac lo ve ban san phi£m, h&ng hoa, dich vxl 


- Noi dung va ket cjfu: 

Nd TK “XSc dinh ket qua kinh doanh” Co 


K6t chuyin: 

So phat sinh: 

- Gia von hang da ban trong 

- Doanh thu thuin 

ky 

- Doanh thu hoat dong tai 

- Chi phi bkn h&ng, chi phi 

chinh 

quan ly doanh nghi£p 

- Thu nhap khac 

- Chi phi hoat dong tai chinh 

- Chi phi khac 

- Ket chuyln khoan lai 

• Kdt chuy^n khoan lo 




Tai khoan nay cuoi ky khong co so da. 

* Tai khoan “Led nhuan chaa phan phoi” 

- Cong dung: Tai khoan nay dung de phan anh tinh hinh 
ket qua hoat dong kinh doanh cua ddn vi trong ky vk viec 
phan phoi, xii ly ket qua do. 

- Noi dung va ket ctfu: 
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Nd TK “Ldi nhu$n chua phan phoi” C6 


So phat sinh: 

- Cac khoan lo va coi nha16 
tir hoat dong san xuat kinh 
doanh 

- Phan phoi ldi nhuan theo 
cac muc dich 

So phat sinh: 

- C&c khoan lai til hoat dong 
san xuat kinh doanh 

- Xu' iy khoan lo 

S<5 dtf cuoi ky: Khoan lo 
chua xuf 

So du cuoi ky: Kho&n lai con 
lai chda ph£n phoi 


- Tai khoan “Ldi nhuan chila phan phoi” gdm hai thi 
khoan cap 2: 

+ Tai khoan “Nam trade” 

+ Tai khoan “N&m nay” 

* Tai khoan “Chi phi ban h&ng” 

- Cong dung: Tai khoan nay dung de tap hdp va phan bo 
chi phi ban hkng. Chi phi ban hang la toan bo cac khoan chi 
co lien quan den hoat dong ban hang hoa, san phiim, lao vu, 
dich vu trong ky nhtf chi phi nhan vien ban h4ng, chi phi vat 
lieu, dung cu, bao bi, chi phi khau hao TSCD, chi phi dich vu 
mua ngoai... Day \k khoan chi phi thdi ky nen phat sinh den 
dau phai trti het vao ket qua ban hang den do. 


- Noi dung va ket cau: 

Nd TK “Chi phi ban hang” Co 


So phat sinh: 

- Tap hdp chi phi ban h&ng 
thi/c te phat sinh trong ky 

So phat sinh: 

- Cac khoan ghi giam chi phi 
ban hang va s6 chi phi ban 
hang k£t chuyen trCr v£o ket 
qua kinh doanh 




Tai khoan “Chi phi ban h&ng” cuoi k^ khong co so" du v4 
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dtfdc mcf chi tiet theo tifrig noi dung chi phi (nhan vien, v&t 
lieu, cong cu dung cu...) 

* Tai khoan “Chi phi quan ly doanh nghiep” 

- Cong dung: Tai khoan nay dung de t&p hdp va phan bo 
chi phi quan ly doanh nghiep. Chi phi quan ly doanh nghiep 
la nhiing khoan chi phi co lien quan chung den tokn bo hoat 
dong cua doanh nghiep mk khong the tach rieng cho bfiTt ky 
boat dong nao ditoc. Thuoc chi phi quan ly doanh nghiep bao 
gom nhieu loai nhi i: nhan vien quan ly, chi phi v&t lieu quan 
ly, chi phi do dung v&n phong... 

Chi phi quan ly doanh nghiep la mot khoan chi phi thdi 
ky nen cung dtfdc trit vao ket qua kinh doanh b thdi ky ma no 
phat sinh. 


- Noi dung v4 ket cKu: 

No TK “Chi phf quan ly doanh nghiep” C6 


SPS: 

- Tap hqp chi phf 
doanh nghiep thi/c 
sinh trong ky 

quan 
te phat 

SPS: 

- Cac kho&n ghi gilim chi phf 
quan ly doanh nghiep va so 
chi phi quan ly doanh nghiep 
k£t chuy£n trCr vao k£t qua 
kinh doanh. 




Tai khoan “Chi phi quan ly doanh nghiep” cuoi ky khong 
c6 so dtf vh dUdc md chi tiet theo tifng noi dung chi phi (nhan 
vien, v&t li^u, cong cu dung cu...) 

2.3.3. Cdchghi chep mot so nghiep vu kinh techu yeu vao 
tai khoan ketoan 

Viec ghi ch£p cac nghiep vu kinh te phat sinh ve qua 
trinh ban hang vao tai khoan ke toan phu thuoc vao phtfdng 
thcfc ban hang. Phifdng thijtc ban hang la each thtic ban h&ng 
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va thanh toan tien hang. Tren thtfc te h&ng hoa co the ban 
b^ng each ban buon (qua kho, chuyen hkng, v&n chuyen 
thang) hay ban le, ban tra gop hoac ky giii, dai ly. 

Moi phtfdng thile ban hang khac nhau se khong giong 
nhau ve each thufc, dia diem giao hang, chi phf ban hang... vi 
the, tuy theo phtfdng thile ban hang va linh vtfc kinh doanh 
(san xuat, thtfdng mai) phtfdng thtJtc ban h&ng cung khong 
giong nhau. Trong pham vi mon hoc nay chung toi chi trinh 
bay each hach toan theo phtfdng thtic ban hang trtfc tiep, ap 
dung cho doanh nghiep hach toan h&ng ton kho theo phtfdng 
phap ke khai thtfdng xuyen v& tinh thue GTGT theo phtfdng 
phap khau tri*. 

Ban hang theo phtfdng thde ban hang trtfc tiep (ke ca 
ban buon va ban le) la phtfdng thtic giao h&ng cho ngtfdi mua 
trtfc tiep tai kho, tai quay h&ng hay tai cac bo phk san xutft. 
Hang hoa khi giao cho ngtfdi mua dtfdc chinh thtic coi la ban 
hang va ddn vi ban m4t quyen scf hiiu ve so hang nky. Qua 
trinh nay dtfdc ke toan phan anh nhtf sau: 

(1) Khi xuat kho h&ng hoa, thanh ph^m ban trtfc tiep cho 
khach hang: 

- Tri gia von cua hang ban trtfc tiep xu&'t kho hay xu&'t 
tai bo phan san xuat, dich vu: 

Nd TK “Gia von h&ng ban”: Tri gia von hang ban. 

Co TK “Thanh ph£m”: Tri gia thanh ph&m xu£t 
kho 

Co TK “Hang hoa”: Tri gia hang hoa xu4t kho 

Co TK “Chi phi san xu&t kinh doanh dd dang"’: 
Xuat ban trtfc tiep khong qua kho. 

Co TK “Hang gii ban”: Tri gia hang gxfi ban. 

- Ghi nh&n doanh thu ban hang thu trtfc tiep b&ng tien, 
hay ngtfdi mua ch3fp nh&n thanh toan 


133 



No TK “Phai thu khach hang”: Tong so" tien con phai thu 
cua khach hang. 

No TK ‘Tien mSt”: So tien da thu b&ng tien m&t. 

No TK “Tien grfi ngan hang”: So" tien da thu bang tien 
g&i ngan hang. 

Co TK “Doanh thu ban hang”: Doanh thu ban hkng 
chifa thue. 

C6 TK ‘Thue GTGT phai nop Thue GTGT din ra 

(2) Khi khach hang thanh toan tien hang 

No TK ‘Tien m&t”: Thu tien hang tit khach b&ng tien 
mat. 

NcJ TK ‘Tien giii ngan h&ng”: Thu tien hang tif khach 
bkng tien giii ngan hang. 

Co TK “Phai thu khach hang'*: So tien khach hang 
thanh toan. 

(3) Chiet kh&ii thanh toan cho ngtfdi mua dtfOc hiidng. 

No TK “Chi phi hoat dong tai chinh” 

Co TK ‘Tien m$t”: Thanh toan tien chiet kh£u cho 
khach bang tien mat. 

Co TK ‘Tien gtfi ngan hang”: Thanh toan tien chiet 
khau cho khach b&ng tien giii ngan hang. 

Co TK “Phai thu khach hang”: Trh vho cong no 
phai thu. 

(4) Cac khoan giam trif cho ngudi mua 
- Dol vdi doanh thu hang ban bi tra lai 

No TK “Hang ban bi tra lai”: Tri gia hang ban bi tra lai 
chua thue 

NO TK “Thue GTGT phai nop”: Thue GTGT dau ra 
tUOng ting. 
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Co TK “Tien mat”: Tri gia tien hang tra lai cho 
khach b4ng tien mftt. 

Co TK “Tien guti ngan hang 7 *: Tri gia tien hkng tra 
lai cho khach bikng tien giti ngan hang. 

Co TK ‘Thai thu khach hang”: Phin tra lai ghi 
giam cong nd phai thu. 

- Phan anh so chiet kh^Lu thtfdng mai cho khach h&ng. 

Nd TK “Chiet kh^u thtfdng mai”: Chiet kh£u chiia co 
thue 

Nd TK “Thue GTGT phai nop”: Thue GTGT dau ra 
ttfdng dng. 

Co TK “Tien m&t”: So tien chiet khifu da thanh 
toan b&ng tien mat. 

Co TK “Tien giti ngan hang”: So tien chiet kh&u da 
thanh toan bang tien giti ngan hang. 

Co TK “Phai thu khach hang”: So tien chiet khtfu 
trijf vao conjp nd phai thu. 

- Phan anh cac khoan giam gia cho khach hang. 

Nd TK “Giam gia hang ban”: Tri gia hang giam gia chita 
thue 

Nd TK “Thue GTGT phai nop”: Thue GTGT d£u ra ttfdng 
ting. 

Co TK “Tien mat”: Tri gia tien hang giam gia tra 
bang tien mat 

Co TK “Tien giti ngan hang”: Tri gia tien hang 
giam gia tra bang tien giti ngan hang 

Co TK “Phai thu khach hang”: Tri gia tien hang 
giam gia tri* vao cong nd phai thu 
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(5) Cuoi ky ket chuyen cac khoan giam trijf (Doanh 
thu h&ng ban bi tra lai, chiet kh&u thtfdng mai, giam gia 
hang ban) 

Nd TK “Doanh thu ban h&ng”: Tong tri gia cac khoan 
giam trijf 

C6 TK “Hang ban bi tra lai”: Tri gia hang ban bi 
tra lai. 

Co TK “Giam gia h&ng ban”: Tri gia hang bi giam 
gia. 

Co TK “Chiet khau thifdng mai”: Tri gia chiet kh£u 
thtfdng mai 

(6) Tap hdp chi phi ban hang vh chi phi quan ly doanh 
nghiep phat sinh trong ky 

- Chi phi tien ltfdng va cac khoan trich theo ltfdng cho 
nhan vien. 

Nd TK “Chi phi ban hang”: Tong chi phi. 

Nd TK “Chi phi quan ly doanh nghiep”: Tong chi phi 

Co TK “Phai tra cong nhan vien”: Tien lUdng va 
phu cap ltfdng phai tra cho nhan vien. 

Co TK “Phai tra, phai nop khac”: Tn'ch cac quy 
theo ty le quy dinh (19%) 

- Chi phi nguyen lieu, vat lieu: 

Nd TK “Chi phi ban hang”: Chi phi nguyen v&t lieu cho 
ban hang 

Nd TK “Chi phi quan ly doanh nghiep”: Chi phi nguyen 
v&t lieu cho quan ly doanh nghiep. 

Co TK “Nguyen lieu, v&t lieu”: Tri gia nguyen v&t 
lieu xu&t dung. 
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- Chi phi kh&u hao tai san co dinh: 

Nd TK “Chi phi ban h&ng”: Tri gia kh&u hao TSCD cho 
bo ph4n ban hang. 

Nd TK “Chi phi quan ly doanh nghiep”: Tri gia kh£u hao 
TSCD cho bo phan quan ly doanh nghiep. 

C6 TK “Hao mon tai san co' dinh”: Trlch kh£u hao 
TSCD cua bo ph&n ban hang va quan ly 
doanh nghiep. 

- Chi phi dich vu mua ngoai: 

Nd TK “Chi phi ban hang”: Chi phi dich vu mua ngoai 
cua bo phan ban hang 

Nd TK “Chi phi quan ly doanh nghiep”: Chi phi dich vu 
mua ngoai cua bo phan quan ly doanh nghiep. 

Co TK “Phai tra ngtfdi ban”: Chi phi dich vu mua 
ngoai chUa thanh toan. 

- Chi phi khac b&ng tien: 

Nd TK “Chi phi ban hang”: Tong chi phi khac cho bo 
ph&n ban hang. 

Nd TK “Chi phi quan ly doanh nghiep”: Tong chi phi 
khac cho bp ph&n quan ly doanh nghiep. 

Co TK ‘Tien mat”: Tong chi phi khac da thanh toan 
bang tien mat. 

Co TK ‘Tien giii ngan hang”: Tong chi phi khac da 
thanh toan b&ng tien gdi ngan hkng. 

(7) Cuoi ky xac dinh doanh thu thuan 

Doanh thu _ Tong doanh Cac khoan 
thuan ” thu ban hang " giam trir 

Cac khoan _ Hang ban + Giam gia + Chi£t khau 
giam trCr “ bj tra lai hang ban thddng mai 
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- Ket chuyen doanh thu ban h&ng thuan 
Nd TK “Doanh thu ban hang” 

Co TK “Xac dinh ket qua kinh doanh” 

(8) Ket chuyen cac khoan thu 

Nd TK “Doanh thu hoat dong tki chinh” 

Nd TK ‘Thu nh&p khac” 

Co TK “Xac dinh ket qua kinh doanh 

(9) Ket chuyen gia von cuoi ky 

Nd TK “Xac dinh ket qua kinh doanh”: 

Co TK “Gia von ban hang’' 

(10) Ket chuyen Chi phf ban hang 
Nd TK “Xac dinh ket qua kinh doanh” 

Co TK “Chi phi ban hang" 

(11) Ket chuyen Chi phi quan ly doanh nghiep. 
Nd TK “Xac dinh ket qua kinh doanh” 

Co TK “Chi phi quan ly doanh nghiep” 

(12) Ket chuyen cac khoan chi khac 
Nd TK “Xac dinh ket qua kinh doanh”: 

Co TK “Chi phi hoat dong tai chinh” 

Co TK “Chi phi khac” 

(13) Xac dinh ket qua kinh doanh cuoi ky 

- Neil lai: 

Nd TK “Xac dinh ket qua kinh doanh” 

Co TK “Ldi nhu^n chiia phan phoi” 

- Neu lo: 

Nd TK “Ldi nhu&n chiia phan phoi” 

Co TK “Xac dinh ket qua kinh doanh” 
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Ben canh phtfdng thiic ban hang tnjc tiep con c6 cac 
phtfdng thiic ban bang sau: 

- Phtfdng thtic tieu thu hang gvA ban, chef ch&p nh&n hay 
gtli dai ly, ky git i ho§c ban buon van chuyen thang (c6 tham 
gia thanh toan) 

- Phtfdng thiic tieu thu hang gtti ban, chd ch^Tp nh&n 
(con gqi la chuyen h&ng tbeo hdp dong): Ben ban chuyen 
hang cho ben mua theo dia diem ghi trong hdp dong. H&ng 
gtli di vln thuoc quyen sd htiu cua ddn vi, chi khi nao thu 
dtfdc tien hoac dtfdc ben mua chap nh&n mdi chinh thiic 
dude coi la tieu thu* 

- Phtfdng thiic ban buon v&n chuyen thing, khong qua 
kho: Phtfdng thiic nay chi ap dung do! vdi doanh nghiep kinh 
doanh thtfdng mai. H&ng thu mua khong nh&p kho ma 
chuyen thang den cho ddn vi thu mua. Cong ty thtfdng mai 
phai tien h&nh thanh toan vdi vdi ca ben ban va ben mua (co 
tham gia thanh toan) hoac chi lam trung gian de htfdng hoa 
bong (khong tham gia thanh toan). 

- Phtfdng thiic ban hang ky gtli, dai ly: Ben ban xu£t giao 
hang cho cac ddn vi, ca nhan lam dai ly* So hang gift giao cho 
dai ly vin thuoc quyen sd htiu cua ddn vi, chi khi nao nhan 
thong bao cua cac dai ly (hoac qua thdi han quy dinh) thi so 
h&ng gtti dai ly mdi chinh thiic dtfdc coi la tieu thu* Theo 
phtfdng thiic nay, chu h&ng phai tra hoa hong cho dai ly (tinh 
vao chi phi ban h&ng) va dai ly dtfdc htfetag hoa hong (tinh 
vao doanh thu) 

Do! vdi doanh nghiep nhan ban h&ng dai ly, ky gtti 
htf 6ng hoa hong: 

V6i cac doanh nghiep, hang hoa khong thuoc sd huu cua 
ho, do vay gia tri hang hoa nh&n ban dai ly se dtfdc ghi ddn 
vao tai khoan ngoai bang can do! ke toan do la tai khoan 
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''Hang hoa nh kn ban ho, ky gili”. Khi ban dtfdc hang, doanh 
nghiep se dtfde hudng hoa hong va ghi nh&n vao doanh thu. 
Dong thcfi, doanh nghiep phai thanh toan tien hang cho ben 
giao dai ly. 

Set do chu T ban hang theo phuang thuc ban true tiep 

TKTP, TKHH TK. Xac <*nh kit 

_._ TKGVHB qulbnh doanh TK Doanh thu TKTM.TKTGNH 

XisAtkho K/c gia »o>? 


TKCPHDTC 


TK L?i nhu$n 
chueaphin ph&i 

K/c lli 

Vi du: 

Tai mot doanh nghiep hach toan hang ton kho theo 
phitdng phap ke khai thudng xuyen va tinh thue GTGT theo 
phUdng phap kh^u trii co tai lieu sau: Ddn vi tinh: 1.000 
dong 

I. So' du diu ky 

TK ‘Thanh phsLm”: 1.000 san ph£m x 50 dong/san ph&m; 

TK ‘Tien mftt": 100.000; 

TK ‘Tien gUi ngan hang 1 ’: 150.000; 

TK u Phai tra ngudi ban": 20.000 
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IL So" phat sinh trong ky 

1) Xu4"t kho 500 san pham de ban theo ddn gia ban chtfa 
thue la 150 dong/san pham (thue su&"t 10%)* Tien h&ng da 
thu mot mia bang tien mkt con lai khach hang nd. 

2) Dung tien m&t tra nd tien mua nguyen v4t lieu k£ 
trade la 20.000 

3) Thanh toan tien dien thoai cho bo ph^n ban h&ng \k 
7.700, bo pMn van phong la 8.800 (gia tren da bao gom ca 
thue GTGT la 10%) so' tien tren da dude thanh toan bang 
chuyen khoan. 

4) Nh&p kho 500 san ph^tm ho&n th&nh v<3i ddn gia nhap 
kho = 60 dong/san ph£m. 

5) Xuat kho ban 700 san phi£m vdi ddn gia ban ca thue la 
176 dong/san ph£m (thue su&t thue GTGT = 10%) tien hang 
da thu bang tien gtti ngan hang, chi phi v&n chuyen ben ban 
chiu la 1.000 da tra bang tien mat. 

6) Tien lUdng phai tra cho bo ph&n ban hang la 20.000, 
cho bo phan quan ly doanh nghiep 1 k 15.000 

7) Trich BHXH, BHYT, kinh phi cong doan theo ty le quy 
dinh la 19%/ tong tien ltfdng va daa vao chi phi. 

8) Khau hao TSCD tai bo phAn ban hang la 2.000, bo 
phAn quan ly doanh nghiep la 3.000. 

9) XuA't kho 50 san ph^m cho phong ke toan cua doanh 
nghiep. 

10) Khach hAng tra nd cf nghiep vu 1 bang Tien mAt. 

III. Yeu c4u 

1. Tmh tri gia thAnh ph^Em xuA't kho theo phtfdng phap 
binh quan. 

2. Dinh khoan va xac dinh ket qua kinh doanh cuoi ky 
cua doanh nghiep. 
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Ldi gidi 

1. Tinh tri gia nguyen v&t lieu xu£t kho theo phtfdng 
phap binh quan 

Ddn gia binh quan = ^>^09 . = 53.33 

1,500 

Tri gia nguyen vat lieu xu£t kho trong ky = 66,667 

2 . Dinh khoan 

(la) . Ghi nhan gia von thdnh phdm xuat kho 
Nd TK "Gia von hang ban": 26,667 

Co TK "Thanh ph£m": 26,667 

(lb) . Ghi nhan doanh thu ban thdnh phdm 
Nd TK "Tien mat": 41,250 

Nd TK "Phai thu khach hang": 41,250 

Co TK 511 "Doanh thu ban hang”: 75,000 
Co TK 3331 "Thue GTGT phai nop": 7,500 

(2) Phan anh tkanh loan tien mua nguyen vat lieu ky tritdc 
Nd TK "Phai tra ngiidi ban": 20,000 

Co TK "Tien mat": 20,000 

(3) Thanh todn tiin dien thoai cho bo phdn ban hang vd 
van phong 

Nd TK "Chi phi ban hang": 7,000 
Nd TK "Chi phi quan ly doanh nghiep": 8,000 
Nd TK "Thue GTGT dildc khau trir": 1,500 
Co TK "Tien gvfi ngan hang": 16,500 

(4) Nhap kho thdnh phdm 

Nd TK 155 "Thanh ph^m": 30,000 

Co TK 154 "Chi phi san x\i&t kinh doanh dd dang": 
30,000 
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(5a) Ghi nhdn gid von thanh phdm xuat kho 
Nd TK 632 "Gia von hhng ban": 37,333 
Co TK 155 'Thanh pham": 37,333 
(5b) Ghi nhan Doanh thu ban thanh phdm 
Nd TK 112 "Tien git i ngan hang": 123,200 

Co TK 511 "Doanh thu ban hang": 112,000 
Co TK 3331 "Thue GTGT phai nop": 11,200 
(5c) Phan dnh chi phi van chuyen 
Nd TK 641 "Chi phi ban hang": 1,000 
Co TK 111 'Tien mat": 1,000 

(6) Phan dnh tien lilctng phai tra 

Nd TK 641 "Chi phi ban hang": 20,000 
Nd TK 642 "Chi phi quan ly doanh nghiep 15,000 
Co TK 334 "Phai tra ngUdi lao dong": 35,000 

(7) Phan dnh cdc khodn trich theo hl&ng 
Nd TK 641 "Chi phi ban hang": 3,800 

Nd TK 642 "Chi phi quan ly doanh nghiep 2,850 

Co TK 338 (2, 3, 4) "Phai tra, phai nop khac": 6,650 

(8) Phan dnh trich khau hao 

Nd TK 641 "Chi phi ban hang": 2,000 
Nd TK 642 "Chi phi quan ly doanh nghiep 3,000 
Co TK 214 "Hao mon T8CD": 5,000 

(9) Phan dnh thanh phdm xuat kho cho quan ly doanh 
nghiep 

Nd TK 642 "Chi phi quan ly doanh nghiep 2,667 
Co TK 155 "Thanh ph£m": 2,667 
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(10) Phan dnh cong ncf khach hang thanh toan nghiep vu 1 
Nd TK 111 "Tien mat": 41,250 

Co TK 131 "Phai thu khach hang": 41,250 

(11) Ket chuyen doanh thu thuan 

Nd TK 511 "Doanh thu ban hang": 187,000 

Co TK 911 "Xac dinh ket qua kinh doanh": 187,000 

(12) Ket chuyen chi phi 

Nd TK 911 "Xac dmh ket qua kinh doanh": 129, 317 
Co TK 632 "Gia von hang ban": 64, 000 
Co TK 641 "Chi phi ban hang": 33,800 
Co TK 642 "Chi phi quan ly doanh nghiep ": 31,517 

(13) Kit chuyen Idi 

Nd TK 911 "Xac dinh ket qua kinh doanh": 57,683 
Co TK 421 "Ldi nhu4n chifa phan phoi": 57,683 
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ChtfongV 

PHITONG PHAP ifiHG HOP - CAN Btil Kfc TOAN 

1. Khai niem, y nghia cua phitong phap tong htfp 
can doi ke toan 

1.1. Khai niem 

PhUdng phap tong hdp - can doi ke toan la phUdng phap 
khai quat tinh hinh t&i san, nguon von, ket qua kinh doanh 
va cac moi quan he kinh te khac thuoc doi tUdng hach toan, 
dUa tren nhiing mat ban chsft vh trong cac moi quan h£ can 
doi von co cua doi tUdng hach toan k£ toan. Tren cd sd do 
tong hdp so lieu cua cac so ke toan theo nhiing chi tieu kinh 
te - t&i chinh can thiet nh&m cung c&p thong tin cho viec 
dieu hanh, quan ly cac hoat dong kinh te cua ddn vi va 
nhiing ngUdi c6 ldi ich true tiep ho&c gian tiep n&m trong va 
ngoai doanh nghiep. Noi dung cua phUdng phap tong hdp - 
can doi ke toan dude the hien qua he thong bang tong hdp - 
can doi ke toan 

1.2. Y nghia cua phitang phap tong hap - can doi 
ke toan 

De co dude nhiing quyet dinh kinh doanh dung diin, cac 
nha quan ly can co nhiing thong tin khai quat, toan canh ve 
tai san, ve qua trinh kinh doanh trong moi lien he giiia cac 
yeu to, cac bo ph&n cau th&nh. Nhcf co phUdng phap tong 
hdp - can doi ke toan ma nhiing thong tin kinh te dude xii ly, 
lUa chon, cung. cap tren cac bao cao ke toan mot each khoa 
hoc, hdp ly, giup cho nha quan ly co nhutng quyet dinh mang 
tinh chien lUdc trong nhieu moi quan he qua lai cua cac yeu 
to, cac qua trinh. 

Thong qua phUdng phap tong hdp - can doi mk nhiing 
thong tin tong hdp cua qua trinh san xuat kinh doanh da 
dude xuf ly, skng loc, no phan anh nhiing mat ban chat, 
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nhdng quan he can doi cd ban giup cho ngtfcJi sit dung thong 
tin co nhiing quyet dinh dung din mang tmh chien ltfdc va 
tong the. Cac nha quan ly co the nhitn dddc nhiing thong tin 
khai quat, tong hdp nh4't ve von, nguon von, ve qua trinh 
kinh doanh ma cac phifdng phap khac nhtf phi/dng phap 
chiing tir, phufdng phap doi dng tai khoan, tmh gia hhng boa, 
thanh phim... khong the cung c£p dddc vi nhiing thong tin 
do cac phtfdng phap khac chi cung cap thong tin rieng re ve 
tcfng nghiep vu, tvfng m&t, tiing qua trinh cua hoat dong san 
xu&t kinh doanh. 

Do do phiidng phap tong hdp - can doi ke toan c6 y nghia 
rat quan trong trong cong tac quan ly, dieu h&nh cac hoat 
dong kinh te. 

TijC nhGng thong tin nh&n diidc se giup cho cac nhk quan 
ly, dieu hanh kinh te thuc hien viec kiem tra giam sat, phan 
tich va danh gia tinh hinh ket qua hoat dong cua ddn vi, de 
t it do difa ra quyet dinh kip thdi dung din nhim khong 
ngiing nang cao hieu qua hoat dong cua ddn vi. 

Phiidng phap tong hdp - can doi ke toan diidc ting dung 
rong rai trong cong tac ke toan. Co the ting dung pbddng 
phap nay tren tiing bo ph&n tiki san va nguon von ho&c can 
doi ket qua chung cho toan bo qua trinh kinh doanh cua ddn 
vi hach toan. 

2. He thong bang tong hdp - can doi ke toan 

Hinh thtic bieu hien cu the cua phiidng phap tong hdp - 
can doi ke toan la he thong bang tong hdp can doi ke toan 
thiidng goi Ik Bao bieu ke toan. 

Trong cong tac thdc te, bao bieu la he thong bieu miu 
bao cao chu yeu phuc vu cho cac doi tiidng ben ngoai doanh 
nghiep (cac chu dau tii, ngan hang, cd quan quan ly cap 
tren, cd quan thue...). va cac nha quan ly trong noi bo 
doanh nghiep 

He thong bang tong hdp - can doi ke toan diidc xay dung 
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tren cd sd cac moi quan he von co cua doi ttfdng vh cac yeu 
ciu quan ly cu the cua tftng doi ttfdng ke toan, tQng yeu to", 
tQng qua trinh kinh te. 

Can doi la tinh chat von co gin lien vdi doi ttfdng ma ke 
toan phan anh va giam doc bieu hien qua moi quan he giQa 
tai san va nguon hinh thanh nen tai san. Ngoai ra no con 
bieu hien thanh nhQng quan he cu the ben trong cua ban 
than tai san, ban than nguon von va moi quan he giQa chung 
vdi nhau trong qua trinh van dong. 

Tinh can doi cua doi ttfdng ke toan con bit nguon tijt 
phtfdng phap ghi chep de phan anh moi quan he giQa cac doi 
ttfdng ke toan gin lien vdi cac nghiep vu ke toan cu the. 

Cac quan he can doi voh co cua doi ttfdng ke toan bao 
gom cac quan he can doi chung va quan he can doi bo ph&n. 

* Quan he can doi chung (hay goi Ik quan he can doi tong 
the) do la moi quan he can doi giQa tai san va nguon von (the 
hien qua Bang can doi ke toan) thoa man ding thQc: 

Tai san = Nd phai tra + Nguon voh chu sd hQu 

Va quan he can doi giQa thu - chi vdi ket qua kinh doanh 
lo hoac lai (the hien qua Bao cao ket qua kinh doanh) thoa 
man ding thQc: 

Ket qua hoat Thu nhap cCia Chi phi cua 

dong kinh = hoat dong kinh - hoat dong kinh 

doanh trong ky doanh trong ky doanh trong ky 

* Quan he can doi bo phan la quan he can doi cua tijfng 
loai von cu the, tQng loai nguon cu the, quan h§ can doi giQa 
so^ hien co va stf van dong cua tQng doi ttfdng: 

Von (nguon V6n (ngu6n Von (nguon Von (ngu6n 
von) hien co + von) tSng = v6n) giam di + von) hien 

dau ky them trong ky trong ky co cuoi ky 

Ben canh viec sft dung cac bang tong hdp - can doi ke 
toan, thi de dap Qng nhu ciu cung ctfp thong tin phuc vu cho 
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viec dieu hanh quan ly cac boat dong kinh te cua ddn vi, ke 
toan con thiet l&p mot so" bang tong hdp nhu: bang tong hdp 
cac khoan thu, chi bang tong hdp cong nd tong hdp chi phi 
san xu&t v& gia thanh san phdm... 

C£n cti vao mtic do tong quat, toan dien cua thong tin, 
can cti vao doi tUdng sti dung thong tin, vko cac moi quan he 
can doi cua doi tUdng ke toan trong bang tong hdp - can doi 
ke toan, he thong cac bang tong hdp can doi ke toan chia lam 
hai he thong: 

He thong bang tong hap can doi ke toan tong the (Bao cao 
tai chmh): la nhting bao cao ke toan lien quan den viec cung 
ctfp thong tin cho nhiing thanh vien ben ngoai doanh nghiep 
nhd nha dau tu, cd quan thue, nha tai chmh, cac chu nd, cac 
co dong... ve hoat dong kinh te, tinh hinh tai chmh cua ddn vi 
de cho ngUdi s it dung thong tin co quyet dinh thich ting. 
Thuoc bao cao thi chfnh thudng gom: bang can doi ke toan, 
bao cao ket qua kinh doanh, bao cao luu chuyen tiin te, 
thuyet minh bao cao tai chfnh, cac bao cao quyet toan ngan 
sach ho&c kinh phi... cac bao cao nay thudng dtidc xay dting 
dtia tren cac moi quan he can doi tong the cua doi tUdng hach 
toan ke toan. Cac bang tong hdp - can doi ke toan thupc loai 
nay phai l&p dung bieu mlu quy dinh cua nha nude. L&p vk 
gtii bao cao tai chmh phai dung ddn, kip thdi, day du, dung 
thdi han quy dinh. 

He thong bang tong hap - can doi ke toan bo phan (Bao 
cao ke toan quan tri): la nhting bao cao c6 lien quan viec 
cung cap thong tin phuc vu cho vide quan ly va dieu hanh 
hoat dong kinh te cua ban than ddn vi. Day la nhiing bao 
cao dtidc xay dting tren cd sd cac moi quan h§ can doi bo 
ph&n, phan anh nhting thong tin theo cac mat, cac linh vuc 
rieng re... tuy thuoc v&o nhu cdu thong tin cho quan ly. 
Chdng ban nhu cac bao cao ve tinh hinh thu - mua, dti trti 
va sti dung vat tti, tinh hinh chi phi thu mua, san xu£t, tieu 
thu tting mkt hang... so" lddng bao cao, ket cau mau bieu, 
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thcJi han lap cac bang tong hdp - can doi thuoc loai nky tuy 
thuoc vao nhu cau si } dung thong tin va dieu kien cu the 
cua tilng doanh nghiep. 

3* Nhiing cong viec chuan bi trifcta khi lap cac 
bang t&ig hdp - can doi k& toan 

Thong tin ke toan 1 k thong tin htfu ich phuc vu cho quan 
ly kinh te - tai chinh va de de ra cac quyet dinh kinh te. Vi 
vay, thong tin trong cac bao cao ke toan phai phan anh d£y 
du, chinh xac toan bo hoat dong kinh te - tai chinh cua ddn 
vi. Cac so" lieu trong bao cao difdc l&p tren cd sd cac so lieu 
di iOc ghi chep va tong hdp cf cac loai so ke toan. Do do, trtfdc 
khi lAp cac bang tong hdp - can doi ke toan, ke toan phai 
thtfc hien tot nhufng cong viec sau: 

- Thu nh&n day du cac chting til k£ toan ve cac nghiep vu 
kinh te phat sinh va hoan thanh den thdi diem lap cac bao 
cao ke toan. 


- Ho&n thanh viec ghi so cac nghiep vu kinh te da phat 
sinh vk hoan th&nh den thdi diem l&p cac bao cao ke toan. 
Khoa so ke toan, doi chieu so" lieu tren cac so ke toan co 
lien quan. 

- Doi chieu va xac minh cac khoan nd. 

- Tien hanh kiem ke tai san, so sanh, doi chieu gida so" 
lieu ghi so vdi so lieu kiem ke thtfc te" 

- Tien hanh doi chi£u so" lieu tren so ke toan (neu co 
chenh lech gitfa so lieu tren so ke toan cua ddn vi vdi so lieu 
thtfc te kiem ke, hay so" li£u doi chieu vdi cac ddn vi lien 
quan) nh&m dam bao tinh thiic te cua so" lieu ke toan. 

- Kiem tra tmh chinh xac cua vi^c ghi chep tren cac tk\ 
khoan tong hdp va chi tiet bSLng each l&p bang can doi phat 
sinh, bang chi tiet so" phat sinh. 

- ChufJn bi cac mau bao cao vk tien hanh \kp cac bao cao 
ke toan. 
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4. Bang can doi ke toan 

4.1. Khdi niem vd y nghla cua bang can dot ketodn 

4.1.1. Khdi niem 


Tai san va nguon hinh thanh tai san thuoc doi tUdng 
hach toan ke toan la sU thong nh&t bien chting gitia hai m&t 
doi lap cua von. Moi mat do cua von (tai san hoac nguon von) 
tU no lai la nhting he thong v6i ket cau phtic tap, co the phan 
loai theo nhieu each khac nhau. Mac dh vay, moi loai von cu 
the vdi moi loai nguon ttfdng ting vSn can co can doi dtfdc duy 
tri tUdng doi (it nh&t la tren y niem). SU s&p xep tai san va 
nguon von theo mot tr&t tu nhat dinh co c&n cu! khoa hoc 
dam bao phan anh toan bo von cua ddn vi hach toan tai mot 
thdi diem cu the trong moi quan he vdi nguon von huy dong 
dude thUc hien qua Bang can doi ke toan. 

Bang can doi ke toan la mot bang tong hdp - can doi tong 
the cua mot doanh nghiep hoac mot to chute, phan anh tong 
quat tinh hinh von kinh doanh cua ddn vi ve tai san va 
nguon von tai mot thdi diem nhat dinh b&ng hinh thai tien 
te. Thdi diem quy dinh la ngay cuoi cung cua ky bao cao. 


4.1.2 . Y nghla 

Bang can doi ke toan cung cap thong tin can thiet de 
nghien ctiu, danh gia tong quat tinh hinh ve thi san va ket 
qua boat dong kinh te, tinh hinh sti dung von, kinh phi, cac 
moi quan he kinh te va trien vong tai chmh cua ddn vi. 

4.2. Noi dung vd ket cau cua bang can doi ketodn 

Bang can doi ke toan thilc chat la bang can doi gitia tai 
san va nguon hinh thanh nen tai san cua doanh nghiep vao 
cuoi ky hach toan. 

Ket cau cua Bang can doi ke toan r£t da dang ve hinh 
thtic. Bang co the dUdc ket cau theo kieu 1 hen (theo chieu 
doc), theo kieu 2 ben (theo chieu ngang). 
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Neu trinh bay theo kieu 1 ben (theo chieu doc) thi phln 
ben tren cua bang goi la tai san, ph£n ben dtfdi cua bang goi 
la nguon von. The hien dudi dang ralu bieu nhtf sau: 

Kieu ket cau doc 

BANG CAN 00\ KE TOAN 


■a 

Chi tieu 

So tien 


Tai san (von) 

(Von ph^n theo ket cau von) 



Tong cong 

A 


Ngu6n von (Nguon hinh thanh cua von) 



Tong cong 

B 


Neu trinh bay theo kieu 2 ben (theo chieu ngang) thi ben 
trai cua bang goi la tai san, ben phai cua bang goi la nguon 
von. The hien dtfdi dang mliu bieu nhtf sau: 


Kieu ket cau ngang 

BANG CAN f>OI KE TOAN 


Tai san 

Tien 

Nguon von 

Tiin 

I. Tai san 

II. Tai san 

— 

I. Nguon vdn 

II. Nguon von 

— 

Cong tai Scin 


Cong ngu6n von 



Nhu vay du ket cau theo kieu nao thi noi dung cua bang 
can doi ke toan cung bao gom hai phan: 


- Tai san: Phan anh toan bo tai san hien co d ddn vi den 
cuoi ky bach toan. Cac tai san nay dutdc phan theo nhiing 
tieu thiic nhtft dinh de phan anh dUdc ket ctfu cua von kinh 
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doanh. Cac loai tki san thufdng sip xep theo tmh luan chuyen 
cua tai san. Cu the la: 

+ Triidc het la tai san dai ban, sau do la tai san ngin 
ban thtfdng dtfdc sip xep theo tuan tU (nguyen vkt lieu, cong 
cu dung cu, chi phi san xu&"t kinh doanh dS dang, thanh 
phim, cac khoan phai chi, von bing tien). 

Hoac ben tai san, co the sip xep cac bo ph&n tren theo 
tuin td ngtfdc lai. 

+ Trtfdc het la tki san lau dong gom: von bing tien, dau 
ttf ngin han, cac khoan thu, hang hoa ton kho. Sau do mcri 
den tai san co djnh. 

Xet ve m&t kinh te: so" lieu ben 'Tai san’* the hien tai san 
va ket ciu cac loai tai san cua doanh nghiep hien co d thdi ky 
lap bao cao, tai cac khau cua qua trinh kinh doanh, de tit do 
co the danh gia tong quat n£ng ldc san xu&'t kinh doanh va 
trinh do sit dung von cua ddn vi. 

- Nguon von: Phan anh nguon hinh thanh tai san cua 
doanh nghiep den cuoi ky hach toan. Vi$c sip xep cac nguon 
von co the co hai each: 


+ Cach 1: chia thanh nguon von chu scf htiu v& nguon von 
vay nd, sau do phan theo pham vi set dung cu the. 

+ Cach 2: nguon von vay nd sau do mdi den nguon von 
chu s3 hulu (nguon von tU c6). 

Xet ve mat kinh te: So lieu ben “Nguon von” the hien cac 
nguon von ma ddn vi dang si t dung trong ky kinh doanh. Ty 
le va ket cau cua tCmg nguon von phan anh tinh hinh tki 
chinh cua doanh nghiep. 

Xet ve m&t phap ly: So' lieu ben "Nguon von” the hien 
trach nhiem ve mat phap ly cua doanh nghiep doi vdi nha 
nddc, doi vdi ngan hang, vdi c&p tren, v6i khach hang, va can 
bo cong nhan vien cua ddn vi ve tki san dang sit d^mg. 
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4.3. Tinh chat cart doi cua bang can doi ketodn 

Tit bang can doi ke toan co the xem xet quan he can doi 
titng bo ph&n von, nguon von cung nhtf cac moi quan he khac 
va thong qua nghien cufu cac moi quan he do giup cho ngtfdi 
quan ly thay ro tinh hinh huy dong nguon von chu sd hutu va 
ngudn vay nd de mua s&m tifng loai thi san hoac quan he 
giuta cong nd va kha nang thanh toan v.v... Tit d6 co phudng 
hudng va then phap kip thdi hao dam cac moi quan he can 
doi von cho hoat dong tai chinh thtfc stf trd nen co ldi, tiet 
kiem va co hieu qua. 

Trong moi trtfdng hdp giiia tai khoan va bang can doi ke 
toan co moi quan he ch£t che trong chu trinh ke toan. 

Tinh chat quan trong nhat cua Bang can doi ke toan la 
tinh “can doi”, nghia la tong so tien ben thi san va tong so" 
tien ben nguon von phai luon luon blng nhau. Tinh “can doi” 
la tht yfiii khach quan vi ddn vi hien co bao nhieu thi san thi 
phai co hay nhieu nguon hinh thanh nen tai san. Tai san va 
nguon von la hai mht cua cung mot khoi ltfdng tai san cua 
ddn vi. No dUdc tinh toan va bieu hien b&ng tien d cung mot 
thdi diem nen tit yeu chung phai b&ng nhau “can doi” v6i 
nhau. Vi the, tinh chit “can doi” cua bang can doi ke toan la 
luon luon ton tai va tat yeu. No cung la khai niem ban dlu 
va cd sd cua khai niem can doi trong ke toan. 

Bang can doi ke toan dUdc lap vao mot thdi diem nhlt 
dinh. Do do, trong qua trinh boat dong kinh te hang ngay, 
moi khi co mot nghiep vu kinh te phat sinh, tit nhien se din 
den tinh hinh tai san va nguon von thay doi, tit d6 din den 
bang can doi cung thay doi do cac hi§n tUdng kinh te xuat 
hien. Mac du vly, tinh chat “can doi” cua bang can doi ke 
toan vln grfl nguyen. 

Do vly, tuy cac nghiep vu kinh te phat sinh nhieu, da 
dang va lien tuc, nhUng xet tit g6c do sU anh htfdng cua 
chung doi vdi bang can doi ke toan, ngtfdi ta co the quy thlnh 
4 trudng hdp sau: 
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VI du: Gia sijf tai doanh nghiep A co bang can doi ke toan 
vao ngay 31/12/nam N nhu sau: 


Bon vi tinh: 1.000 ddng 


Tai san 

So tien 

Nguon von 

So tien 

Tien mat 

200.000 

Phcii tra ngifdi ban 

200.000 

Tien gul ngan hang 

100.000 

Nguon von kinh doanh 

400.000 

Nguyen vat lieu 

100000 



Cong cu dung cu 

200.000 



Cong 

nm 

Cong 

600.000 


* Truing hdp 1 - Tai san tang - Tk\ san giam 


Day la mot hien ttfdng kinh te xay ra lam cho mot khoan 
tai san nay tang, mot khoan tai san kia giam, t&ng, giam 
ciing mot dai ltfdng, nghTa la hien ttfdng kinh te nay chi gay 
nen stf bien dong giQa cac loai tki san, khong co quan he gi 
den ben nguon von. Nhtf vay tong so tai san cua bang can doi 
ke toan khong bien dong, quan he “can doi” v&n giii nguyen. 

Vi du: Rut tien g&i ngan hang ve nhap quy tien mkt 
100.000 dong 

Nd TK “Tien mat”: 100.000 dong 

Co TK 'Tien gtfi ngan hang'*: 100.000 dong 

Stf bien dong the hien qua bang can doi ke toan: 

Sau khi nghiep vu phat sinh 


Don vi tinh: l.OOOd 


Tai san 

So tien 

Nguon von 

So tien 

Tien mat 

300.000 

Phai tra ngifdi ban 

200.000 

Tien gul ngan hang 

0 

Nguon von kinh doanh 

400.000 

Nguyen vat lieu 

100.000 



Cong cu dung cu 

200.000 



Cong 

600.000 

Cong 
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Nh&n xet: Sau khi nghiep vu kinh te nky xay ra, tai san 
cua doanh nghiep bien dong, tien gui ngan hang giam di 
100*000, nhung tai san cua doanh nghiep tai quy tien mat lai 
tang them 100.000. V&y tong tai san va tong nguon von cua 
bang can doi ke toan khong thay doi, quan he can doi vSn giU 
nguyen, chi thay doi cac khoan muc tai san, mot khoan t&ng, 
mot khoan giam vh t&ng giam cung mot dai ltfdng nen tong 
so khong thay doi* 

Ta co dkng thtic: Tong tai san = Tong nguon von 
(200.000 + 100.000) + (100.000 - 100*000) + 100.000 + 
200.000 = 200.000 + 400.000 

* TrUcJng hdp 2 - Nguon von nay tang - Nguon von kia giam 
Day \k mot hien tUdng kinh te xay ra lam cho mot 
nguon von nky tang, mot nguon von kia giam, tang cung 
mot dai lddng, chi bien dong ben nguon von khong co quan 
he gi vdi ben tai san. TrUdng hdp nay tong so nguon von cua 
bang can doi cung khong thay doi. Tfnh chat “Can doi” van 
gitf nguyen. 

Vi du: Vay ngkn han ngan hang de tra nd cho ngiidi ban: 
100.000 dong 

Nd TK “Phai tra ngi/di ban”: 100.000 dong 
Co TK “Vay ngan ban”: 100.000 dong 
Stf bien dong the hien qua bang can doi ke toan: 

Sau khi nghiep vu phat sinh 


Dan vi tinh: 1,000 dong 


Tai san 

So tien 

Nguon von 

So tien 

Tien mat 

200.000 

Vay ngan han 

100.000 

Tien gdi ngan h&ng 

ibo.ooo 

Phai tra ngufdi ban 

100.000 

Nguydn vat lieu 

100.000 

Nguon von kinh doanh 

400.000 

C6ng cu dung cu 

200.000 



Cong 


Cong 

600.000 
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Hien ttfdng nay da lam cho nguon von cua doanh nghiep 
do vay nd ngkn ban ngan hang t&ng len 100.000, dong thdi 
giam nguon von cua doanh nghiep do da tra nd cho khach 
hang \k 100.000. Ta th£y hien tUdng kinh te nay lam tang 
mot nguon von nay va giam nguon von khac, t&ng giam cung 
mot so" tien la 100.000 nen tong so" tien ben tai san vln bang 
tong so" tien ben nguon von. 

Ta co ding thiic: Tong tai san = Tong nguon von 

200.000 + 100.000 + 100.000 + 200.000 = 100.000 + 
(200.000 - 100.000) + 400.000 

* Truing hdp 3 - Tki san tang - Nguon von tang. 

Day la mot hien tiidng kinh te xay ra la cho mot khoan 
tai san tang, dong thdi mot nguon von cung t&ng. Loai hien 
tUdng kinh te co quan he ca hai ben tai san va nguon von. 
Tong tai san wk tong nguon von cua bang can doi ke" toan 
cung tang nhtfng quan he '‘can doi” v&n khong thay doi. 

Vi du: Bo sung them nguon von kinh doanh bing Tien 
giii ngan hang Ik 200.000 dong 

Nd TK “Tien giii ngan hang’*: 200.000 dong 

Co TK “Nguon von kinh doanh”: 200.000 dong 

Hien ttfdng kinh te nky xay ra lam cho tai san cua 
doanh nghiep b&ng tien giii tai ngan hang tkng them 
200.000 (tai san tang) wk nguon von kinh doanh cua doanh 
nghiep cung tkng them 200.000 (nguon von t&ng). Nhtfng 
tong so" tien ben tai san vSn bfing nguon von va quan h| 
“can doi” khong thay doi. 

Stf bien dong the hien qua bang can doi ke toan: 

Sau khi nghiep vu phat sinh 
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Dan vi tinh: 1.000 dong 



Ta co ding thiic: Tong tai san = Tong nguon von 
200.000 + ( 100.000 + 200 . 000 ) + 100.000 + 200.000 = 
200.000 + (400.000+ 200.000) 

* TrUdng hdp 4 - Tai san giam - Nguon von giam 
Day la mot hien tufdng kinh te xay ra lam cho mot khoan 
ben thi san giam dong thdi mot khoan ben nguon von cung 
giam. Loai hien tifdng kinh te co quan he ca ben tai san va 
ben nguon von, tai san giam, nguon von cung giam theo, ca 
hai ben cung giam mot dai ltfdng. Do do tong so" tai san, tong 
so' nguon von cua bang can doi ke toan giam, tai san va 
nguon von cung giam dong deu nen quan he “can doi” vin 
khong thay doi. 

Vi du: Doanh nghi^p da dung tien giii ngan hang de tra 
bdt cong nd cho ngtfbi ban: 100.000 dong 

Nd TK “Phai tra ngtfdi ban”: 100.000 dong 

Co TK “Tien giii ngan hang”: 100.000 dong 
Hien tUdng kinh te nay xay ra lam cho tai san b4ng tien 
giii ngan hang cua doanh nghiep giam di 100.000, dong thdi 
cung \km giam bdt cong nd phai tra cho ngtfdi ban la 100.000. 
Vi vay tong so tien ben tai san va tong so tien ben nguon von 
cua bang can doi ke toan cung thay doi, ca 2 ben cung giam 
di 1 so tien la 100.000. Tong so tien hai ben tai san va nguon 
von cua bang can doi ke toan vim b&ng nhau. 
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Su bien dong the hien qua bang can doi ke toan: 
Sau khi nghiep vu phat sinh 


Dcfn vi tinh: 1.000 dong 


Tai san 

So tien 

Nguon von 

So tien 

Tien mat 

200.000 

Phai tici ngudi ban 

100.000 

Tien gurt ngan hang 

0 

Nguon von kinh doanh 

400.000 

Nguyen vat lieu 

100.000 



Cong cu dung cu 

200.000 



Cong 

500.000 

Cong 

500.000 


Ta co dang thGc: Tong tai san = Tong nguon von 


200.000 + ( 100.000 - 100 . 000 ) + 100.000 + 200.000 
=(200.000 - 100.000) + 400.000 

4A> Nguyen tdc vd phUctng phdp chung lap bang 
can doi ke loan 


De lap bang can doi ke toan de dang, nhanh chong va 
trung thuc trUdc het phai hoan tat vi§c ghi so ke toan den 
thdi diem lap bang, tien hanh khoa so tai khoan, kiem tra, 
doi chieu so lieu giGa cac so ke toan lien quan de dam bao 
tinh khdp dung cua so lieu giGa cac so ke toan. Tiep do, can 
cG vao chi tieu tren bang can doi ke toan va so" du cuoi ky cua 
tai khoan de phan anh theo nguyen t&c: 

- So du ben Nd cua tai khoan se dude ghi vao ben 
“Tai san”. 


- So du ben Co cua tai khoan se dUdc ghi vao ben 
“Nguon von”. 

Doi vdi tai khoan vGa co so du ben Nd, lai dong thdi co 
so du ben Co (nhu cac tai khoan thanh toan “Phai thu cua 
khach hang”, “Phai tra ngUcli ban”... tuyet doi khong dUdc 
bu trG so" du ma c&n cG vao so" du chi tiet cua tGng khach nd, 
chu nd, tong hdp rieng so du Nd, so du Co de ghi vao cac chi 
tieu cho phu hdp vGi hai ben “Tai san” va “Nguon von”. Khi 
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lap bang can doi ke toan chn ltiu y mot so trtidng hdp ngoai 
le sau: 

- Cac thi khoan “Dti phong phai thu kho doi’*, “Hao mon 
TSCD”... mhc dii co so' dti ben Co nhting dude ghi ben “Thi 
san” bhng each ghi do hohe dht trong ngoac ddn.Caeh ghi 
nay nhhm giup cho ke toan xac dinh chinh xac gia tri thtic 
cua tai san. 

- Cac tai khoan “Chenh lech danh gia lai tai san”, “Ldi 
nhuan chtia phan phoi”,... co the c6 so' dti Nd hohe dti Co 
nhting phai dtidc ghi ben “Nguon von”. Neil dti ben Co thi ghi 
binh thtidng, neu dti ben Nd thi phai ghi do hoac dat trong 
ngoac ddn de xac dinh dung tong so nguon von. 

4.5. Moi quan he gii/a bang can doi ke toan vdi tai 
khoan ketoan 


Trong cong tac ke toan, viec lap bang can doi ke toan 
dtidc tien hanh dinh ky, tai mot thdi diem nhat dinh (cuoi 
thang, quy, nam). Sd dl nhti vhy vi cac hoat dong kinh te xay 
ra thtidng xuyen vdi quy mo lcfn nen ke toan khong the va 
khong can thiet ext sau moi nghiep vu kinh te phat sinh lai 
lap mot bang can doi ke toan mdL Lam nhu vay se vila ton 
cong stic, tien cua, nhan ltic va lang phi thdi gian. Cho nen, 
thay vi lhp bang can doi ke toan mdi, ke toan se dung tai 
khoan de phan anh ghi so, tti do, tong hdp so lieu de lap bang 
can doi ke toan mdi. Co the khai quat moi quan he gitia bang 
can doi ke toan vdi tai khoan ke toan tren nhting net sau: 

- Ket cau cua thi khoan ke toan va cua bang can doi ke 
toan dtidc xay dting trong moi quan he phu hdp vdi nhau. 

- Dau ky, can cti vao so ke toan (thi khoan ke toan) cua 
ky trtidc de ghi chuyen so dti vao so ke toan (tai khoan ke 
toan) cua ky nay, co the can cti vao so' lieu d bang can doi ke 
toan ky trtidc de kiem tra lai viec ghi so dti dau ky vao so ke 
toan. Va kiem tra so'lieu bhng phtidng trinh: 

So dti cuoi ky cua ky trtidc = So dti dau ky cua ky nay. 
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- Trong k£, can cut vio chting t it phan anh cac nghiep vu 
kinh te phat sinh, ke toan dinh khoan va ghi vao so ke toan 
cua cac tai khoan. 

- Cuoi ky, khoa so ke toan, tmh ra so* du cuo'i ky cua cac 
tii khoan vi lay so lieu de lip bang can doi ke toan mdi. 

- De dam bao tmh trung thUc, hop ly cua bang can doi k£ 
toan trUdc khi lap bang, ke toan phai tien hanh doi chieu, 
kiem tra so lieu hach toan. Mot trong cac phUdng phap kiem 
tra dude set dung la phUdng phap lip bang can doi tai khoan. 
Bang nay dUdc lap bing each liet ke toan bo tai khoan ma 
ddn vi si dung cung so du diu ky, so" phat sinh trong ky, so' 
dii cuoi ky cua cac tii khoan, die trUng cua bang li 3 cot so' 
tong cong = nhau ting doi mot. 

Tong so du Nd dau ky (cuoi = Tong so du co <Jau ky (cuoi ky) 
ky) cua tat ca cac tai khoan c£ia tat ca cac tii khoan 

Tong cong so phat sinh ben _ Tdng so phat sinh ben C6 cCia 

Nd cCia cac tk\ khoan tit ck cac tai khoin 

Vi du: Tai mot doanh nghiep hacb toan hang ton kho 
theo phUdng phap ke khai thudng xuyen va tmh thue GTGT 
theo phUdng phap khi'u trxt co tai lieu thing 02/nam N nhu 
sau: (Ddn vi tmh: 1.000 dong) 

I. So du diu ky 

TK “Tien mat”: 200.000, TK “Nguon von kinh doanh”: 
1.130.000, TK “Phai tra ngUdi ban”: 350.000, TK “Phai tra 
CNV”: 40.000, TK “TGNH”: 700.000, TK “Nguyen lieu, vit 
lieu”: 500.000, TK “Cong cu dung cu”: 50.000, TK “Phai thu 
ngudi mua”: 250.000, TK “Thue GTGT phai nop”: 100.000, 
TK “Ldi nhuin chUa phan phoi”: 80.000; 

II. So' phat sinh trong ky 

- Thu tien hang ngudi mua nd ky trUbc bing tien gii 
ngan hang la 200.000. 
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- Rut tien gud ngan hang ve nhap quy tien mat 100.000 

- Dung tien giti ngan h&ng mua nguyen vat lieu tri gia 
ca thue 220.000, thue suat thu£ GTGT la 10%. 

- Bo sung nguon von kinh doanh bang ldi nhu&n chtfa 
phan phoi 20.000 

- Dung tien mat tra ltfdng cong nhan vien 40.000 

- Dung tien mat tra nd cho ngtfdi ban: 250.00 
III. Yeu cau 

1. Dinh khoan cac nghiep vu kinh te phat sinh 

2. L&p bang can doi ke toan diu ky, va cuoi k£. 

Lai gidi 

1. Dinh khoan 

- Nd TK “Tien giii ngan hang" 1 : 200.000 

Co TK “Phai thu khach hang”: 200.000 

- Nd TK ‘Tien mat”: 100.000 

Co TK ‘Tien gtfi ngan hang”: 100.000 

- Nd TK “Nguyen lieu, vat lieu”: 200.000 

Nd TK “Thue GTGT dufdc khau trfif: 20.000 
Co TK “Tien guti ngan hang”: 220.000 

- Nd TK “Ldi nhuan chtfa phan phoi”: 20.000 

Co TK “Nguon von kinh doanh”: 20.000 

- Nd TK “Phai tra cong nhan vien”: 40.000 

Co TK ‘Tien mat”: 40.000 

- Nd TK “Phai tra ngtfdi ban”: 250.000 

Co TK ‘Tien m&t”: 250.000 

2. L&p bang can doi ke toan 
Bang can doi ke toan d&u ky: 
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BANG CAN DO\ KE TOAN 

Tai ngay 31701/N 


Tai san 

So ti£n 

Nguon von 

Sotiln 

1 Tien mat 

200.000 

1. Phai tra ngitdi ban 


2. Tien gui ngan h&ng 

700.000 

2. Thu£ GTGT phai nop 


3. Phai thu khach 
hang 

250.000 

3. Phai trS cdng nhan 
vien 

40.000 

4. Nguyen lieu vdt 
lieu 

500.000 

4. Nguon v6n kinh 
doanh 

1.130.000 

5. Cong cu dung cu 

50.000 

5. Ldi nhu§n chua 
phan phai 

80.000 

Cong 

1.700.000 

Cong 

1.700.000 


Sd do chit T cac nghiep vu kinh te phat sinh 


TK “Tien mat” TK “Phai tri nguoi ban” 


SDBK: 


SDBK: 

200.000 


350.000 

SPS: 

40.000 (5) SPS: 

SPS: 0 

100.000(2) 

250.000 (6) 250.000 (7) 


Cong SPS 

Cong SPS 


100.000 

290.000 250.000 

0 

SDCK: 


SDCK: 

10.000 


100.000 
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TK “Thu6 GTGT phai ndp” 


TK "Tien gui ngin hang” 


SDBK: 


SDBK: 

700.000 


100.000 

SPS: 

100.000 (2) 

SPS: 0 

200.000(1) 

220.000 (3) 


Cong SPS: 


Cong SPS: 0 

200.000 

320.000 


SDCK: 


SDCK: 

580.000 


100.000 


TK “Ph&i thu khach hang” TK “Phai tra cong nhan vi£n” 


SDOK: 

250.000 



SDBK: 40.000 

SPS 

200.000(1) 

SPS: 40.000 

SPS: 0 

Cong SPS: 0 

200.000 


SDCK: 0 

SDCK: 50.000 




TK “Thue GTGT phai nop” 

TK “Ngudn v6n kinh doanh” 


SDBK: 0 


SDBK: 

1.130.000 

SPS: 


SPS: 

20.000 (3) 


20.000 (4) 

Cong SPS: 


Cong SPS: 

20.000 


20.000 

SDCK: 20.000 


SDCK: 

1.150.000 
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TK “Nguyen lieu, vat lieu” TK “Ldi nhuan chua phan phoi” 


SDDK: 

500.000 


SDGK: 80.000 

SPS: 

200.000 (3) 

SPS: 20.000 

SPS: 0 

Cong SPS: 

200.000 

SDCK: 

700.000 


SDCK: 60.000 


TK “Cong cu, dung cu” 

SDOK: 50.000 
SPS: 0 

SDCK: 50.000 
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Chitting VI 

S(i KE TOAN VA HlNH THlfc Kl TOAN 

1. So ke toan 

2.2. Khai niem va y nghla ho ketodn 

1.1 A. Khai niem 

So ke toan la cac tcJ so theo mlu quy dinh dung de ghi 
chep, he thong va liiu trtf cac nghiep vu kinh te, tai chmh da 
phat sinh theo noi dung kinh te va theo trinh t \i thdi gian co 
lien quan den doanh nghiep. 

1.1.2. Y nghla 

So ke toan la phudng tien diidc sit dung de thu nhan, 
cung cap v5 luu trtf thong tin theo titng doi titdng ke toan 
phuc vu cho cong tac ke toan va cong tac quan ly thitdng 
xuyen, kip thdi titng loai tai san, titng nguon von hinh thanh 
tai san. 

Nhd co so ke toan ma cac nghiep vu kinh te phat sinh ghi 
chep rdi rac tren cac chiing tit goc ditdc phan anh d£y du, co 
he thong theo titng doi titdng ke toan de tit do ke toan co the 
tong hdp sd lieu cac bao cao ke toan, phan tfch va danh gia 
tinh hinh ve tai san, va ket qua cac boat dong kinh te cua 
ddn vi tai mot thdi diem va trong titng thdi ky nhat dinh. 

2.2. Cdc loai ho k& toan 

■ 

O S >r 

So ke toan la phudng tien de cap nhkt va he thong hoa 
cac nghiep vu kinh te phat sinh theo titng doi titdng ke 
toan. Song doi titdng ke toan rat phong phu, da dang ve noi 
dung kinh te, ve dac diem van dong va co yeu cau quan ly 
khac nhau, nen de phan anh cac doi titdng ke toan, so ke 
toan cung bao gom nhieu loai khac nhau. Mat khac, xuat 
phat til nhu cau sit dung thong tin cua cac nha quan ly va 
trinh do phat trien cua cong nghe thu nhan va xit ly thong 
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tin, he thong so ke toan cung khong ngitng dtfdc cai tien va 
ho&n thien. 

Moi doanh ngghiep chi co mot h6 thong so ke toan cho 
mot ke toan nam. So ke toan gom so ke toan tong hdp va 
so ke toan chi tiet. 


- So ke toan tong h<Jp gom: So nhat ky, So cai. 

- So ke toan chi tiet, gom: So, the ke toan chi tiet. 

Nha nude quy dinh bat buoc ve mlu so, noi dung va 
phudng phap ghi chep doi vdi cac loai So cai, So nhat ky. 
Quy dinh mang tmh hifdng dan doi vdi cac loai so, the ke 
toan chi tiet. 


Can cii vao dac trUng khac nhau cua so ke toan mk ngUdi 
ta co the chia cac so ke toan th&nh cac lo^i sau: 

1.2. 1. Phdn loai theo noi dung ghi chep 

1.2.1.1. So ke toan tong hdp 

a) So nh&t ky: Dung de ghi chep cac nghiep vu kinh te, 
t&i chinh phat sinh trong tting ky ke toan va trong mot nien 
do ke toan theo trinh tU thdi gian va quan he doi ting cac tai 
khoan cua cac nghiep vu do. So" lieu ke toan tren so Nhat ky 
phan anh tong so phat sinh ben Nd va ben Cd cua t&"t ca cac 
tki khoan ke toan sir dung d doanh nghiep. 

So nh^Lt ky phai phan anh day du cac noi dung sau: 

- Ng£y, thang ghi so; 

- So" hieu vh ng&y, thang cua chting tit ke toan dung lam 
can cti ghi so; 

- Tom tat noi dung cua nghiep vu kinh te, tai chinh 
phat sinh; 

- So tien cua nghiep vu kinh te", tai chinh phat sinh. 

b) So cai: dung de ghi chep cac nghiep vu kinh te, tai 
chinh phat sinh trong tifng ky va trong mot nien do ke toan 
theo cac t&i khoan ke" toan dUdc quy dinh trong he thong tai 
khoan ke toan ap dung cho doanh nghiep vtfa vk nho. So" lieu 
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ke toan tren So cai phan anh tong hdp tinh hinh tai san, 
nguon von, tinh hinh v& ket qua hoat dong san xuift kinh 
doanh cua doanh nghiep. So cai phai phan anh dfiy du cac 
noi dung sau: 

- Ngay, thang ghi so; 

- So hieu va ng&y, thang cua chting txt ke toan dung lam 
can ctjf ghi so; 

- Tom tat noi dung cua nghiep vu kinh te, tai chinh 
phat sinh; 

- So tien cua nghiep vu kinh te, tai chinh phat sinh ghi 
\ko ben Nd hoAc ben Co cua tai khoan. 

1.2.1.2. So ke toan chi tiet 

So ke toan chi tiet la so dung de ghi chep cac nghiep vu 
kinh te, tki chinh phat sinh lien quan den cac doi ttfdng ke 
toan ckn thiet phai theo doi chi tiet theo yeu c£u quan ly. So 
lieu tren so ke toan chi tiet cung cap thong tin phuc vu cho 
viec quan ly tcfng loai tai san, nguon von, doanh thu, chi phi 
chua dtf dc phan anh tren So nhat ky va So cai. 

So" ltfdng ket cau cac so ke toan chi tiet khong quy dinh 
bat buoc. Cac doanh nghiep ckn cd vao quy dinh mang tinh 
hudng d&n cua Nha ntfdc ve so ke toan chi tiet va yeu c£u 
quan ly cua doanh nghiep de m3 cac so ke toan chi tiet c&n 
thiet, phu hdp. / 

1.2.1.3. So ke toan ket hdp 

So ke toan ket hdp la so ke toan dung ghi chep cac 
nghiep vu kinh te phat sinh vita theo dm ttfdng ke toan d 
dang tong quat veto theo cac doi ttfdng ke toan chi tiet, cu the 
(ghi theo tai khoan tong hdp ctfp 1 ket hdp vdi viec ghi chep 
chi tiet theo tai khoan c£p 3, 4) ho$c cac tki khoan chi tiet 
nhtf cac Nhat ky chting tcf. 

1.2.2. Phan loai theo each ghi chep 

- So ghi theo thtic ttf thdi gian: la so ke toan dung ghi cac 
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nghiep vu kinh te phat sinh theo tht X tu thdi gian nhu so 
Nh&t ky chung, So dang ky chting tit ghi so... 

- So ghi theo he thong: la so ke toan ghi chep nghiep vu 
kinh te phat sinh theo cac tai khoan (tong help, chi tiet) nhu 
So cai, So chi tiet. 

- So lien hop: la so ke toan ghi chep cac nghiep vu kinh 
te phat sinh ket hdp gitfa hai loai so tren nhu so Nhat ky - 
So cai. 


1.2.3. Phan loai theo kieu botri mdu so 

- So doi chieu kieu hai ben: la so ke toan tren do dude 
chia thanh hai ben de phan anh so" phat sinh ben Nd va so" 
phat sinh ben Co nhu So cai kieu hai ben. 

- So kieu mot ben: la so ke toan ma tren do so" phat sinh 
ben Nd va so" phat sinh ben Co dUdc bo" tri hai cot cung mot 
ben cua trang so nhu So cai kieu mot ben. 

- So kieu nhieu cot: la so ke" toan dung de ket hdp ghi so" 
lieu chi tiet b&ng each md nhieu cot ben Nd hoac ben Co cua 
tai khoan trong cung mot trang so nhu So cai kieu nhieu cot. 

- So kieu ban cd: la so ke" toan dUdc lap theo nguyen tac 
ket cau cua bang doi chieu so phat sinh kieu ban cd nhu So 
cai kieu ban cd trong hinh thtic Nh&t ky chting tit. 

1.2.4. Phan lai theo hinh thtic to chitc 

- So dong thanh quyen: la loai so ke" toan ma cac td so da 
dUdc dong thanh titng t&p nh&"t dinh. 

- So td rdi: la so ke toan ma cac td so dUdc de rieng re. 

1.3. Quy tac so ke toan 

1.3.1. Ghi soke toan 


1.3.1.1. Nguyen t&c chung 

Dua vao chtfng tit goc hdp phap, hdp le de dinh khoan roi 
tit do ghi vao cac so ke" toan co* lien quan theo dung mau, 
dung quy tac, dung phUdng phap. 

- TrUdng hdp ghi so bang tay phai theo mot trong cac hinh 
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thtic ke toan vk miu so ke toan theo quy dinh tai muc II - Cac 
hinh thtic ke toan. Ddn vi dtidc mcf them cac so ke toan chi tiet 
theo yeu cau quan ly cua ddn vi. 

- Trtibng hdp ghi ke toan bing may vi tinh thi doanh 
nghiep dtidc ltia chon mua hoac tti xay dilng philn mem ke 
toan phu hdp. Hinh thtic ke toan tren may vi tmh ap dung 
tai doanh nghiep phai dam bao theo quy dinh cua che do so 
ke toan: 

1.3.1.2. Cac giai doan ghi so 

* Giai doan 1 - Mcf so: 

Dau nam, ke toan can cti vao danh muc so ke toan da 
xay dung de md dky du cac loai so ke toan sti dung cho nam 
mdi. Doi vdi doanh nghiep m6i thanh l&p, so ke toan phai md 
tti ngay thanh lap. Ngticii dai dien theo phap lu&t va ke toan 
tracing cua doanh nghiep co trach nhiem ky duyet cac so ke 
toan ghi bang tay trtidc khi sti dung, hoac ky duyet vao so ke 
toan chfnh thtic sau khi in ra tti may vi tinh. 

Sau khi hoan thien cac thu tuc tren ke toan can cti vao 
so' dti cuoi n&m trtidc da dtidc chinh ly, kiem tra de ghi vao so' 
dti diu ky cua nkm nay, dong thdi tien h&nh doi chieu, kiem 
tra vdi so lieu ghi tren Bang can doi ke toan cuoi nam trtidc 
de doi chieu nham dam bao tinh chinh xac cua so' lieu ghi 
tren so ke toan. 

* Giai doan 2 - Ghi so: 

Viec ghi so ke toan nhDtt thiet phai can cti vao chting tti 
ke toan da dude kiem tra dam bao cac quy dinh ve chting tti 
ke toan. Moi so lieu ghi tren so ke toan bit buoc phai co 
chting tti ke toan hdp phap, hdp ly chting miph. Ne'u chting 
tti co lien quan den nhieu so ke toan thi phai co sti luan 
chuyen theo mot trinh tti hdp ly. Khi ghi so ke toan phai sti 
dung mtic tot, khong dtidc ghi xen ke, ghi chong len nhau, cac 
dong khong co so' lieu phai gach cheo, khi ghi sai phai stia 
theo cac phtidng phap stia sai ke toan, khong tay xoa, khong 
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dude l^Ly gi&y dan d&, khong dude dung hoa chit de s£fa chUa, 
cac chdng tit sai neu da ghi vao so ke toan thi khong dude tu 
y xe bo, thay the. 

* Giai doan 3 - Khoa so 

Khoa so ke toan do la tim so dU cuoi ky cua cac tai khoan 
va ghi vho so ke toan b&ng each cong so phat sinh Nd, phat 
sinh Co, roi tmh so" dxt cuoi ky. 

Cuoi ky ke toan phai khoa so trUdc khi lap bao cao thi 
chmh. Ngoai ra phai khoa so ke toan trong cac tracing 
help kiem ke hoac cac trUdng help khac theo quy dinh cua 
phap luat. 

1.3.2. Phitctng phap sita chi/a sai sot trong so ke todn 

Trong qua trinh ghi chdp, khong the tranh dUdc viec 
xay ra sai sot, khi phat hien so ke toan ghi bang tay co sai 
sot ke toan khong du<?e thy xoa lam mht dhu v£t thong tin, 
so" lieu ghi sai ma phai sUa chtfa theo mot trong cac phudng 
phap sau: 

1.3.2.1. PhUdng phap cai chinh 

La phudng phap true tiep thay the phhn ghi sai bang 
phhn dung va thUdng ap dung khi ph&n sai dUdc phat hien 
sdm, sai sot trong didn giai, sai sot trade khi cong don so lieu 
ttic la khong anh hudng den so" tien tong cong, khong lien 
quan den quan he doi dng cua cac tai khoan. 

Theo phudng phap nay, ke toan phai dung mUc do gach 
ngang phan ghi sai nhUng van dam bao nhin ro noi dung sai. 
Tren cho hi gach bd ghi con so ho£c chU dung vao khoang 
trong phia tren, ben canh ghi ro ho ten, chtf ky cua ke toan 
trudng hoac phu trach ke toan. 

1.3.2.2. Phudng phap bo sung 

Phudng phap nay ap dung cho trUdng hdp ghi dung ve 
quan he doi ting nhung so tien ghi so it hdn so tien ghi tren 
chting tit hoac la bd sot khong cong du so tien ghi tren chting 
tit. Theo phudng phap nay, ke toan phai l£p “Chting tit ghi so 
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bo sung” ghi bo sung bang mile thtfdng so ti£n chenh lech con 
thieu so vdi chctng tit. 

1.3.2.3. Phudng phap ghi do (Ghi am) 

Phtfdng phap nay dung de dieu chinh nhiing sai sot bang 
each ghi lai bang mile do hoac ghi trong ngogLe ddn but toan 
da ghi sai de huy but toan da ghi sai. Sau do ghi lai but toan 
dung bang mete thUdng de thay the. 

Phefdng phap nhy ap dung trong cac trefdng hdp: 

- Sai ve quan he doi etng giiia cac tai khoan do dinh 
khoan sai da ghi so ke toan tna khong the seta lai bang 
phtfdng phap cai chinh. 

- Phat hien ra sai sot muon sau khi da nop bao cao tai 
chinh cho cd quan co thzJm quyen. 

- Sai sot trong do but toan cl tai khoan da ghi so tien 
nhieu \kn hoic con so ghi sai lfln hdn con so ghi dung. 

Khi dung phtfdng phap ghi so am de dinh chinh cho sai 
thi phai lap mot “Chetng tit ghi so dinh chinh” do ke toan 
tracing hokc phu trach ke toan ky xac nhan. 

Vi du: 

* Trtfdng hdp 1: So da ghi so ldn hdn so thetc te phat sinh 

Nghiep vu 1: Doanh nghiep nit tien ged ngan hang ve 

nhap quy tien mat la: 250.000.000d 

- Ke toan ghi nham: 

Nd TK “Tien m£t ”: 520.000.000 d 

Co TK “Tien gii ngan hang”: 520.000.000 d 

Sau khi phat hien sai ke toan seta lai bang each ghi cung 
quan he doi etng thi khoan nhtf cu v6i so tien chenh lech theta 
bang but toan do dtfdc dinh khoan nhtf sau: 

Nd TK 'Tien mat H : (270.000.000 d) 

Co TK “Tien geri ngan hang”: (270.000.000 d) 

* Trtfcfng hdp 2: Ghi trung nghiep vu hai lan 

Sau khi phat hien sai ke toan seta bang each lap dinh 
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khoan mdi c6 cung quan he doi ling, cung so" phat sinh vh ghi 
so bang but toan do de xoa di gia tri ghi thiia. 

* Triidng hdp 3: Ghi sai dinh khoan. 

Khi phat hien, ke toan ghi lai dinh khoan da ghi sai 
bang mac do de xoa, sau do ghi lai dinh khoan dung bkng 
mUc thtfdng. 

Sii dung so" lieu d vi du tren 

Ke toan khi ghi nh£m: 

Nd TK 'Tien m&t520.000.000 d 

Co TK 'Tien giii ngan hang”: 520.000.000 A 

Khi phat hien va siia sai phai dong thdi ghi so bang hai 
dinh khoan: 

Nd TK 'Tien mat (520.000.000 d) 

Co TK "Tien g&i ngan hang 1 ’: (520.000.000 d) 

Va ghi lai but toan dung b&ng but toan thudng: 

Nd TK "Tien mat 250.000.000 d 

Co TK 'Tien giti ngan hang”: 250.000.000 d 

1.3.3 . Nguyen tdc lap va dang ky so ketodn 

TrUdc khi dung so ke toan phai hoan thien cac thu tuc sau: 

a) Doi vdi so ke toan dang quyen 

- Trang dau moi so phai ghi ro ten doanh nghiep, ten so, 
ngay md so, men do ke toan va ky ghi so, ho ten, chfl ky cua 
ngudi giQ va ghi so, cua ke" toan tracing va ngUdi dai dien 
theo phap lu&t, ngay ket thuc ghi so hoac ngay chuyen giao 
cho ngudi khac. 

- So ke toan phai danh so trang tit trang dau den trang 
cudi, giQa hai trang so phai dong dau giap lai cua ddn vi ke toan. 

b) Doi vdi so td rdi 

- Diu moi so td rdi phai ghi ro ten doanh nghiep, so" thu 
tu cua txlng td so, ten so, thang sU dung, ho ten ngtfdi giii va 
ghi so. Cac td rdi trade khi dung phai dUdc giam doc doanh 
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nghiep hoac dtfdc ngtfdi uy quyen ky xac nh&n, dong dau va 
ghi vao so dang ky sit dung td rdi. Cac so td rdi phai dude sip 
xep theo trinh ttf cac tai khoan ke toan v& phai dam bao sU 
an toan, de tim. 

- Trong nam neu can mcf them so, bo ph&n ke toan phai 
dien them vao ban danh sach ltfu b ddn vi dong thdi phai bao 
cao cho ddn vi ke toan ctfp tren biet. 

- So ke toan phai ghi kip thdi ddy du, chinh xac, nh£it 
thiet c&n cti vao chting t it hdp le, hdp phap da dUdc kiem tra 
trade khi ghi so. 

- Ddn vi ke toan phai l&p noi quy ghi so, dinh ky ghi so 
cho titng loai so de dam bao cho bao cao ke toan dufdc kip 
thdi, trung thuc. 

- Cuoi trang phai cong duoi, so cong b dong cuoi trang 
se ghi “chuyen sang trang sau” va d&u trang sau se ghi 
“chuyen sang"’ 

- Sau khi cac nghiep vu kinh te - tai chinh da ghi vho so 
thi tren chting tit c£n ghi dtfu hieu (thudng ghi tkt chtf V) de 
tranh ghi hai lan ho&c sai sot. Cung co the viet so" trang vao 
so cac chiing tit do. 

- Ddn vi phai khoa so ttfng thang vao ngay cuoi thang, 
cac nghiep vu kinh te - tai chinh phat sinh trong thang deu 
phai ket toan xong khi het thang vk trUcfc khi lap bao bieu 
cuoi thang. 

- Cam khoa so trade thcJi ban de \km bao bieu trade khi 
het thang va ckm lam bao bieu trade khi khoa so. 

- Hang ngay phai khoa so quy tien mkt. 

- Ddn vi ke toan phai lap va thuc hien che do kiem tra 
doi chieu so ke toan: 


+ Do! chieu gitfa cac so chi tiet vdi so tong hdp, it nhat 
moi thang mot lan. 

+ Doi chieu so quy va tien mat d quy hang ngay. 
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+ Doi chieu giiia so ke toan va so cua kho, it nhat moi 
thang mot l£n. 

+ Doi chieu giiia so tien giti ngan hang vdi ngan h&ng ndi 
md tai khoan moi tu£n mot l&n. 

+ Doi chi£u so du chi tiet ve cac tai khoan thanh toan nd 
va khach Mng vdi tifrig chu nd, txtng khach hang it nhat ba 
thang mot lin. 

- Cac ddn vi phai tien hanh khoa so cuoi n&m, nhQng 
dong ke con lai trong trang so khi khoa phai gach cheo de 
buy bo. 

- So m6i the hien su tiep tuc cong viec ke toan cua nkm 
cu, phai chuyen so du cua tat ca cac tai khoan nao con so" dtf 
nam cu sang so nam mdi (so dtf cuoi nam cua tai khoan nay 
trong so nkm cu se la so" dtf d£u nam cua cac tki khoan &y 
trong so nam mdi). 

- Neu c&p tren phat hien sai va ra lenh dinh chinh cac so" 
lieu tren bao cao ke toan co lien quan den so ke toan va so dif 
cua mot tai khoan, thi ddn vi ke toan phai dtfa vao tai li£u 
chinh thtic da dtfdc duyet ma tien hanh 14p cac chtfng tif dinh 
chinh va can cti vko d6 ghi vao so nam nay dong thdi phai ghi 
chu vao trang cuoi, dong cuoi cua so ke toan nam trtfdc 
nhtfng so" lieu dung kem bang sao chtfng ttf dinh chinh de 
tien tra ctfu. 

Can cut vao dieu kien va dac diem cu the cua ttfng ddn vi 
de xay dung phifdng an to chtfc he thong so sach ke toan c&n 
thiet, phu hdp v6i ddn vi (hay noi each khac Ik ltfa chon hinh 
thtic ke toan ap dung cho ddn vi bdi ilng vdi moi hinh thiic ke 
toan khac nhau so" ltfdng, ket cau, trinh ttf ghi chep vko cac 
so ke toan cung khac nhau). 

Cuoi nam, ddn vi phai l&p danh sach t£t ca cac so ke 
toan dung cho nam sau va d&ng ky cho cd quan c4"p tren, cd 
quan thue. He thong so ke toan l&p phai dam bao he thong 
hoa dtfdc to&n bo thong tin ve hoat dong kinh te - thi chinh 
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de l&p bao cao k£ toan nhiim cung c4p thong tin phuc vu cho 
quan ly kinh te - tai chinh. 

1.3.4. Nguyen tacghi so ke toan tren may vi tinh 

Cung vdi si 1 phat trien cua cong ngh§ thong tin, may vi 
tinh dddc xem la mot cong cu dac hie de thtfc hien cong viec 
thu nh&n va xd ly thong tin gkn lien vdi tdng hinh thtic ke 
toan cu th£ thong qua nhdng ph£n mem ke toan dtfdc thiet 
lap da dang vk phong phu. Phan mem ke toan la mot childng 
trinh cac lenh logic theo mot trinh tu nh4t dinh tit tren 
xuong, nhd co chtfdng trinh cai dat trong may vi tinh nen dd 
lieu khi nh4p vao (thong tin dl lu vao) may se xd ly theo 
childng trinh cho ra cac so ke toan, cac bao cao (thong tin d£u 
ra) bao dam dildc tinh nhanh nhay va kip thefi cua thong tin 
ke toan cho cac nha quan ly. Chinh vi nhflng ifu diem vtfdt 
troi nhil v4y m k trong cong tac hach toan ke toan tai cac 
doanh nghiep ph£n mem ke toan dildc si dung rong rai va 
phat huy vai tro quan trong trong viec xd ly thong tin ke 
toan, dam bao viec xd ly so lieu ke toan mot each nhanh 
chong, kip thdi, chinh xac dap dng dildc nhu c£u thong tin 
doi vdi cac nha quan ly, cac nha d£u til quan tam den hoat 
dong san xu£t kinh doanh cua doanh nghiep trong thdi buoi 
nen kinh te thi tnfdng nhu hien nay. 

Khi sif dung may vi tinh trong cong tac ke toan, mac du 
caii true cua hinh thde ke toan khong thay doi, song viec to 
chile sd dung nhan vien lai co nhutng thay doi can ban do viec 
xii ly thong tin dildc cai dkt b&ng may vi tinh. 

Doi vdi ke toan tren may vi tinh, tien trinh ke toan dildc 
b£t d£u til khi lap chdng til, ghi so ke toan cho den khi l4p 
bao cao ke toan dinh ky. Tien trinh nay la viec phol hdp va 
thilc hien cac phildng phap ke toan va van dung cac hinh 
thde ke toan phu hdp. ap dung hinh thde ke toan nao, c£n 
ckn cd vao dieu kien cu the cung nhil dac diem hoat dong san 
xu£t kinh doanh cua tdng doanh nghiep. Do vay khi thde 
hien cong tac ke toan tren may vi tinh cong viec d£u tien la 
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chon ph&n mem ke loan thich hdp cho ddn vi. Hien nay de 
thlie hien cong tac ke toan tren may vi tinh cac doanh nghiep 
thtfcJng sir dung hinh thtic ke toan Nhat ky chung. 

2. Hinh thufc ke toan 

2.1. Khdi niem 

Hinh thtic ke toan hay con goi la hinh thtic to chtic he 
thong so ke toan do Ik viec ket hdp cac loai so ke toan co ket 
c£u khac nhau theo mot trinh tu va phUdng phap hach toan 
nhat dinh nham he thong hoa vk tmh toan cac chi tieu theo 
yeu cau quan ly kinh doanh. 

Tren thUc te doanh nghiep deTdc ap dung mot trong bon 
hinh there ke toan sau: 

- Hinh thtic Nh&t ky chung; 

- Hinh there Nh&t ky - So cai; 

- Hinh there Chting tti ghi so; 

- Hinh there Nhat ky - Chting tti; 

Doanh nghiep phai can cti vao quy mo, dac diem hoat 
dong san xu&t kinh doanh, yeu cku chu quan ly, trinh do 
nghiep vu cua can bo ke toan, dieu kien trang hi ky thu&t 
tinh toan, Ilia chon mot hinh theta ke toan phu hdp va phai 
tuan thu theo dung quy dinh cua hinh there so ke toan do, 
bao gom cac loai so va ket cau cac loai so, quan he doi chieu 
kiem tra, trinh tu, phudng phap ghi chep cac loai so ke toan. 

2.2. Cac hinh thuc so ke toan 


2.2.1. Hinh thtic ketoan chting tit ghi so 

2.2.1.1. D&c trting cd ban cua hinh theta chting ter ghi so 
D&c trefng cd ban cua hinh thtic nay Ik ckn cti true tiep 

de ghi so ke toan tong hdp “Chting til ghi so”. Viec ghi so k£ 
toan tong hdp bao gom: 

- Ghi theo trinh tu thdi gian tren So dang ky chting tti 
ghi so. 

- Ghi theo noi dung kinh te tren So cai. 
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Chitng tit ghi so do ke toan lap tren cd sd titng chting til 
ke toan hoac bang tong hdp chting tit ke toan cung loai, co 
cung noi dung kinh te. 

Chting tit ghi so dUdc danh so' hieu lien tuc trong titng 
thang hoac ca niim (theo so" thti tu trong So dang ky chting tu" 
ghi so) va co chting tu! ke toan dinh kem, phai dtidc ke toan 
trUcfng duyet trudc khi ghi so ke toan. 

2.2.1.2. So ke toan sti dung 

So sach ke toan sti durig trong hinh thtic nay bao gom: 

- Chting tit ghi so 

- So dang ky chting tu! ghi so. 

- So cai 


- Cac so, the ke toan chi tiet. 

Chitng tit ghi so: ThUc chat la so dinh khoan theo kieu td 
rdi de t&p hdp vao cac chting til goc cung loai. Chting til ghi 
so sau khi vao So dang ky chting til ghi so mdi dtide dung la 
can ext ghi vao So cai. 

So dang ky chitng tit ghi sd: La so ghi theo thdi gian 
phan anh toan bo chting tit ghi so da lap trong thang, so nay 
nhlm quan ly chat che chting t it ghi so va kiem tra, doi chieu 
vdi so" lieu ghi trong So cai. Moi chting tit ghi so sau khi l&p 
xong deu phai dang ky vao so nay de lay so" hieu va ngay 
thang. So" hieu cua chitng tit ghi so dtidc danh lien tuc tit dau 
thang (hoac d&u nam) den cuol thang (hoac cuo"i nam), ngay 
thang tren chitng tit ghi so tmh theo ngay ghi vao So dang ky 
chitng tit ghi so. 

So cai: La so ghi theo he thong dung de hach toan tong 
hdp. Moi tai khoan dtidc phan anh tren mot trang So cai 
(co the ket hdp So cai vdi So chi tiet tren cung mot td so 
nhieu cot). 


So ke toan chi tiet: DUdc md de theo doi chi tiet cho cac 


doi ttidng ke toan da dUdc phan anh tren so ke toan tong hdp 
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nhAm phuc vu nhu ciu thong tin chi tiet cho cong tac quan ly 
tai san, quan ly cac qua trinh hoat dong kinh te cua ddn vi. 
Cac so va the hach toan chi tiet thudng dude si dung phan 
anh cac doi tUdng c£n hach toan chi tiet nhtf: So ke toan chi 
tiet vat lieu, dung cu; So tai san co dinh; So chi phi san xuat; 
So chi phi tieu thu... 

Ngoai ra, ke toan theo hinh thic Ching ttf ghi so con si 
dung Ching t it ghi so va Bang can doi tai khoan. 

Bang can doi tai khoan la bang ke doi chieu toan bo so" 
du d£u ky, so" dvt cuoi ky cua tat ca cac tai khoan tong hdp si 
dung each ghi kep. 

Quan he can doi: 


Tor»a s 6 ti4n tren so T6nQ s ° phM sinh Nl? (ho ^ c ph ®‘ sinh 

IT^A = C6 ) <* a ** ca cac £i khoSn trong 

dang ky chdng Wghi s 6 ^ hay BSng c - n 6& M kho ^ n 

Cac m&u so tren dtfOc thiet ke thong nhtft theo dang sau: 


CHONG TO GHI SO 

So. 

Ngay .... thang.n&m... 


Trich yeu 

So hieu tai khoSn 

So tiln 

Ghi chu 

Nd 

Co 






















X 

X 




Kem theo.ching ti goc 

Ngi/cfi lap Ke toan tnfclng 

(Ky, ho ten) (Ky, ho ten) 
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M&u so dang ky chting til ghi so 

Bo (Sd):. 

Ddn vi:. 

S 6 BANG KY CHITNG TU GHI SO 

Nam. 




So tien 





Ngay, th£ng 



i 

2 

3 

i 

2 

3 




■ 






1 1 




Cong 


HH 



Ngay ... thang .... ndm .... 

Ngtfcfi ghi so Ke toan trifdng Thu trifcfng ddn vi 

(Ky, ho ten) (Ky , ho ten) (Ky ten, dong da'u) 


SO CAI 

(Dung cho hinh thttc ke toan Chufng ttf ghi so) 

N&m:. 

Ten tai khoan:.So hi$u:. 


Ngay, 
thang 
ghi so 

WFmm 

Dien giai 

So hiSu 
tai 

khoan 
doi uhg 

So tien 

i 

Ef5l 

m 

Nd 

Co 

1 

2 

3 

4 

5 

6 

7 

nn 




















- Cong so phat sinh 

- S<5 dircuoi thang 

- So luy k£ tC/dau qutf 




| 


Ngay ... thang .... ndm .... 

Ngufti ghi so Ke toan tritfdng Thu trtfcfng ddn vi 

(Ky, ho ten) (Ky, ho ten) (Ky ten, dong dau) 
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2.2.1.3. Trinh ty va phitdng phap ghi so 



Ghi chut 

► Ghi hang ngay 

► Ghi cuoi thang 

<+-► Quan he doi chieu, kiem tra 

(1) Hang ngay, can cit vao cac chting tit ke toan hoac 
bang tong hdp chiing tit ke toan cung loai da ditdc kiem tra, 
dtfdc dung lam can c it ghi so, ke toan lap Chifng t it ghi so. 
Can c \l vao Chting t it ghi so de ghi vao so dang ky chitng tit 
ghi so, sau do dtfdc dung de ghi vao So cai. Cac chting tit ke 
toan sau khi lam c&n cti lap Chting tit ghi so dude dung de 
ghi vao so, the ke toan chi tiet co lien quan. 
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(2) Cuoi thang, phai khoa so tinh ra tong so" tien cua cac 
nghiep vu kinh te, tai chinh phat sink trong thang tren so 
D&ng ky chting tti ghi so, tinh ra tong so" phat sinh Nd, tong 
so phat sinh Co va so" da cua tting tai khoan tren So cai. Can 
cti vao So cai lap bang can doi so' phat sinh. 

(3) Sau khi do'i chieu khdp dung, so" lieu ghi tren So cai 
va bang tong hdp chi tiet dude dung de l&p Bao cao tki chmh. 

Quan he doi chieu, kiem tra phai dam bao tong so phat 
sinh Nd va tong so" phat sinh Co cua tat ca cac tai khoan tren 
bang can do'i so' phat sinh phai b&ng nhau va bang tong so" 
tien phat sinh tren so dang ky chting tti ghi so. Tong so" da 
No va tong so' da Co cua cac tai khoan tren bang can do'i so' 
phat sinh phai bang nhau, v& so" da cua tting tai khoan tren 
bang can doi so" phat sinh phai b&ng so" da cua tting tai khoan 
taong ting tren bang tong hdp chi tiet. 

2.2.1.3. Uu, nhadc diem va dieu kien ap dung 

Uu diem: Hinh thtic nay thich hdp vdi moi loai hinh ddn 
vi, thu&n tien cho viec ap dung may vi tinh. Mlu so co ket 
cau ddn gian, ro rang, d& hieu, de lam, thuan ldi cho cong tac 
phan cong lao dong ke toan, thu&n tien cho viec s \l dung cac 
phUdng tien ky thu&t tmh toan hien dai. 

Nhadc diem: Viec ghi chep bi trung lip, khoi ladng cong 
viec nhieu, cong viec doi chieu, kiem tra thucmg don vao cuoi 
ky lam anh hadng den thdi han lap va gtii bao cao ke toan. 

Hinh thtic chting tti ghi so phu hdp vdi moi loai hinh 
doanh nghiep co quy mo khac nhau, nh&t la nhting ddn vi co 
stf dung nhieu can bo lam ke toan. 

2.2.2. Hinh thtic ketoan Nhat ky chung 

2,2.2.1. Dac trung cd ban cua hinh thtic Nhat ky chung 

Dac trang cd ban cua hinh thtic nay la tat ca cac nghiep 
vu kinh te", tai chinh phat sinh deu phai dtidc ghi vao so Nhat 
ky ma trong tarn la so Nhat ky chung, theo trinh ta thdi gian 
phat sinh va theo noi dung kinh te (dinh khoan ke toan) cua 
doanh nghiep do. Sau do lay so lieu tren So nh&t ky de ghi So 
cai theo tang nghiep vu phat sinh. 
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2.2.2.2. So ke toan stt dung 

Hinh thdc nh&t ky chung gom cac loai so chu ye'u sau: 

- So nhat ky chung, so nh&t ky chuyen dung; 

- So cai; 

- Cac so, the ke toan chi tiet; 

Trong do: 

So Nhat ky chung: La so ghi chep cac nghiep vy kinh 
phat sinh theo trinh tii thdi gian va noi dung nghiep vu kinh 
te phat sinh tai doanh nghiep trong ky hach toan. 

So cai: La so ke toan tong hdp dung de ghi ch6p cac 
nghiep vu kinh te - tai chinh phat sinh trong nien do ke 
toan. Moi tai khoan du!dc m3 tren mot trang so rieng. So cai 
duoc m3 cho ca hai ben Nd, Co cua tai khoan. Cuoi ky (thang, 
quy, nam) khoa So cai, l&y so' lieu lap Bang can doi tai khoan 
(con goi la bang doi chieu so phat sinh). Sau khi doi chieu so' 
lieu giiia cac so, tien hanh lap bao cao tai chinh. 

So nhat ky chuyen dung: Doi vdi cac doi ttfdng co so' 
nghiep vu phat sinh nhieu, de ddn gian va giam b6t khoi 
liidng ghi vao So cai, ke toan co the m3 so NMt ky chuyen 
dung de ghi cac nghiep vu lien quan den doi tifdng do. Dinh 
ky, tien hanh tong hdp cac so nhat ky chuyen dung, lfiTy so 
lieu de ghi vao So cai cac tai khoan co lien quan, sau khi da 
loai trit so' trung l&p do mot nghiep vu dtfdc ghi dong thdi vao 
nhieu so nh&t ky chuyen dung. Cac doi ttfdng thtfdng diidc 
m3 nhat ky chuyen dung nhii: Nh&t ky thu tien (ghi Nd thi 
khoan 'Tien mat”, 'Tien giii ngan hang** theo thng loai tien 
Viet Nam, ngoai te hay ndi chi tien. Nhat ky mua hang (ghi 
Nd TK "Nguyen lieu, vat lieu”, "Cong cu, dung cu”, "hang 
hoa”... doi ling vdi ben Co TK "Phai tra ngtfdi ban”, Nh&t ky 
ban hang (ghi Co TK "Doanh thu ban hang"’ doi ling vdi ben 
Nd tai khoan “Phai thu khach hang 7 ’ trong do chi tiet theo 
tiing loai doanh thu ban hang). 

Ngo&i ra ke toan co the sd dung them mot so' so chi tiet 
nhit cac hinh thtic ke toan khac. 
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Ve nguyen tac co quan he can doi sau: 


Tdng so phat sinh Nd 
(hodc Co) cua tat ca 
cac tai khoan phan 
anh tren so Nh^t ky 


Tong so phat 
sinh Nd (ho^c 
Co) cua tat ca 
cac tai khoan 
tren S 6 cai 


Tdng s 6 phat sinh Nd 
(hodc C6) cua \£t ca 
cac tai khoan phan 
anh tren bang can 
doi tai kho£n 


Tong so du No (hoSc Co) Tong so dir Nd (hoSc Co) cuoi ky 

cuoi ky cfia tat ca cac tai = cua tat c£ cac tai khoan phan anh 
khoan tren So c3i tren bang can doi tai khoan 

Cac miu so tren dildc thiet ke thong nh^Lt theo cac 
dang sau: 

Bo, (So?):. Mau so: S03a-H 

Don vi:. (Ban hank theo Quy dinh so 999-TC/QD/CDKT 

EHa chi:. ngdy 02! Ilf 1996 cua Bo tai chink) 

SO NHATKY CHUNG 


Mnm 



- So nay co.trang, danh so til trang 01 den trang 

- Ngay mb so:. 


Lap > ngay ... thdng ... nam ... 
Ngrfcfi lap Phu trach ke toan Thu tnfcfng dtfn vi 

(Ky) (Ky) (Ky ten, dong dau) 

Ho ten:. Ho ten:.. Ho ten:. 
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Bo, (Sd):. Mdu so: S03a~H 

Ddn vi:. (Ban hanh theo Quy dinh so 


999-TC / QD/CBKT ngdy 02HU 1996 
cua Bo tdi chink) 

SO CAI 

(Dung cho hinh thtic ke toan Nhat ky chung) 

Nam. 

Tai khoan:. 

So hieu:. 


Ngay 
thang 
ghi so 

Chting to 

Di§n giai 

Nhat ky 
chung 

So 

hieu 

TK 

doi 

ting 

So 

tien 

Ghi 

chu 

So 

Ngay, 

thang 

So 

trang 

STT 

dong 

Nd 

Co 

1 

2 

3 

4 

5 

6 

7 

□ 

□ 

10 


i 

■ 


I 

■ 

l 

1 

i 

1 


I 


So phat sinh thang 
So di/cuoi ky 

I 

■ 

l 

1 

i 

1 


- So nay co.trang, danh so" til trang 01 den trang. 

- Ngay md so:. 


Lap , ngdy ... thdng ... nam ... 
Ngtfcfi lap Phu trach ke toan Thu truing ddn vi 
(Ky) (Ky) (Ky ten , dong dau) 


Ho ten: 


Ho ten: 


Ho ten: 
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Ddn vi: 
Dia chi: 


NHAT KY MUA HANG (BAN) 

Nam. 


Ngay 

thang 

ghi 

so 

ChLTng tCf 

Dien giai 

Phai thu 
khach hang 
(phai tra nha 
cung cap) 

Ghi co T 
thu (ghi N 


So 

Ngay, 

thang 

TK 

TK 

TK khac 

Rrm 

El 

li!MH 


■ 




■ 

■ 

■ 

■ 


_ 


Cong 







Ngifcfi lap Phu trach ke toan 

(Ky) * ' (Ky) 

Ho ten:. Ho ten:. 


Ddn vi: 
Dia chi: 


NHAT KY THU (CHI) TIEN 

Nam. 


Ngay 

thang 

ghi 

SO 

ChLfng tCT 

Dien giai 

Ghi No (Co) 
TK 

Ghi Co (NO) TK 

So 

Ngay, 

thang 

TK 

TK 

TK khac 

|S| 

liTraii 

Gfjj] 

1 

1 




i 

i 

■ 

■ 

w 



Cong 







Ngtfcfi lap 

(Ky) * 


Phu trach ke toan 

(Ky) 


Ho ten: 


Ho ten: 
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2.2. 2.3. Trinh ttf va phiidng phap ghi so 

Hang ngay, can cti vho cac chting tit da dtfdc kiem tra 
dung lam c&n cti ghi so, trade het ghi nghiep vu phat sinh 
vao So nhat ky chung, sau do can ci 'i vao so" lieu da ghi tren 
So nhat ky chung de ghi vao So cai theo cac tai khoan ke" 
toan phu hdp. Neu ddn vi co md so, the ke toan chi tiet thi 
dong thdi v6i viec So nhat ky chung, cac nghiep vu phat sinh 
dtfdc ghi vao cac so the ke toan chi tiet lien quan. 

Tradng hdp ddn vi mcJ cac so nhat ky chuyen dung thi 
hang ngay, can cti vao cac chting til dude dung la can c\l ghi 
so, ghi nghiep vu phat sinh vao so nh4t ky chuyen dung lien 
quan. Dinh ky (3, 5, 7... ngay) hoac cuoi thang, tuy khoi 
ltfdng nghiep vu phat sinh, tong hdp titng so nhat ky dac 
biet, lay so lieu de ghi vao cac tai khoan phu hdp tren So cai, 
sau khi da loai trif so" trung lap do mot nghiep vu dUdc ghi 
dong thdi vao nhieu So nhat ky chuyen dung (neu co). 


Cu6"i thang, cuoi quy, cuoi nam, cong so lieu tren So cai, 
lap Bang can doi so phat sinh. Sau khi da kiem tra doi chieu 
khdp, dung so" lieu ghi tren So cai va Bang tong hdp chi tiet 
(diidc lap t it cac so, the ke" toan chi tiet) dildc dung de 14p cac 
Bao cao tai chinh. Ve nguyen t4c, tong so" phat sinh Nd va 
tong so phat sinh Co tren Bang can doi so" phat sinh phai 
bang tong so" phat sinh Nd va tong so" phat sinh Co tren Nhat 
ky chung (hoac So nhat ky chung va cac So nhat ky chuyen 
dung sau khi loai trijf so" trung lap tren cac So nhat ky 


chuyen dung) cung ky. 
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Ghi chu: 

* Ghi hang ngay 
► Ghi cuoi thang 

<-> Quan he do! chieu, kiem tra 

2.2.2.3. Uu nhtfdc diem va dieu kien ap dung 

- Uu diem cua hinh thtic nay la ro rang, de hieu, mSu so 
ddn gian, thu&n tien cho viec phan cong lao dong ke toan, 
thuan tien cho viec cd gidi hoa cong tac ke toan. 

- Nhtfdc diem cua hinh thiic nay la vi$c ghi ch£p bi 
trung lap. 

Hinh thiic ke toan Nhat ky chung thtfdng dude ap dung 
cho cac ddn vi co quy mo vita, khdi lildng cac nghiep vu kinh 
te - tai chlnh phat sinh khong nhieu va sft dung may vi tinh 
trong cong tac ke toan. 
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2.2.3. Hinh thtic ketoan Nhat ky chitng tit 

2.2.3.1. Dac trtfng cd ban cua hinh thtic Nhat ky - chting til 

Cac hoat dong kinh te" - tai chinh phan anh d chting 

tti goc deu dude phan loai, he thong hoa de ghi vao ben Co 
cua cac tai khoan tren cac So nh4t ky - chting tit, cuoi ky 
tong hdp s 6 lieu tit nhat ky - chting tti de ghi vao So cai 
cac tai khoan. 

Ket hdp ghi so theo thdi gian vdi ghi so theo he thong de 
ghi vao mot loai so ke toan tong hdp la cac So nh4t ky chting 
tit Ket hdp ke toan tong hdp va ke toan chi tiet dong thdi 
tren cung mot mau so va trong cung thdi gian. 

2.2.3.2. So ke toan set dung 

So ke toan sti dung bao gom cac nhat ky - chting til, cac 
bang ke, bang phan bo, so, the ke toan chi tiet va So cai. 

So nhat ky - chitng tit: So nay ditdc rad hang thang cho 
mot hoac mot so" tai khoan co noi dung kinh te giong nhau va 
co lien quan vdi nhau theo nhu cau quan ly va l&p cac bang 
tong hdp - can doi. Nh&t ky chting tti diidc md theo so" phat 
sinh ben Co cua tai khoan doi ting v6 ben Nd cac tai khoan 
lien quan, ket hdp gitia ghi theo thdi gian va theo he thong, 
gitia hach toan tong hdp va hach toan chi tiet. 

So nhat ky - chting tti: bao gom 10 loai, trong do: 

Nhat ky chting tti so" 1: Tien mat 

Nhat ky chting tti so" 2: Tien gtii ngan hang 

Nhat ky chting tti so" 3: Tien dang chuyen 

Nhat ky chting tti so 4: Nhat ky tien vay tin dung. 

Nhat ky chting tti so" 5: Nha cung cap. 

Nhat ky chting tti so" 6: Nhat ky mua hang. 

Nhat ky chting tti so" 7: Nhat ky chi phi san xuat. 

Nhat ky chting tti so" 8: Ban hang, xac dinh ket qua 

Nhat ky chting tti so" 9: Tai san co' dinh. 

NMt ky chting tti so" 10: Nhat ky chung cho cac doi. tUdng 
con )ai. 
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So cai: Md cho cac tai khoan tong hop va cho ca nam chi 
tiet theo tting thang trong do bao gom so' di i dau ky, so" phat 
sinh trong ky va so" da cuoi ky. So cai dadc ghi theo phat sinh 
ben Nd cua tai khoan doi ting vdi ben Co cac tai khoan co lien 
quan, con so phat sinh ben Co cua tting tai khoan chi ghi 
tong so tren cd scf tong hdp so" lieu tti nh&t ky - chting tti co 
ghi Co tai khoan do. 

Bang ke: Dude si i dung cho so" do"i ttidng c£n bo sung chi 
tiet nhd bang ke ghi Nd tai khoan “Tien mat”, ‘‘Tien gtii ngan 
hang 1 , “Bang ke theo doi hang gtii ban”, “Bang ke chi phf 
theo phan xUdng\.. nh&m phuc vu cho viec ghi so nhat ky 
dude gon nhe, nhanh chong, tren cd sd do cuoi thang ghi vao 
nhat ky chting tti co lien quan. 

Bang ke co 11 loai, trong do cac bang ke thudng dtidc sti 
dung gom: 

Bang ke so" 1: Tien mat (ghi Nd). 

Bang ke so" 2: Tien gift ngan hang (ghi Nd). 

Bang ke so 3: Tinh gia vat lieu, cong cu dung eu. 

Bang ke so' 4: Chi phi san xuat theo phan xudng. 

Bang ke so" 5: Chi phi ban hang, chi phi quan ly doanh 
nghiep va chi phi xay dting cd ban. 

Bang ke so' 6: Chi phi tra trade va phai tra. 

Bang ke so" 8: Nhap - xu&'t - ton kho hang hoa, san pham. 

Bang ke so" 9: Tinh gia san pham - hang hoa. 

Bang ke so" 10: Hang gtii ban. 

Bang ke so" 11: Khach hang. 

Bang phan bo: S it dung v6i nhting khoan chi phi co lien 
quan den nhieu do"i tudng cin phan bo (tien ladng, vat lieu, 
kh&u hao...) va bang phan bo dtidc sa dung de chia chi phi 
cho doi tadng chiu phi theo cong dung va muc dlch chi phi, 
Cac chdng tti goc trade het tap trung vao bang phan bo, cuoi 
thang dtia vao bang phan bo chuyen vao cac bang ke va nh&t 
ky - chdng tti co lien quan. Thuoc bang phan bo co 4 loai: 
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Bang phan bo 1; Tien lifting v4 khoan trich theo luting. 
Bang phan bo 2: V&t lieu, cong cu dung cu. 

Bang phan bo 3: KM'u hao TSCD. 

Bang phan bo 4: Chi phi san xu&t phu phu trti. 

- So the, ke toan chi tiet: Tuy theo nhu cAu quan ly, cac 
doanh nghiep co the mcf so, the chi tiet giong nhu cac hinh 
thiic ke toan tren. Tuy nhien, de lam can ctJ ghi vao cac bang 
ke va nhat ky - chfing tit* b&t buoc cac doanh nghiep phai mcl 
cac so chi tiet sau: 

So chi tiet so 1: Tien vay tin dung - NKCT (4) 

So chi tiet so 2: Chi tiet nha cung c£p - NKCT (5) 

So chi tiet so 3: Chi tiet ban hang 

So chi tiet so 4: Chi tiet vdi khach hang - BK 11 - NKCT (8) 
So chi tiet so 5: TSCD - NKCT (9) 

So chi tiet so 6: Cac doi tUting con lai - NKCT (10) 
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Mau So cai dung cho hinh thvtc Nh&t ky - chting t\X c6 
dang sau: 

Bo, (Sor):. 

Ddn vi:. 


SO CAI 

(Dung cho hinh thtfc ke toan Nhat ky - chftng tif) 

N&m. 

Tai khoan:. 

So'hieu:. 


So' dtf dau nam 

Ncf 


Co 



Thang/nSm 

Thang 

1 

Thang 

2 

Thang 

Thang 

12 

Ghi 

chu 

1. TK... NK so 

2. TK... NK so 

3. TK... NK so 






Cong so phat sinh Nd 






Tong s6 phat sinh C6 - 
NK so.... 






So dif cuoi thang 

NcJ 







Co 







Lap, ngay ... thang ... nam ... 


Ngifdi lap 

(Ky) ‘ 


Phu trach ke toan Thu trtfdng do/n vi 

(Ky) (Ky ten , dong dau) 


Ho ten: 


Ho ten: 


Ho ten: 
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2.2.3.3. Trinh tut va phifdng phap ghi so 

Set do trinh tif ghi so ke toan theo hinh thuTc ke toan 
Nhat ky - chtfng tit 



Ghi chu: 

* Ghi hang ngay 
Ghi cuoi thang 

.-->► Quan he do! chieu, kiem. tra 

(1) Hang ngay c&n ext vao cac cluing tii ke toan da chide 
kiem tra l^fy so' lieu ghi true tiep vao cac nhat ky chutng tit 
hoac bang ke, so chi tiet co lien quan. Do! vdi cac loai chi phi 
san xuat, kinh doanh phat sinh nhieu Idn hoac mang tmh 
ch&'t phan bo, cac chiing tut goc trUdc het dude t&p hdp va 
phan loai trong cac bang phan bo, sau do lay so lieu ket qua 
cua bang phan bo ghi vao cac bang ke va Nhat ky - chting tii 
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co lien quan. Doi vbi cac Nhat ky chting t it dtidc ghi c&n ctjT 
vao bang ke, so chi tiet thi c&n cti vao so lieu tong cong cua 
bang ke, so chi tiet, cuoi thang chuyen so lieu vao Nh£t ky - 
chting tit. 


(2) Cuoi thang khoa so, cong so' lieu tren cac Nh&t ky - 
chting tit, kiem tra, do! chieu so' lieu tren cac Nh&t ky-chting 
til v6i cac so, the ke toan chi tiet, bang tong hdp chi tiet co 
lien quan va lay so' lieu tong cong cua cac Nh4t ky - chting tit 
ghi true tiep vao So cai. Doi vdi cac chting tit co lien quan den 
cac so, the ke toan chi tiet thi dUdc ghi true tiep vao cac so, 
the co lien quan. Cuoi thang, cong cac so ho&c the ke toan chi 
tiet va can cti vao so hoac the ke toan chi tiet de lap cac bang 
tong hdp chi tiet theo tting tai khoan de doi chieu v6i So cai. 
So lieu tong cong d So cai va mot so' chi tieu chi tiet trong 
Nhat ky chting tit, Bang ke va cac Bang tong hdp chi tiet 
dude dung de l&p bao cao tai chfnh. 

2.2.3.4. LTu, nhUdc diem va dieu kien ap dung 

- Uu diem: Giam bdt kho! lUdng cong viec ghi chep ke 
toan, khde phuc dtidc viec ghi so ke toan trung l&p, viec kiem 
tra doi chieu so' lieu dUdc tien hanh thtidng xuyen ngay tren 
trang so, cung cap so' lieu kip thdi cho viec tong help so' lieu 
lap bao cao ke toan. 

- Nhtidc diem: mSu so ke toan phtic tap nen viec ghi chep 
doi hoi can bo ke toan co trinh do chuyen mon cao, khong 
thuan ldi cho viec cd gidi hoa cong tac ke toan. 

Hinh thtic nay thfch hdp vdi cac doanh nghiep ldn, so' 
ltidng nghiep vu nhieu, dieu kien ke toan thu cong, de 
chuyen mon hoa can bo ke toan. Tuy nhien no doi hoi ke toan 
phai co trinh do chuyen mon nghiep vu cao. 

2.2.4 . Hinh thtic ke toan Nhat ky - So cai 

2.2.4.1. Dac tritng cd ban cua hinh thtic ke toan Nhat ky - 
So cai 


- D£c trung cd ban cua hinh thtic nay la cac nghiep vu 


193 



kinh te, tai chinh phat sinh dUdc ket hdp ghi chep theo 
trinh ttf thdi gian va theo noi dung kinh te (theo tai khoan 
ke toan) tren cungg mot quyen so ke toan tong hdp duy nhat 
la so Nhat ky - So cai. CSn cti de ghi vao Nh&t ky - So cai la 
cac chting til ke toan ho&c bang tong hdp chting t it ke toan 
cung loai. 

- Tach rdi viec ghi so ke toan tong hdp vdi viec ghi so ke 
toan chi tiet. 


2.2.4.2. So ke toan s \l dung 

Hinh thtic Nhat ky - So cai bao gom cac loai so: 

Nhat ky - So cai: Dung de ghi cac nghiep vu kinh te - tai 
chinh phat sinh vtia theo thti ttf thdi gian vita theo he thong. So 
nay dtf dc md cho timg nicn do ke toan va khoa so hang thang. 

So ke toan chi tiet: Dtfdc md chi tiet cho cac tai khoan cap 
I cSn theo doi chi tiet. So' Itfdng so ke toan chi tiet nhieu hay 
ft tuy thuoc vao yeu cau thong tin chi tiet phuc vu cho yeu 
cau quan ly kinh te, tai chinh noi bo doanh nghiep nhtf: So 
tai san co' dinh, So chi tiet vat lieu, The kho... M3u so Nh&t 
ky - So cai co dang sau: 
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NHAT KY - S 6 CM 

(Dung cho hinh thxtc Nhat ky - So cai) 
Nam.. 


Ngay 

thang 

ghi 

SO 

ChL/hg 

tir 

Dien giai 

So 

phat 

sinh 

So 

hieu 

TKdoi 

£fhg 

So 

thfr 

ti/ 

d6ng 

Tai 

khoan 

T£i 

khoan 

Tai 

khoan 





NT 

Nd 


Nd 


SB 


SB 

PEI 
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B 
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■ 

m 

m 


. 
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So dir dau 
ky 











- Cong phat 
sinh thang 

- Luy ke tir 
dau quy 

- Luy ke 
dau n3m 

- So dd cuoi 
thang 









- So nay co.trang, danh so^ tit trang 01 den trang. 

- Ngay md so: 

Lap , ngay ... thdng ... nam ... 
NgiicJi lap Phu trach ke toan Thu tru’dng dcfn vi 

(Chit ky, ho ten) (Chit ky, ho ten) (Chit ky, ho ten > 

dong dan) 
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2.2.4.3. Trinh ttf va phtfdng phap ghi so 


Sd do trinh ttf ghi so theo hinh thtfc Nhat ky - So cai 




Ghi hang ngay 
Ghi cuo'i thang 
Quan he doi chieu, kiem tra 


(1) H&ng ngay, ke toan can c\i vao cac chting til ke toan 
hoac Bang tong hdp chting til ke toan cung loai da diidc kiem 
tra \k dUdc dung lam can cti ghi so, trvfdc het xac dinh tai 
khoan ghi Nd, tai khoan ghi Co de ghi vao So Nhat ky - So 
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cai. So' lieu cua moi chting tit (hoac Bang tong hop chting tit 
ke' toan cung loai) dUdc ghi tren mot dong d ca hai ph£n Nhat 
ky va ph£n So cai. Bang tong hdp chting tix ke toan dtfdc 14p 
cho nhufng chiing tti cung loai (phieu thu, phieu chi, phieu 
xu4't, phieu nh4p..,) phat sinh nhieu l£n trong mot ngay hoac 
dinh k^ 1 den 3 ng4y. Chiing tti ke toan va bang tong hdp 
chiing tit ke toan cung loai sau khi da ghi so Nhat ky - So 
cai, dadc dung de ghi vao so, the ke toan chi tiet co lien quan. 

(2) Cuoi thang, sau khi da phan anh toan bo chiing it (ke 
toan phat sinh trong thang vao so Nhat ky- So cai va cac so, 
the ke toan chi tiet, ke toan tien hanh cong so' lieu cua cot so' 
phat sinh 3 phan Nh4t ky va cac cot Nd, cot Co cua tutag tai 
khoan d phan So cai de ghi vao dong cong phat sinh cuoi 
thang. Can cii vao so phat sinh cac thang trade va so phat 
sinh thang nay tmh ra so phat sinh luy ke tit dau quy den 
cuoi thang nay. Can cut vao so' da d£u thang (diu quy) va so' 
phat sinh trong thang ke toan tmh ra so' da cuoi thang (cuoi 
quy) cua tiing tai khoan tren Nhat ky - So cai, 

(3) Khi kiem tra, doi chieu so' cong cuo'i thang (cuoi quy) 
trong so Nhat ky - So cai phai dam bao cac yeu c£u sau: 

- Tong so'tien cua cot “Phat sinh” 3 phan Nhat ky = Tong 
so' phat sinh Nd cua tat ca cac tai khoan = Tong so' phat sinh 
Co cua tat ca cac t&i khoan 

- Tong so da Nd cua t&i khoan = Tong so da Co cac tai 
khoan 

(4) Cac so, the ke toan chi tiet cung phai dadc khoa so de 
cong so phat sinh Nd, so' phat sinh Co va tmh ra so da cuoi 
thang cua tiTng do! tUdng. Can cii vao so' lieu khoa so cua cac 
do! ttfdng lip “Bang tong hdp chi tiet” cho tting tai khoan. So 
lieu tren “Bang tong hdp chi tiet” dadc doi chieu vdi so phat 
sinh Nd, so' phat sinh Co va so' da cuo'i thang cua tiXng tai 
khoan tren so Nhat ky - So cai 
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So lieu tren Nhat ky - So cai va tren “Bang tong hdp chi 
tiet” sau khi khoa so difdc kiem tra, doi chieu neu kh6p, dung 
se dude s xt dung de lap bao cao tai chinh 

2.2.4.4. Uu, nhudc diem va dieu kien ap dung 

- Uu diem: Hinh thflc nay miu so ddn gian, each ghi 
chep, vao so ddn gian, de lam, de hieu, de doi kiem tra. 

- Nhifdc diem: Hinh thtic nay kho phan cong lao dong ke 
toan tong hdp do! vefi ddn vi co quy mo viJta va idn, s xt dung 
nhieu tai khoan, co nhieu hoat dong kinh te, tai chinh, mau 
so ke toan tong hdp se cong kenh, khong thuan tien cho viec 
ghi so. 

Hinh thtic ke toan Nhat ky - So cai dufdc ap dung d ddn 
vi co quy mo nho, sif dung it tai khoan ke toan tong hdp cac 
ddn vi hanh chinh stf nghiep, cac hdp tac xa... 

2.2.5. Hinh thi2c ke toan tren may vi tinh 

2.2.5.1. Dac trung cd ban cua hinh thde ke toan tren may 
vi tinh 

Dac triing cd ban cua hinh thtic nay la cong viec ke toan 
dtfdc thtfc hien theo mot chtfdng trinh phan mem ke toan 
tren may vi tinh. Ph^n mem diidc thiet ke theo nguyen t&c 
cua mot trong bon hinh thiic ke toan hole ket hdp cac hinh 
thtic ke toan quy dinh tren day. Ph&n mem ke toan khong 
hien thi d^y du quy trinh ghi so ke toan, nhitng phai in dUdc 
d4y du so ke toan va bao cao tai chinh theo quy dinh. 

2.2.5.2. So ke toan sxl dung 

Cac loai so cua hinh thde ke toan tren may vi tinh: Ph&n 
mem ke toan dtfdc thiet ke theo hinh thtic nao se co cac loai 
so cua hinh thutc ke toan do nhung khong bat buoc hoan toan 
giong mau so ke toan ghi b&ng tay. 
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2.2.5.3. Trinh tu va phtfdng phap ghi so 

Hang ngay, ke toan can c\l vao chijlng ttf ke toan hoac 
bang tong hdp chting til ke toan cung loai da difdc kiem tra, 
dude dung lan can cxl ghi so, xac dinh tai khoan ghi Nd, tai 
khoan ghi Co de nhap dii lieu vao may vi tinh theo cac bang, 
bieu dude thiet ke slm tren phan mem ke toan. 

Theo quy trinh cua phan mem ke toan, cac thong tin 
dude ttf dong nh&p v&o so ke toan tong hdp (So cai ho^c Nhat 
ky - So cai...) va cac so, the ke toan chi tiet lien quan. 

Cuoi thang (hoac bat ky vao thdi diem ck n thiet nao), ke 
toan thtfc hien cac thao tac khoa so (cong so) vk 14p bao cao 
tai chfnh. Viec doi chieu gitia so lieu tong hdp vdi so lieu chi 
tiet dUdc thuc hien tu dong va luon dam bao chfnh xac, trung 
thuc theo thong tin da dUdc nhap trong ky. Ngudi lam ke 



cao tai chfnh sau khi da in ra g\ky. 

Thuc hien cac thao tac de in bao cao tai chfnh theo 
quy dinh. 

Cuoi thang, cuoi nam so ke toan tong hdp vk so ke toan 
chi tiet dude in ra gi&y, dong thanh quyen va thuc hien cac 
thu tuc phap ly theo quy dinh ve so ke toan ghi bang tay. 

Set do trinh tu ghi so ke toan theo hinh thiic ketodn 
tren may vi tinh 



Dtf lieu dau vao la cac nghiep vu kinh te phat sinh tren 
chting tit ke toan nhu mua hang, ban hang, thu tien, ban 
chiu... 
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Cac nghiep vu nay dude cap nh&t vao may vi tfnh, sau 
do qua qua trinh xut ly may se cho ra cac so ke toan, bao cao 
tai chinh. 

2.2.5.4. Uu, nhitdc diem va dieu kien ap dung 

Uu diem: Xit ly so lieu ke toan mot each nhanh chong, 
kip thbi, chfnh xac dap ting dtfdc nhu cdu thong tin doi vdi 
cac nha quan ly, cac nha d&u tit quan tarn den hoat dong san 
xu£t kinh doanh cua doanh nghiep. Tiet kiem dtidc chi phi 
tien litdng do giam thieu dtidc so' Itidng can bo ke toan can 
thiet trong doanh nghiep. 

Nhtidc diem: Do chung ta lam tren phan mem ke toan 
nen co the se xay ra hti hong, hay loi ph&n mem lam anh 
htidng den tien do cong viec. 
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Chilling VII 

TO CHUB CONG TAC HACH TOAN KE TOAN 

■ 

1* Y nghia va nhiem vu to chute cong tac hach toan 
ke toan 

1.1. Y nghia to chile hach toan ke toan 

Hach toan ke toan co vai tro r£t quan trong trong he 
thong quan ly kinh te, la cong cu quan trong thuc hien quan 
ly, dieu hanh, kiem tra, giam sat cac hoat dong kinh te - tai 
chlnh trong cac ddn vi cung nhtf trong toan bo nen kinh te 
quoc dan. De phat huy vai tro quan trqng do van de co tinh 
ch£t quyet dinh la phai biet to clitic mot each khoa hoc va 
hop ly cong tac ke toan trong cac ddn vi va trong toan bo nen 
kinh te quoc dan. Bao gom: to chute bo may ke toan, to chute 
v4n dung cac phudng phap ke toan, ky thuat hach toan, to 
chute v&n dung cac che do, the le ke toan... Moi lien h$ va sU 
tac dong giuta cac yeu to" do vdi muc dtch dam bao cac dieu 
kien cho viec phat huy toi da cac chtic nang cua viec he thong 
cac yeu to" do. Trong he thong cac yeu to" cau thanh to chtic 
cong tac ke toan, yeu to" to chute ke toan vdi nhting con ngutii 
co sU hieu biet ve noi dung, phtfdng phap ke toan va nhutng 
phtidng tien trang bi ky thuat de tien hanh cong tac ke toan 
la yeu to quan trong co tinh chat quyet dinh, la trung tarn 
cua cac moi lien he giuta cac yeu to"cua he thong, dam bao cho 
cong tac ke toan dtidc thtic hien v6i hieu qua cao, phat huy 
triet de vai tro cua ke" toan trong quan ly. 

0 nude ta trong nhutng nam qua, to chute cong tac ke 
toan da dude Dang va Nha niidc luon quan tarn. Cac che do, 
the le ke toan luon dude nghien ctiu doi mdi, viec chi dao thuc 
hien che do, the le ke toan luon dude cai tien, hoan thien. To 
chtic cong tac ke toan trong cac ddn vi cung dude hoan thien 
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va khong ngting doi mdi nh&m tang hieu luc cua thong tin ke 
toan, tang cUdng vai tro cua ke toan trong quan ly. 

1.2. Nhiem vu to chitc cortg tac hach todn ketodn 

De to chtic tot cong tac ke toan c£n thiic hien nhting 
nhiem vu sau: 

- To chtic khoa hoc va hdp ly cong tac ke toan, to chtic bo 
may ke toan phu hdp vdi dieu kien cu the cua ddn vi, thiic 
hien ke hoach hoa cong tac ke toan (xac dinh nhiem vu, moi 
quan he cua tting bo phan, tting can bp nhan vien ke toan...), 
dam bao cong tac ke toan dUdc thiic hien vdi ch£t lUdng tot, 
hieu su&'t cao. 

- To chitc ap dung nhting th&nh tUu khoa hoc ky thu&t, 
khoa hoc quan ly tien tien vao cong tac ke toan, trang hi va 
ting dung phiidng tien ky thu4t ghi chep, tinh toan, thong tin 
hien dai vao cong tac ke toan, dao tao boi dudng doi ngu ke 
toan dam bao cho cong tac ke toan difdc tien hanh vdi nhting 
phiidng phap ky thuat hach toan tien tien nh&'t, dap ting kip 
thdi, day du nhu cau thong tin cho cac doi ttidng sti dung 
thong tin, phuc vu cho cong tac quan ly, nang cao hieu qua 
hoat dong cua ddn vi. 

- Hiidng dan kiem tra can bo cong nhan vien ch&p hanh 
dung cac chinh sach, che do, the le ve kinh te - tai chinh, ke 
toan, thtic hien kiem tra ke toan. 

2. Noi dung to chute cong tac hach toan ke toan 

To chtic cong tac ke toan nhu mot he thong cac yeu to' 
cau thanh bao gom noi dung khac nhau. Nhting noi dung do 
phai dUdc to chtic mot each khoa hoc va hdp ly gop ph^n to 
chtic khoa hoc va hdp ly cong tac ke toan, co nghia la cong tac 
ke toan phai dUdc thue hien phu hdp vdi che do, the le ke 
toan Nha nude da ban hanh, phu hdp vdi dieu kien cu the 
cua doanh nghiep, phu hdp vdi sti phat trien cua khoa hoc ky 
thuat, khoa hoc quan ly, khoa hoc ke toan trong tting giai 
doan phat trien kinh te, v&n hoa cua d&t nUdc. 
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2.1. To chiic van dung he thong chiing til ke toan 

Moi hoat dong kinh te - tai chinh xay ra trong qua trinh 
hoat dong cua ddn vi deu phai dUdc phan anh vao chiing t \i 
ke toan mot each trung thuc, kip thdi, d£y du. C&n cti vao che 
do chiing tijf ke toan Nha nude da ban hanh va noi dung cac 
hoat dong kinh te - tai chinh cung nhu yeu c£u quan ly cua 
cac hoat dong do, ddn vi quy dinh cu the viec sU dung cac 
m&u bieu chiing til ke toan phu hdp, quy dinh viec ghi chep 
cac hoat dong kinh te - tai chinh vao tiitng miu bieu chiing tit 
ke toan cu the thUc hien hach toan ban d&u va xac dinh trinh 
tU luan chuyen tiing loai chiing tii ke toan mot each khoa hoc 
hdp ly phuc vu cho viec ghi so ke toan, tong hdp so' lieu thdng 
tin kinh te dap dng yeu cau quan ly cua ddn vi. 

2.2. To chuc van dung he thong tai khodn he toan 

He thong tai khoan ke toan la bo ph&n cKu thanh quan 

trong nhat trong toan bo he thong che do ke toan doanh 
nghiep. Cac doanh nghiep thuoc moi linh viic, moi thanh 
phan kinh te deu phai thuc hien ap dung thong nhat he 
thong tai khoan ke toan doanh nghiep ban hanh theo 
Quyet dinh 15-2006/QD-BTC ngay 20/3/2006 cua Bo 
trUdng Bo tai chinh. 

- He thong tai khoan ke toan doanh nghiep dUdc ban 
hanh theo Quyet dinh so" 15-2006/QD-BTC ngay 20/3/2006 
cua Bo trudng Bo tai chinh da phan anh kha d£y du cac hoat 
dong kinh te phat sinh trong cac doanh nghiep thuoc cac loai 
hinh kinh te, thuoc moi thanh ph£n kinh te phu hdp vdi yeu 
cau cua quan ly va dac diem cua nen kinh te thi trUbng d 
nude ta hien nay va trong thdi gian tdi, cung nhu nhUng dinh 
hudng thay doi vdi cd che tai chinh. Ngoai ra, he thong tai 
khoan ke toan doanh nghiep da the hien dUdc sU v&n dung co 
chon loc cac chu^n mUc quoc te va chu^n mUc qu6e gia ve ke 
toan, phu hdp vdi cac thong le, nguyen tile, chu^n mUc co 
tinh pho bien cua ke toan cac nUdc co nen kinh te thi trudng 
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phat trien va kha n&ng xii ly thong tin bling may vi tinh. 
Viec s&p xep, phan loai cac tai khoan trong he thong ke toan 
doanh nghiep dtidc c&n cti vao tinh ch3i can doi von co gitia 
tai san va nguon hinh thanh thi san, gitia chi phi, thu nhap 
va mile do lilu dong giam dan cac tai san, dong thdi dam bao 
dtfdc moi quan he chat che gitia he thong thi khoan ke toan 
vdi he thong bao cao tai chmh va cac bo phan c&'u thanh khac 
cua he thong ke toan doanh nghiep. 

Tai muc 2, Chtidng 2 cua Lu&t Ke toan co quy dinh ve tai 
khoan ke toan va he thong tai khoan ke toan, ve viec 1 tia 
chon ap dung he thong tai khoan ke toan do do yeu c£u cac 
doanh nghiep phai can cti vao he thong tai khoan ke toan do 
Bo Tai chmh quy dinh de chon he thong tai khoan ke toan d 
ddn vi ap dung cho phu hdp. 

Nha ntidc quy dinh thong nhti"t ve noi dung, ket c&u va 
phtidng phap phan anh ghi chep tren cac tai khoan cua he 
thong tai khoan ke toan nh&m dam bao viec ghi so ke toan, 
tong hdp so" lieu de ltip bao cao tai chmh, cung c&"p thong tin 
cho cac ddi ttfdng sti dung. Ngo&i noi dung phan anh va 
phtidng phap ghi chep. Nha ntidc cung quy dinh thong nhat 
ve ky hieu cua cac tai khoan bang he thong cac con so", the 
hien dude loai tai khoan, nhom tai khoan trong loai, tai 
khoan cap 1 trong nhom tai khoan va cac tai khoan ctip 2,cap 
3 trong mot so" tai khoan cap 1 de thu&n tien cho viec kiem 
tra, doi chieu, giam bdt khoi Itidng, thdi gian ghi chep va phu 
hdp cho viec xil ly ke toan tren may vi tinh 

Viec to chtic thtic hien, van dung he thong tai khoan ke 
toan trong tijfng doanh nghiep phai dap ting dude nhting yeu 
cau cd ban sau: 

- Phan anh, he thong hoa dtiy du moi nghiep vu kinh te - 
tai chmh trong doanh nghiep. 

- Phu hdp vdi nhting quy dinh thong nhat cua Nha ntide 
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va cac van ban hudng d&n thuc hien cua Bo chu quan, cd 
quan quan ly c4p tren. 

- Phu hdp v6i d£c diem, tlnh chat hoat dong san xuat 
kinh doanh, trinh do phan c&p quan ly kinh te - tai chinh cua 
doanh nghiep. 

- Dam bao moi quan he vdi cac chi tieu bao cao tai chinh. 

- Dap cfng yeu cku xU ly thong tin tren may vi tmh va 
thoa man nhu cau thong tin cho cac doi tUdng sij l dung. 

To chile thuc hien va van dung he thong tai khoan ke 
toan doanh nghiep co y nghia vo cung quan trong trong viec 
to chetc cong tac ke toan cua doanh nghiep, do vay doi hoi 
cac doanh nghiep phai thuc hien dung cac quy dinh, yeu cAn 
neu tren. 

2.3. Tochile van dung hinh thitc ke toan 

Hinh there ke toan la he thong ke toan stj t dung de ghi 
chep, he thong hoa va tong hdp so' lieu tir ehting tit goc theo 
mot trinh tu va phudng phap ghi chep nhat dinh. Nhu v4y, 
hinh thefe ke toan thuc chKt la hinh thijfc to chtic he thong so 
ke toan bao gom so lUdng cac loai so ke toan chi tiet, so ke 
toan tong hdp, ket cau so, moi quan he kiem tra, doi chieu 
giua cac so ke toan, trinh tu va phudng phap ghi chep cung 
nhu viec tong hdp so lieu de l&p bao cao ke toan. 

Doanh nghiep phai c&n cii vao he thong tai khoan ke 
toan, che do, the le ke toan cua Nha mfcic, c&n cxl vao quy mo, 
dac diem hoat dong san xuat kinh doanh, yeu cau quan ly, 
trinh do nghiep vu cua can bo ke toan cung nhu dieu kien 
trang bi phudng tien, ky thuat tmh toan, xU ly thong tin ma 
lua chon, van dung hinh there ke toan va to chtic he thong so 
ke toan nhkm cung cap thong tin ke toan kip thdi, d4y du 
chinh xac va nang cao hieu qua cong tac ke toan. 

Hien nay, trong cac doanh nghiep thubng sif dung mot 
trong cac hinh there ke toan sau: 

- Hinh thetc ke toan Chefng til ghi so. 
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- Hinh thtic ke toan Nhat ky chting til . 

- Hinh thtic Nh&t ky chung. 


- Hinh thtic ke toan NhM ky - So cai. 

Moi hinh thCtc ke toan deu co he thong so sach ke toan 
chi tiet, so ke toan tong hdp de phan anh, ghi chep, xit ly va 
he thong hoa so' lieu thong tin cung cap cho viec l&p bao cao 
tai chfnh. 


So ke toan tong hdp gom; So nhat ky, So cai. So chi tiet 
gom: So, the ke toan chi tiet. Nha ntfdc quy dinh bit buoc ve 
miu so, noi dung va phtfdng phap ghi chep doi vdi cac loai So 
cai, So nh&t ky, quy dinh mang tinh htfdng dan doi vdi cac 
loai so, the ke toan chi tiet. 

2.4. To chitc he thong bao cao he toan 

Cuoi moi ky (cuoi thang, cuoi quy, cuoi nam) ke toan 
tong hdp so' lieu lap cac bao cao t&i chfnh theo quy dinh de 
phan anh tinh hinh tai chfnh thang, quy, nam do. Cac bao 
cao tai chfnh quy, nam phai dude gvfi kip thcJi theo dung che 
do quy dinh cho cac ndi nhan bao cao. Doi vdi nhijtng bao cao 
tai chfnh bit buoc: bang can doi ke toan, bao cao ket qua 
hoat dong kinh doanh, bao cao lifu chuyen tien te, ban thuyet 
minh bo sung phai to chile ghi chep theo dung miu bieu, chi 
tieu quy dinh. NhUng bao cao htfdng din khac phai can c\i 
vao quy dinh va yeu ciu quan ly cua nganh, doanh nghiep de 
xay dung mau bieu chi tieu phu hdp, nhim cung cip so' lieu 
chfnh xac, kip thdi phuc vu cong tac quan ly, dieu hanh boat 
dong cua doanh nghiep. 


2.5. To chitc bo may ke toan 

To chUc bo may k£' toan trong doanh nghiep phai c&n cti 
vao: quy mo va dia ban hoat dong san xu&'t kinh doanh cua 
doanh nghiep, mo hinh to chtic quan ly va phan cip quan ly 
kinh te - tai chfnh cua doanh nghiep, so Itfdng va trinh do 
cua doi ngu can bo ke toan trong doanh nghiep. Viec liia 
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chon mo hinh to chute bo may ke toan hdp ly, tao dieu kien 
thtfc hien tot noi dung cong tac ke toan trong doanh nghiep, 
nham cung c&'p di.y du kip thcli, chinh xac thong tin ke toan 
cho cac doi tiidng sii dung thong tin, phuc vu hutu hieu cong 
tac quan ly doanh nghiep. Hien nay to chute bo may ke toan 
co ba hinh thutc: 

- Hinh thutc to chuc bo may ke toan t&p trung. 

- Hinh thutc to chute bo may ke toan phan tan. 

- Hinh thutc to chute bo may ke toan hon hdp (vita t&p 
trung vita phan tan). 

2.5.1. To chitc ho may ke toan theo hinh thtic tap trung 

Theo hinh thutc nay doanh nghiep co mot bo may ke toan 
tap trung, cac cong viec ke toan eua doanh nghiep: phan loai 
chutng ti X kiem tra chutng tit, dinh khoan ke toan, ghi so ke 
toan chi tiet, ghi so ke toan tong hdp, lap bao cao ke toan, 
thong tin kinh te dUdc thutc hien tai do. O bo ph&n, ddn vi 
phu thuoc khong c6 bo may ke toan rieng, chi co nhan vien 
ke toan thutc hien ghi chop ban d4u, thu th&p, tong hdp, kiem 
tra xuf ly sd bo chting tut, so lieu ke toan roi gift ve phong ke 
toan cua doanh nghiep theo quy dinh. 

Hinh thutc to chute bo may ke toan tap trung co utu diem 
dam bao set lanh dao thong nh£t t&p trung doi vdi cong tac ke 
toan trong doanh nghiep, cung c£p thong tin kip thdi, thuan 
ldi cho viec phan cong, chuyen mon hoa can bp ke toan, cd 
gidi hoa cong tac ke toan. Nhtfng hinh thutc to chute bo may 
ke toan tap chung co nhiidc diem han che viec kiem tra, kiem 
soat cac hoat dong san xu£t kinh doanh d ddn vi phu thuoc, 
luan chuyen chutng til va ghi so ke toan thutdng bi ch&m. 

Hinh thutc to chute bo may ke toan t&p trung dufdc ap 
dung doi vdi doanh nghiep vita, v2l nho, dia ban boat dong san 
xuat kinh doanh tAp trung. 
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Bo may ke toan cua doanh nghiep gom cac bo phan theo 
sd do sau: 



2.5.2. To chtic bo may ke toan theo hinh thtic phan tan 

Theo hinh thfic nay, doanh nghiep co mot bo may ke 
toan tap trung, cac ddn vi phu thuoc cung to chtic bo may ke 
toan rieng. 

Bo may ke toan d ddn vi phu thuoc tien hanh lap chting 
tcf ban dau, ghi chep so sach ke toan, lap cac bao cao ke toan 
co lien quan den hoat dong san xutft kinh doanh b ddn vi phu 
thuoc, giii cac bao cao ke toan vh cac tai lieu co lien quan cho 
bo may ke toan tap trung cua doanh nghiep theo quy dinh. 

Bo may ke toan t&p trung cua doanh nghiep thtfc hien 
hach toan ke toan cac hoat dong chung toan doanh nghiep, 
tong hdp so lieu ke toan cua cac ddn vi phu thuoc gui len, lap 
bao cao ke toan toan doanh nghiep, dong thdi htfdng din, 
kiem tra ve mat chuyen mon cung nhu viec thuc hien cac 
chinh sach, che do kinh te - tai chinh, che do ke toan doi vdi 
bo may ke toan cJ cac ddn vi phu thuoc. 
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Hinh thtic to chtic bo may ke toan phan tan co Uu diem 
cong tac ke toan g&n lien vdi hoat dong san xu&t kinh doanh 
3 ddn vi phu thuoc, do do viec kiem tra kiem soat tai cho co 
thuan ldi va co hieu qua, cung cap kip thdi thong tin phuc vu 
cho quan ly va dieu hanh hoat dong san xu&"t, kinh doanh 3 
cac ddn vi phu thuoc. Nhtfng hinh thtic nay co nhifdc diem so" 
liidng nhan vien ke toan nhieu, kho khan cho viec chi dao tap 
trung thong nhat cua ke toan triidng, kho kh&n trong viec 
phan cong, chuyen mon hoa can bo ke toan va cd gidi hoa 
cong tac ke toan. 

Hinh thxlc to chtic bo may ke toan phan tan ap dung cho 
doanh nghiep ldn, dia ban hoat dong rong, phan tan c6 nhieu 
ddn vi phu thuoc 3 xa va hoat dong ttfdng doi doc l&p. 

Bo may ke toan cua doanh nghiep gom cac bo phan theo 
sd do sau: 
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2.5.3, To chtic bo may ke loan theo hinh thi/c hon hap 
(vita tap trung vi/a phan tan) 

To chxic bo may ke toan theo hinh thtic nay, ket hop 
dac diem cua hai hinh thtic to chlic bp may ke toan tren. (!) 
doanh nghiep co to chiic bo may ke toan tap trung, do'i vdi 
mot so' don vi phu thuoc va S xa van phong doanh nghiep 
diidc giao phan cap quan ly bp may ke toan, thtfc hien hach 
toan ke toan cac boat dong san xuat kinh doanh cf ddn vi 
phu thuoc do, dinh ky tong hop so lieu gift ve phong ke 
toan doanh nghiep. Mtfc do phan tan phu thuoc vao miic do 
phan cap quan ly kinh te, trinh do hach toan kinh te cua 
doanh nghiep. 

2.6. To chiic kiem tra he toan va kiem toan noi bo 

To chtic kiem tra ke toan la mot cong viec cua ke toan 
nham giup doanh nghiep thUc hien cong tac ke toan dung 
che do tai chinh ke toan hien hanh cua Nha nifdc. Tuy pham 
vi va quy mo hoat dong cua doanh nghiep ma bo' tri mot can 
bo kiem tra ke toan hoac lap mot bo ph&n kiem tra ke toan 
trong cd cau bo may ke toan, giup ke toan trUdng to chtic 
thUc hien kiem tra ke toan trong noi bo doanh nghiep. 
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TAI LIEU THAM KHAO 


1. Luht ke toan. 

2. Che do ke toan. 

3. Chuan m \lc ke toan. 

4. Giao trinh Ly thuyet hach toan ke toan - Hoc vien 
Tai chinh. 

5. Giao trinh Ly thuyet hach toan ke toan - Bo Tai chinh. 
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MUC LUC 


Trang 

ChtfdngI 

VAI TRO, CHUC NANG, OOI TUONG 
VA PHUONG PHAP HACH TOAN KE TOAN 

1. Vai tro, chut nSng, nhiem vu cua hach toan ke toan 5 

1.1. Hach toan ke toan va tinh tat yeu khach quan cilia 5 
hach toan ke toan 

1.2. Vai tr6 cua hach toan ke toan trong nen kinh te thi tnJcJng 7 

1.3. Chufc nSng va nhiem vu cQa hach toan ke toan 9 

1.4. Phan loai hach toan ke toan 13 

2. Mot so khai niem va nguy^n tac ke toan 17 

2.1. Mot so khai niem 17 

2.2. Mot so nguyen t3c 18 

3. Boi tiigng cilia hach toan k6‘ toan 24 

3.1. Boi tirgng chung cCia hach toan ke toan 24 

3.2. Boi ti/ong cu thl cua hach toan ke toan trong c^c 25 
don vj 

4. Phirong phap hach toiin ke toan 33 

4.1. Phi/ong phap churngtirke toan 33 

4.2. Phirong phap tai khoan ke toan 33 

4.3. Phirong phap tinh gia 33 

4.4. Phirong phap tong hop - cdn doi ke toan 34 

ChUdng II 

PHUONG PHAP CHONG tQ KE TOAN 

1. Khai niem, y nghTa cua phirong phap chung tCr ke toan 35 

1.1. Khai niem 35 

1.2. Noi dung 35 

1 -3. V nghTa 36 
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2. Cac loai churng tir ke toan 37 

2.1. Khai niem, ^ nghTa cua chftng ti/ke toan 37 

2.2. Cac loai chuhg tCf ke toan 38 

2.3. Cac yeu to co ban cua chung tu ke toan (Chimg tit goc) 41 

3. Trinh ti/ luan chuyen chCfhg tif ke toan 43 

4. Kiem ke 45 

4.1. Khai niem 45 

4.2. Cac loai kiem ke 45 

4.3. Phirong phap kiem ke 46 

4.4. Vai tr6 cua ke toan trong kiem ke 48 

Chuang III 

PHUONG PHAP TAI KHOAN KE TOAN 

1. Khai niem, y nghTa cua phubng phap tai khoan ke toan 49 

1.1. Khai niem 49 

1.2. V nghTa 49 

2. Tai khoan ke toan 50 

2.1. Khai niem 50 

2.2. Ket c£u chung cuia tai khoan ke toan 50 

2.3. Npi dung va ket cau chung cua mot so loai tai khoan 52 

ke toan chu yeu 

3. Cach ghi chep vao tai khoan 56 

3.1. Ghi don vao tai khoan ke toan 56 

3.2. Ghi kep vao tai khoan ke toan 57 

4. Kiem tra so lieu ghi chep tren tai khoan ke toan 63 

4.1. Kiem tra so lieu ghi chep tren tai khoan ke toan 63 

tong hop 

4.2. Kiem tra so lieu ghi chep tren tai khoan ke toan chi 71 
tiet vdi tai khoan ke toan tong hop tifdng Cfrig 

5. Phan loai tai khoan ke loan 74 

5.1. Phan loai t&i khoan theo noi dung kinh te 74 
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5.2. Phan loai tai khoan theo cong dung va ket cau 79 

5.3. Phan loai theo moi quan he tai khoan ke toan vdi 84 
bao cao tai chinh 

5.4. Phan loai theo noi dung (mite do, pham vi) chi tieu 84 
bieu thi doi tirgng ke toan cu the ct tai khoan 

6. He thong tai khoan ke toan 85 

Chtfdng IV 

PHUONG PHAP TINH GIA VA KE TOAN 
CAC QUA TRINH KINH TE CHU YEU 

1. Phuong phap tinh gia 87 

1.1. Khai niem va y nghTa cilia phiTdng phap tinh gia 87 

1.2. Yeu cau cua viec tinh gia 88 

1.3. Nguyen tac tinh gia tai san 90 

1.4. Trinh tiftinh gia 93 

2. Ke toan cac qua trinh kinh t& chu yeu 107 

2.1. Ke toan qua trinh mua hang 108 

2.2. Ke toan qua trinh san xuat 115 

2.3. Ke toan qua trinh ban hang 125 

Chifdng V 

PHUONG PHAP TONG HQP - CAN DOI KE TOAN 

1. Khai niem, y nghTa cOa phVdng phap tong hop - can 145 
doi ke toan 

1.1. Khai niem 145 

1 -2. Y nghTa cua phifong phap tong hop - can d6! ke toan 145 

2. He thong bang tong hop - can doi ke toan 146 
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1.2. Nhiem vu to chile cong tac hach toan ke toan 202 

2. Noi dung to chile cong tac hach toin ke toan 202 

2.1. T6 chile van dung he thong chilng til ke toan 203 

2.2. To chdc van dung he thong tai khoan ke toan 203 

2.3. To chile van dung hinh thufe ke toan 205 

2.4. To chile he thong bao cao ke toan 206 

2.5. To chile bo may ke toan 206 

2.6. To chdc kiem tra ke toan va kiem toan noi bo 210 

Tai lieu tham khao 211 


91S 



GIAO TRINH 

LY THUYET KE TOAN 

(DUNG CHO TRINH DO TRUNG CAP NGHE VA CAO DANG NGHE) 


NHA XUAT BAN LAO DQNG - HA NQI 2009 
Oja chi: 175 Giang V6 - Ha Noi 
Tel: 04.37366214 Fax: 04.38515381 

Email: nxblaodong@vnn.vn 

Chju trdch nhiem xuSt ban: 

LE HUY HOA 

BiSn tap: 

BAN KT - CT - CO 

Sib ban in: 

NGUYiN QUYNH MAI 

Trinh bdy b'ta: 

06 VAN ANH 


In 2.000 cuo'n, kho 14.5cm x 20.5cm, tai Cong ty Co ph/Ln In 
Ha Noi. D&ngky ke hoach xuat ban so' 1039-2009/CXB/63- 155/ID 
ngay 11/11/2009, Quyet dinh xuat ban so' 1328/QDLK/LD. In 
xong va nop ltfu chieu quy IV nam 2009. 

21 fi 



BO GIAO TRINH NGHE KE TOAN 


Gido trinh Kinh te vi mo 
Giao trinh Ly thuyS't th6ng ke 
Giao trinh Ly thuyet tai chinh 
Giao trinh Ly thuyet ti6n te tin dung 
Giao trinh Ly thuyet ke toan 
Giao trinh Kinh te vi mo 
Giao trinh Quan tri doanh nghiep 
Giao trinh Thong ke doanh nghiep 
Giao trinh Thue 

Giao trinh Tai chinh doanh nghiep 
Giao trinh Ke toan doanh nghiep 
Giao trinh Phan tich hoat dong kinh doanh 


• Giao trinh Lap va phan tich du an 

• Giao trinh Ke toan quan tri 

• Giao trinh Kiem toan 

• Giao trinh Tin hoc ke toan 

• Giao trinh Quan tri hoc 

• Giao trinh Marketing 

• Giao trinh Kinh te phat tri^n 

• Giao trinh Kinh te quoc te 

• Giao trinh Quan ly ngan sach 

• Giao trinh Thi trucmg chifng khoan 

• Giao trinh Ke toan hanh chinh sir nghiep 


Cong ty Thuong mai Dong Nam 

doc quyen phat hanh tren pham vi toan quoc 

Dja chi: 53D Hang Bai * DT: 04.39437061 * FAX: 04.39437062 
E-mail: dongnamcoltdtaihn.vnn.vn - dongnnmlfovnn.vn 


Website: 

www.dongnamtrading.com • www.dongnamtrading.vn 

SACH OUOC PHAN PHOI TAI HANOI: 

SACH OUOC PHAN PHOI TAI TP HO CHI MINH ' 

NHA SACH KINH DO 

93 Phung Hung - Ha N6i 

DT 04 39360822 * Fax 04 39360823 

E-mail nhasachkinhdo@vnn vn 
http y/www nhasachkinhdo com 

CUA hang cung CAP mau bi£u 

VA s6 SACH K£ TOAN 

3A Phan Huy Chu - Ha N6i 

DT 04 39331458 * Fax: 04 39341728 

8 Phan Huy Chii - Ha NOi 

DT 04 39333553 * Fax 04 39333554 

E-marl.bieumaudongnam@vnn vn 
http.//www.bieumauketoan com 

NHA SACH KINH D6 2 

225A Nguy&n Tn Phuong - PhutJng 9 

Qudn 5 - Tp H<5 Chi M«nh 

DT 08 38547462 /62997623 * Fax: 08 38547467 
E-mail nhasachkinhdo2@vnn vn 
http://www.nhasachkinhdo2.com 

Cl/A HANG CUNG CAP MAU Bl£u 

VA s6 SACH K£ TOAN 

225A Nguyin Tn Phuong - PhiMng 9 

Qudn 5 - Tp H6 Chi Minh 

DT: 08 32997624 * Fax: 08.38547467 

E-mail. nhasachkinhdo2@vnn.vn 
http //www. nhasachklnhdo2 com 


8935206 502817 



Gia: 30.000d 








































